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Accessibility Statement: The University of Mount Union is committed to creating a learning environment
that meets the needs of its diverse student body. Fonts, font sizes and contrast of text and page color of
this handbook have been considered to allow for greater accessibility. This handbook is available in hard
copy and various modified formats upon request. Individuals with accessibility needs should reach out to
StudentAccessibility@mountunion.edu for assistance in accessing the information in this handbook.

If you need, or are aware of someone who needs, additional assistance in accessing this handbook,
please reach out to the Office of Student Accessibility Services. You can find more information about the
Office of Student Accessibility Services, including contact information here.
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A Message from the Dean

Welcome and Welcome Back!

As the Dean of Students, it is my pleasure to be able to assist you in
your personal, academic, and professional pursuits! Our staff in the
Office of Student Affairs is at your disposal and ready to help you
develop and grow both inside and outside of the classroom.

Mount Union’s community is diverse and vibrant. Our diversity is
composed of both seen and unseen differences. Meeting with our
students, | have enjoyed learning about the unique experience and
ideas they bring to our community. As a community, like a family, we
celebrate our individual and collective experiences and ideas - and
this makes us stronger together. Another important part of being a
community and family is supporting each other through challenging
times. The staff in the Office of Student Affairs is here to support you
and celebrate with you throughout your collegiate experience.

This Student Handbook is designed to serve as a resource and guide

for a variety of topics and includes information regarding our institutional expectations for appropriate
conduct and behavior. All students are expected to be familiar with the rules and regulations of Mount

Union—that information is provided herein.

The Student Handbook is a dynamic document and changes are sometimes necessary. A current
version of the Student Handbook is always available at mountunion.edu/campus-life/safety-and-

parking/student-conduct for your convenience.

Please be sure to visit the Office of Student Affairs if we can provide information, service, or support

for you—we are located in the Hoover-Price Campus Center. Best wishes for a wonderful and

rewarding year!
Sincerely,
John Frazier

Vice President for Student Affairs and Dean of Students
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About Mount Union

Mission Statement
The mission of the University of Mount Union is to prepare students for fulfilling
lives, meaningful work, and responsible citizenship.

Undergraduate Learning Goals
To accomplish the mission, the University faculty has established guidelines to help students:

I. Demonstrate Core Abilities
A. Demonstrate ability to acquire and assess information.
B. Demonstrate research skKills (both quantitative and qualitative).
C. Develop ability to think critically.
D. Develop ability to think creatively.
E. Develop communication skKills.

Il. Foundational Knowledge and Integration
A. Acquire knowledge in humanities, arts and sciences.
B. Demonstrate the use of concepts and methods in humanities, arts, and sciences.
C. Develop the ability to view the world from multiple disciplinary perspectives.
D. Integrate knowledge and techniques across multiple disciplines.

[ll. Preparation for Fulfilling Lives
A. Acquire the tools for self-development in order to assess and improve physical,
social, emotional, intellectual, and spiritual growth and wellness.
B. Find and cultivate intellectual pursuits.
C. Find and cultivate pursuits for personal enrichment.

IV. Preparation for Meaningful Work
A. Acquire discipline specific knowledge and skills needed at a professional level.
B. Demonstrate use of discipline specific knowledge and skills.
C. Integrate discipline specific knowledge and abilities with multiple disciplinary
perspectives.
D. Develop ability to collaborate with others to solve problems.

V. Preparation for Responsible Citizenship
A. Develop knowledge and appreciation of the individual's culture and other cultures in
a global context.
B. Understand and employ ethics within diverse cultural, social, professional,
environmental and personal settings.
C. Demonstrate civic engagement by active involvement in and beyond the classroom.
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History of the University of Mount Union

The University of Mount Union is the outgrowth of a town meeting held by forward-looking citizens of
the village of Mount Union on October 4, 1846. At that time, the people gathered to hear Orville
Nelson Hartshorn outline the need for a new institution in the area, where men and women could be
educated with equal opportunity, where science would parallel the humanities, where laboratory and
experimental subjects would receive proper emphasis, and where there would be no distinction due
to race, color, sex, or position. On October 20, 1846, this young man organized and taught on the
third floor of the “Old Carding Mill” a “select school” of six students.

The school grew rapidly under his inspired leadership and, in 1849, became known as “Mount Union
Seminary.”

In 1853 a “normal department” was added for the training of teachers. On January 9, 1858, the
institution was chartered and incorporated under the laws of the State of Ohio as “Mount Union
College.”

In September 1911, Scio College, located at Scio, Ohio, was united with Mount Union. By the articles
of consolidation, the liberal arts alumni of the former institution were made alumni of the latter.

Scio was established in 1857 at Harlem Springs, Ohio, as “The Rural Seminary.” In 1867, the school
was moved to New Market, where it was known variously as New Market College, the One-Study
University, and finally, Scio College in 1878.

For many years Mount Union has claimed the distinction of being one of the first institutions to have
a summer school. Started in 1870, this first summer school was actually a fourth term in the school
year. Since that time, summer instruction has been offered each year at the institution.

On August 1, 2010, the institution officially became known as the University of Mount Union. The
change to a “university” designation was made in an effort to better describe what Mount Union is
today and more effectively communicate all that the institution has to offer. This decision,
unanimously approved by the Board of Trustees, came after careful review of data gathered through
numerous research efforts and thoughtful consideration and discussion.

From 1846 to present, the administration of the University has been under the leadership of 13
presidents: Orville Nelson Hartshorn, 1846-1887; Tamerlane Pliny Marsh, 1888-1898; Albert
Birdsall Riker, 1898-1908; William Henry McMaster 1899, 1908-1938; Charles Burgess Ketcham,
1938-1953; Carl Cluster Bracy, 1954-1967; Ronald Gilbert Weber '38, 1967-1980; G. Benjamin
Lantz Jr., 1980-85; Harold M. Kolenbrander, 1986-2000; John L. Ewing Jr. 2000-2005; Richard F.
Giese, 2005-2015; W. Richard Merriman, Jr., 2015-2020; Dr. Thomas J. Botzman, 2020-2022; Dr.
Robert Gervasi, 2022-2023. During the 2023-2024 academic year, the University will be under the
leadership of President Gregory L. King.
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University Heritage Statement

The University of Mount Union has roots in two traditions. The first of these is the Christian tradition
as expressed in the American Methodist movement of the 19th Century. An important part of this
movement was an effort to advance social progress through the establishment of academically
rigorous institutions, which were non-sectarian, as well as racially, ethnically, and gender inclusive.
This rich, church-related legacy informs the present spirit in which Mount Union maintains a
historical and philosophical relationship with the Methodist tradition and foundational beliefs
inherent in the Wesleyan ethos.

The University of Mount Union affirms the spiritual center of all persons and acknowledges the deep
impact that spiritual and religious experience has on both cultures and individuals. In light of this,
the University takes seriously its dual responsibility to foster the academic study of religious
experience and to provide resources that nurture and enrich the spiritual life of our students and all
members of the Mount Union community. As a university of higher education, we neither advocate a
particular spiritual heritage nor proselytize on behalf of any religious or sectarian orthodoxy.

The other significant tradition of the University of Mount Union is rooted in an historic understanding
of the liberal arts. A liberal arts education provides students with a broad base of knowledge in
addition to training in a specific field of study. At its heart, a liberal arts course of study does not
teach a single point of view but equips and empowers students to form their own conclusions based
on critical reasoning. This tradition of learning continues at the University of Mount Union.

These aspects of our heritage reinforce each other in the striving for excellence, concern for the
inherent dignity and worth of each individual, and the emphasis on the spiritual as well as the
intellectual achievements of humanity. We embrace the global nature of our student body,
recognizing that diversity serves as a resource for learning as we develop and prepare our students
for “fulfilling lives, meaningful work, and responsible citizenship.
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University Diversity Statement

At the University of Mount Union, we continuously strive to welcome, accept, and respect all people.
We believe that through the union of disparate perspectives, we strengthen our community, facilitate
global enlightenment, and enable collective self-discovery. As such, we embrace diversity and
inclusiveness to facilitate the development of ideas, the advancement of global perspectives, and to
create a greater understanding and acceptance of all people. We actively promote a diverse and
inclusive environment that obliges mutual respect and positive engagement to effectively enrich
learning and living for our students, faculty, staff, administration, and community.

As members of the University of Mount Union community, we pledge to:

e Acknowledge, respect, honor, and celebrate diversity.
o Work together to create an environment that is both diverse and inclusive.
e Take these inclusive attitudes with us as we continue our life journeys.

University Definition of Anti-Racism

To ground its work, the Anti-Racism Task Force developed a working definition of anti-racism, spear-
headed by the Marketing & Messaging Working Group and informed by their reading of Ibram X.
Kendi's text, How to Be an Antiracist (New York: One World, 2019):

Anti-racism is the conscious acknowledgment and examination of perceptions, beliefs, narratives,
policies, and practices that contribute to racial inequities, and which negatively impact outcomes for
individuals and racial minority groups. As a process, anti-racism leads to intentional, proactive
engagement in behaviors and activities for preventing and eliminating racism.
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Alma Mater

Hark! From mountain, hill, and valley, Loyal to Mount Union College,
Rings the music as they rally, Rally round her now!

Sons and daughters of Mount Union, On her worth relying,

Singing songs of praise. Keep her colors flying,

See! They come unceasing, Crown the heroes of her battles,
Care and toil releasing, Each with name undying.

Shouting in a mighty chorus,

More and more increasing. (Chorus)

(Chorus) Nobly stands the grand old College,

Home of honor, shrine of knowledge,
Storm and stress and time but prove her,

Wake the echoes loud with cheering, Constant, brave and true.

Shout again! The day is nearing, Mark! Each new endeavor,

Night is gone without doubt and fearing, Makes her stronger ever,

Dear old M.U.C. Hearts and hands for toil and battle,
Rouse your souls from sloth and slumber, May they fail her never!

Gird yourselves and join our number, (Chorus)

Fight Song

On, Mount To Victory!

On Mount to victory,
Onward to the goal.
Cheer for our team today,
Make the echoes roll.
Hail to our colors true,
The Purple and White.

On Mount to vict'ry,

So let’s Fight! Fight! Fight
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Quick Resources

Academic Resources

The Center for Student Success (CSS) provides academic support, search-for-a-major
support, accessibility services and many other programs to assist in a student’s academic
career. Located in the KHIC; for information, call the Center for Student Success; at (330)
823-8685 or visit mountunion.edu/academics/student-success.

Tutoring is coordinated through the CSS. You can access tutoring through
mywco.com/mount. Step-by-step instructions will be available as you schedule and again in
confirmation emails of scheduled appointments. Students can also find the online tutoring
schedule on the Academic Support page.

The Digital, Written, and Oral Communication Studio (DWOC) provides a space, technologies,
and peer consultations to Mount Union students who are working on writing, oral
presentations, and multimedia projects. The DWOC is located in the Mount Union Library,
across from the circulation desk. Online consultations are available to graduate and
undergraduate students. See the DWOC Studio website for more details.

Alcohol/Drug Resources

Mount Union offers a comprehensive alcohol and other drug counseling and education
program to all students through the Office of Alcohol, Drug, and Wellness Education. Self-
referrals, supervisory, and departmental referrals and consultations are welcome. This
resource can be accessed at (330) 829-6660 or adwe@mountunion.edu.

Off Campus Treatment Resources can be found here.

Support Group information can be found here.

*Resources in this section were compiled by Kelleen Weber, director, Alcohol, Drug, and Wellness
Education

Assistance with Food and Other Needs

Raiders Cove is a resource center focused on helping students with needs including food,
hygiene items, clothing, and more. Non-perishable food and hygiene items are available on a
weekly points system at no charge to students and clothing is for sale at minimal cost. All
current Mount Union students are eligible to become a member of Raiders Cove and can do
so by filling out the membership form. Members receive a key tag and can visit Raiders Cove
as often as they like. The membership form, hours, and other details can be found at
mountunion.edu/raiders-cove

2-1-1 can be used for assistance with food, housing, or other needs. This is the fastest way
to find out about the services closest to your home address. Dial 2-1-1, text your zip code to
898-211 or visit uwstark.org/our-work/community-programs/2-1-1/ for other ways to
connect. You can watch a guide to 2-1-1 here.

If you need additional assistance, please reach out to Student Affairs at 330-823-2243.

*Resources in this section were compiled by Abby Honaker-Schroeder, director, Regula Center for
Public Service and Civic Engagement.
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Counseling Resources

In the Office of Counseling Services, state licensed counselors help Mount Union students move
toward life goals, while teaching students the coping skills needed for the future. The aim of
counseling at Mount Union is to assist students in becoming socially and emotionally healthy.
Counseling is a partnership between the client and the counselor, meant to help students find
solutions and possibilities in life. All enrolled Mount Union students have access to free and
confidential counseling on campus.

Counseling is available by appointment, either in person or via telehealth, through the Office of
Counseling Services, Monday through Friday 8:00am.-5:00pm. Consultation walk-in hours, when
students experience unexpected stress and do not have an appointment, are offered M, W, F
2:00pm. -4:00pm., and T, TH 11:00am.-1:00pm. Additionally, consultation services are also
available for those students studying abroad, completing clinicals, or taking classes remotely. To
schedule an appointment, call (330) 823-2886 or email CounselingServices@mountunion.edu. All
counseling services are offered in the Student Affairs suite located in HPCC behind the information
desk.

Pastoral counseling is offered to people of all faiths or non-faiths and traditions through the Office of
the Chaplain. To schedule a time to speak with the chaplain, please call 330-823-2838 or email
chapel@mountunion.edu.

Alcohol and Other Drug Counseling services are offered through the Office of Alcohol Drug, and
Wellness Education. adwe@mountunion.edu

If students need assistance outside of regular office hours, there are a variety of resources both on-
campus and in the local area. The following is a list of resources that may be used in situations in
which a more immediate response is needed:

For After Hours Emergencies:

Resident Director on Duty 330-428-3500

Campus Security 330-428-1344

Alliance Police Department 330-821-3131 or 911 if emergency services are needed

Alliance EMS (Fire Dept) 330-821-1212 or 911 if emergency services are needed
National and Local Crisis Resources:

Stark County Crisis Hotline 330-452-6000

Crisis Text Line Text 4hope to 741741

Trevor Lifeline for LGBTQ Youth 866-488-7386

National Suicide and Crisis Lifeline 988
suicidepreventionlifeline.org/

Stark County Sexual Assault Hotline 330-452-1111

Alliance Domestic Violence Shelter 330-823-7223

*Resources in this section were compiled with the assistance of Dr. Francine Packard, Director,
Office of Counseling Services.
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Housing Resources

The Office of Residence Life provides housing to students on a first come, first-served basis.
If students have concerns about their housing assignment, they should reach out to
reslife@mountunion.edu or (330) 823-7288. -

If you lose a key, it should be immediately reported to the Office of Residence Life and
arrangements will be made to issue a temporary key or have the lock changed on the
student’s room door depending on the situation. A student may get a temporary key from the
Physical Plant Key Room.

If you have a residence hall emergency, please contact the RA on Duty or the RD Duty phone
at 330-428-3500.

If you have an emergency that needs additional assistance, please call Campus Security at
330-428-1344.

*Resources in this section were compiled with the assistance of Sara Sherer, Director, Office of
Residence Life.

Sexual Assault/Harassment Resources

If you or someone you know has experienced any type of sexual misconduct, you can reach
out to either Title IX co-coordinator to report and gain assistance:

Michelle Gaffney, associate dean of students & Title IX co-coordinator
Hoover Price Campus Center, Office of Student Affairs

1972 Clark Avenue, Alliance, OH 44601

Phone: (330) 823-2496

E-mail: gaffnemi@mountunion.edu

Andrew Boothe, Jr., associate diversity officer & Title IX co-coordinator
Beeghly Hall, DEIB Office

1972 Clark Avenue, Alliance, OH 44601

Phone: (330) 823-6500

E-mail: bootheac@mountunion.edu

For confidential reporting of an experience of sexual misconduct, you can reach out to
Counseling Services at counselingservices@mountunion.edu or The Office of Alcohol, Drug,
and Wellness Education at adwe@mountunion.edu.

Mount Union trains faculty and staff as Sexual Misconduct Responders. These reporters can
help a student understand their options, find resources, assist as the student addresses
counseling, medical, and legal issues, and help address any other concerns a student may
have. The list of Sexual Misconduct Responders can be found here.

Contact information for counseling resources, including 24-hour hotlines, can be found here.
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Campus Facilities Hours of Operation

Dining Services

Kresege Commons
Students must have their Purple Plu$ Cards to use their meal plan in the dining room. Meal plans
are not transferable. Weekly menus can be viewed here.

Monday - Friday 7 am - 7:30 pm Continuous Service
Hot Breakfast 7 am - 9:00 am
Continental Breakfast 9:00 am - 10:30 am
Lunch 10:30 am - 1:30 pm
Light Lunch 1:30 pm - 4:30 pm
Dinner 4:30 pm - 7:30 pm
Late Night Snack Monday - Thursday 9 pm-10:30 pm
Saturday
Breakfast 8am-9am
Lunch 11:30 am - 1:30 pm
Dinner 4:30 pm - 6:30 pm
Sunday
No Breakfast
Brunch 11:30am - 1:30 pm
Dinner 4:30 pm - 6:30 pm
B&B Café
Monday - Friday 8am-10 pm
Saturday 9am-2pm

KHIC Start Café
Monday - Friday 7am-2pm

Market C

24 hours convenience store adjacent from KHIC Café

Digital, Written, and Oral Communication Studio (DWQCQC)

Located across from the Circulation Desk in the Kolenbrander-Harter Information Center (KHIC).
During the year, typical hours are:

Sunday 6 pm-10 pm
Monday-Thursday 9am-10 pm
Friday 9am-3 pm
Saturday Closed

During the summer months, students who are enrolled in classes can make real-time online
(synchronous) appointments. Please check the DWOC Studio website details.

IT Helpdesk and Computer Labs

Mount Union offers virtual desktop (VDI) environment, so that lab software can be used on your own
device. There are also a variety of departmental computer labs for student use. Students needing
general computer assistance can also contact the helpdesk by calling HELP (ext. 4357) from any on-
campus phone. The off-campus phone number is (330) 829-8726. Students’ personal computer
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support is free of charge at the Helpdesk. Departmental computer labs are available and subject to
the building hours.

Computer Lab Hours

KHIC 057 CS Lab 57: Open 24 hours
T-H 2008 Lab: Open during building hours
Bracy 304 Lab: Open during building hours
Department Labs: Check with the individual department
Residence Hall PC/Printer: Open 24 hours for residence (located in various residence
halls)
IT Helpdesk Hours (subject to change)
Monday-Thursday 7am -9 pm
Friday 7am-5pm
Sunday 6 pm -9 pm
Summer Hours
Monday-Friday 8am -5 pm
Library
Main Library Hours
Monday - Thursday 8:00 am - 12:00 am
Friday 8:00 am - 5:00 pm
Saturday 9:00 am - 5:00 pm
Sunday 12:00 pm - 12:00 am

The Main Library will announce its final exam hours of operation close to the end of the semester.

Sturgeon Music Library Hours

Monday - Friday 9:00 am - 6:00 pm
Saturday - Sunday Closed
Curriculum Resource Center
Monday - Thursday 8:00 am - 8:00 pm
Friday 8:00 am - 5:00 pm
Saturday 9:00 am - 5:00pm
Sunday 12:00pm - 5:00pm
McPherson Academic and Athletic Center (MAAC)
Monday - Thursday 6am - 11pm
Friday 6am - 10 pm
Saturday 9am -8 pm
Sunday 11am - 11 pm
Pool Hours
Monday - Friday 11:15am - 1:15 pm
Monday - Friday 7:30 pm - 10 pm
Saturday Closed
Sunday 3 pm-6pm
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University Store
Normal Store Hours:

Monday - Friday 9am -4 pm
Saturday 10am - 2 pm*
Sunday Closed

*During home football games, the University Store will be open from 10 a.m. until 4 p.m.

Hours of Operation during summer and breaks
Monday - Friday 9am-4 pm
Saturday - Sunday Closed

*Listed hours are subject to change.
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Campus Resources

Academic Resources

Center for Student Success

The Center for Student Success (CSS) empowers students in the strategic pursuit of their goals as
they relate to personal transition, self-discovery, academic progress and success, and career
planning. We strive to provide a variety of programs and services to help students reach these goals,
including the following;:

Academic Support

Helping students reach their full potential is the primary goal of Academic Support. Through
individual meetings, success workshops, the Raider Rise program, academic peer mentoring
programs, Structured Study, the tutoring program, and other academic support-related opportunities,
Academic Support strives to assist students in developing the skills, habits, and behaviors for
success necessary in university-level coursework. All resources and programs come at no additional
cost to students, and all students are welcome and encouraged to visit the office for assistance with
academic success strategies.

Career Development

Deciding on a career to pursue and having the tools to navigate the job or graduate school search
process are critical to all students. This process actually begins much earlier than the senior year,
and the Office of Career Development is there to assist all students with this. We help prepare
students to research careers, identify and secure experiential learning opportunities (internships),
and develop and implement job search strategies, which include creating a resumé, networking and
interviewing with employers, and targeting job leads. Preparing for graduate school applications and
admission tests is also supported by Career Development in addition to the other events we
facilitate, including job and internship fairs, graduate and professional school fairs, mock interviews,
on-campus recruiting, and a variety of networking events.

First Year Initiatives

The first year of college is a pivotal one, and through intentional programming and services as well
as meaningful relationship-building, First Year Initiatives encourages academic excellence through
cocurricular learning, fosters the development of the whole student, and provides a supportive
community to learn and grow as students make a successful transition from high school to college.

First Year Initiatives’ offerings include the summer Preview and fall and spring Orientation programs
as well as the year-long Exceptional Beginnings program. Exceptional Beginnings immerses first year
students in a living-learning culture from their first day on campus. As a part of a small Exceptional
Beginnings group with an upper-class raider guide mentor, first year students will be provided
opportunities to get involved and gain essential skills for learning and success, preparing them for an
exceptional beginning and a successful collegiate experience at the University.

Search-for-a-major Support

Did you know that many students start college not knowing what major they want to pursue and that
many change their major at least once during the pursuit of their degree? If you aren’t sure of your
major or are considering changing it, the Center for Student Success can help. Come meet with our
staff who will help you explore your interests and skills to identify the courses, major(s), and/or
minor(s) that might be a good fit for your academic strengths and future career and life goals.
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Sophomore Initiatives

While starting the second year of college is much different that coming as a first-year student, many
students are still finding their way. Our sophomore initiatives provide support throughout that second
year of college through individual appointments with the CSS staff as well as the Sophomore Halfway
There Fair.

Student Accessibility Services

The Office of Student Accessibility Services (SAS) supports Mount Union’s commitment to diversity
and student success by providing services and accommodations for qualified persons with
disabilities and unique physical or academic challenges. Students who wish to apply for
accommodations in academics or housing must complete an application for accommodations and
must provide supporting documentation of their unique needs. Requests for accommodation will be
determined based upon factors including the nature of the request, the specific needs of the
student, and the reasonableness of the requested accommodations. Students are encouraged to
make their request for accommodations in a timely manner, allowing time to arrange necessary
accommodations, by contacting the office at (330) 823- 7372 or by email at
studentaccessibility@mountunion.edu.

The Center for Student Success is in KHIC. For information, call the Center for Student Success, at
(330) 823-8685, email us at studentsuccess@mountunion.edu, or visit
mountunion.edu/academics/student-success.

Digital, Written, and Oral Communication Studio

The Digital, Written and Oral Communication (DWOC) Studio is located in the Mount Union Library,
across from the circulation desk. Its mission is to provide space, technologies, and peer
consultations to Mount Union students who are working on writing, oral presentations, and
multimedia projects. Consultants provide help with critical thinking at the beginning stages of a
project and with support through the writing, speaking, and production process. Consultants can
help with essays, reports, employment and graduate school documents, public speeches,
PowerPoints, videos, audio projects, and with the Raider Foundation Portfolio (RFP) required of all
second-year students as part of the Integrative Core. Students can make face-to-face or
synchronous, real-time online appointments. During the year, typical hours are:

Sunday 6 pm-10 pm
Monday-Thursday 9am-10 pm
Friday 9am-3 pm
Saturday Closed

During the summer months, students who are enrolled in classes can make synchronous, real-time
online appointments. Please check the DWOC Studio website for details.

Library

The Main Library is housed in the Kolenbrander Harter Information Center. Library services are
located on the first floor of the south wing. The library service desk is at the top of the main stairs
and provides patrons with reference assistance, book circulation, interlibrary loan, and course
reserves. Located on the third floor of the Main Library, the Curriculum Resource Center provides
access to books and realia to support the teaching and learning for the School of Education. The
Sturgeon Music Library located in Cope Hall provides access to music and theatre reference
collections and reserve materials as well as musical scores, recordings, and current journals to
support the Department of Performing Arts.
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The library is committed to fostering an inclusive environment in its practices and the library
collection. We work with other campus entities to ensure students are successful in their academic
and co-curricular endeavors. Through our reference consultations and information literacy sessions,
we want to empower students to use library resources effectively and develop all students into
lifelong learners. To facilitate ease of access to connect with library staff, we offer the ability to chat
with a librarian through the LibAnswers platform that also includes several frequently asked
questions.

The library is home to a large collection of books, electronic resources, and streaming video that
align with the university’s majors and minors as well as graduate programs. Through our growing
collection of LibGuides, we aim to connect the campus community with books, databases, videos,
and open educational resources to supplement the teaching and learning as well as personal
interests. The university library provides students with several spaces throughout the building to
study and extend their learning outside of the classroom that include a 24-hour space on the first
and second floor.

Circulation Policies

Loan policies for the library are liberal and student centered, ensuring that students will have access
to library materials when and where they are needed. Most library materials circulate for a 30 day
loan period with renewals available in person or electronically through “My Account” on the library
home page. Course Reserve materials have shorter loan periods, set by the faculty who place the
reserves. Students, faculty, and staff also have access to library materials from 88 institutions and
the State Library of Ohio through the OhioLINK consortium whose catalogs include more than 44
million volumes. Over 16 million more items are available from a network of Ohio public libraries
through the SearchOhio system. When library resources are unavailable in-state, our interlibrary
loan service offers access to library resources from across the country and around the world.

For assistance in accessing these materials contact library staff through the following numbers:

Circulation Desk 330-823-3890
Reference Desk 330-823-3796
Sturgeon Music Library 330-829-6505

University Store
The University Store is found in the Hoover-Price Campus Center (HPCC) across from the information
booth. Hours can be found here.

Textbook return policy:

o Afull refund will be given in your original form of payment if textbooks are returned during
the first week of classes with original receipt.

e  With proof of a schedule change and original receipt, a full refund will be given in your
original form of payment during the first 30 days of classes.

o No refunds on unwrapped loose-leaf books or shrink-wrapped titles which do not have the
wrapping intact.

o No refunds on Digital Content once accessed.
e Textbooks must be in original condition.
o No refunds or exchanges without original receipt.

GM return policy:
e Afull refund will be given in your original form of payment with original receipt.
e Without a receipt, a store credit will be issued at the current selling price.
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e Cash back on merchandise credits or gift cards will not exceed $1.
e No refunds on gift cards, prepaid cards, phone cards, newspapers, or magazines.
e Merchandise must be in original condition.

Beyond Ourselves

Student Diversity Programs

The Office of Student Diversity Programs resides within the Office of Student Affairs, and reports to
the vice president for student affairs/dean of students. As a resource, support, and advocating
entity for issues of race, ethnicity, anti-racism, gender identity, sexual orientation, religion and ability
matters, the office offers its services to all. The Office of Student Diversity Programs fulfills the
responsibility to serve as a resource for American minority students in matters of academic, social,
cultural, and personal well-being. Mount Union believes that an appreciation of diversity among
campus constituencies creates a welcoming campus environment that is crucial to the success of all
students. For this reason, the office sponsors a variety of diversity-oriented programs to meet these
needs including our Kaleidoscope Orientation Program, Diversity Tailgate, EXPLORaider Spring Break
trip and various other events.

While students’ needs are the primary objective, diversity-focused programming, resources, and
training are available to the entire Mount Union community throughout the year. The Office of
Student Diversity Programs also oversees the operation of the Diversity Center. To contact the office,
call (330) 823-3196 or email diversity@mountunion.edu.

Diversity Resources

e |LGBTQ+ online resources can be found here. For on campus resources please reach out to
the Office of Student Diversity Programs.

e If you are in crisis, the Trevor Lifeline for LGBTQ Youth can be reached at 1-866-488-7386.

e If you have seen an incident of bias or concern on campus, you can report it here. These
reports can be submitted anonymously if you are uncomfortable submitting them with your
name.

o Students starting to explore racial diversity issues can reach out to the Office of Student
Diversity Programs.

Global Education

The Center for Global Education offers a variety of international opportunities for living and learning
abroad. The Center advises students during the study abroad process and assists faculty with travel
seminars and visiting professorships.

The Center for Global Education is located in Chapman. For more information, contact Dr. Jennifer
Hall, director at the center for global education at globaled@mountunion.edu.

International Student Services

The Office of International Student Services resides within the Office of Student Affairs, and reports
to the vice president for student affairs/dean of students. The main function of the office is to assist
international students as they adapt to all aspects of campus life, acting as a liaison and an
advocate in dealings with the U.S. government, Mount Union, academic departments, and
administrative offices. T The office is responsible for new international student and exchange visitor
orientation upon arrival, plans cultural programs, and organizes monthly social activities. In addition
to semester long programs, the office also coordinates the Raider Pal program, and Community
Friend Program which are designed to match international students with current Mount Union
students and local families to gain an authentic American cultural perspective. The office serves as
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a resource to assist all students, faculty, and staff who are interested in or concerned with global
issues. To contact the office, call (330) 823-2574 or iss@mountunion.edu.

Regula Center for Public Service and Civic Engagement

The Regula Center for Public Service and Civic Engagement in van den Eynden Hall is a center of
resources for students interested in learning opportunities revolving around careers in public and
community service. The Center coordinates a variety of events and programs providing
extracurricular opportunities. These include promotion of voter registration, leadership and
mentoring programs, campus-wide community service events and much more. The Center strives to
serve as the link between students and the community.

Students who would like more information about the Regula Center can contact the center at (330)
829-8168 or email schroeal@mountunion.edu.

Campus Basics

Business Affairs

Financial Responsibility

Prior to each academic semester the Office of Business Affairs sends an email to each student.
Payments for the full-payment plan are due on July 31 for fall semester and December 31 for spring
semester. Payments for the monthly payment plan option are due on the 15th of the month. Failure
to pay by the due date may result in registration and housing being withheld until satisfactory
financial arrangements have been made. Transcripts will not be released until all financial
obligations to the University have been met. All questions should be referred to the Office of
Business Affairs.

Cashier
The cashier’s window is open from 9:00 a.m. to 4:00 p.m., Monday through Friday and located on
the second floor of Beeghly Hall. Cash or check payments can be made at the window.

Refund Checks

When a student’s account reflects a credit balance from financial aid or loan credits, student refunds
will be processed the third week of each semester and biweekly thereafter. The student will need to
set up direct deposit information through their Colleague Self Service site; otherwise, a check will be
processed and held at the Cashier’s Window for pick up.

Student Employment Forms

All students who will be working at the University must complete the following forms before actual
work begins to receive a payment from payroll: Form I-9, Form W-4, and Form IT-4, all obtained from
the Payroll Office located in the basement of Beeghly Hall. Additionally, students must bring to the
Payroll Office the originals of a photo ID (driver’s license or state ID card), verification of a bank
account (MUST have either a voided check or something from the bank with the routing and account
numbers on it) for direct deposit, and either their social security card or birth certificate; in lieu of all
these a passport alone will suffice. Finally, a Work Authorization must be completed by the student’s
supervisor via the on-line form.

Withdrawal Process and Refund Policy

A student who wants to withdraw after classes have started for the semester initiates the process
with the Office of Student Affairs to indicate that they are withdrawing. The official date of withdrawal
is the date the student contacted the Office of Student Affairs or the student’s last date of
attendance at a documented academically related activity. This policy applies to students who
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withdraw from all their classes for the semester or are suspended. Students who participate in
activities on campus prior to the first day of classes and then submit written notice of withdrawal
prior to the first day of classes shall be assessed an early withdrawal fee of $150.

The charges for tuition, fees, room, and meal plan are based on a weekly schedule listed in the
University Catalogue. The student who withdraws after those dates will be charged for the whole
semester and will be eligible for financial aid based on the semester costs. Notification of withdrawal
and requests for refunds must be done in writing. The process is initiated with a withdrawal form
which is available in the Office of Student Affairs in the Hoover-Price Campus Center. The Mount
Union Refund Policy can be found in its entirety in the University Catalogue.

Campus Safety and Security

Mount Union is committed to providing a safe living environment for its students, faculty, staff, and
visitors. The University of Mount Union Campus Safety and Security Office is housed at 405 W
Simpson St. Our Security Officers are trained professional employees of Mount Union. These officers
are not authorized to carry firearms while on duty. When police assistance is needed, they contact
the Alliance Police Department for assistance.

The department has three basic purposes. They are, to protect members of the community and their
visitors; to protect university property and the property of community members; and to maintain
order in the university community. They provide security and patrol services to the University, 24
hours a day, seven days a week, 52 weeks a year.

As members of a campus community, each individual shares in the responsibility of helping to
preserve a safe and civil community and are expected to cooperate with the department. Students
must comply with the Code of Student Conduct when interacting with security officers; including but
not limited to providing identification or their Purple Plu$ Card when asked. Each person needs to
take preventative measures for their own safety and the safety of others. This includes not allowing
others into residence halls without them using their ID to swipe in, locking residence hall doors,
locking car doors, and reporting suspicious or concerning activity to Campus Safety and Security. All
reports to Campus Safety and Security are given an appropriate response and will be treated in a
respectful manner.

If assistance is needed, or in the event of an emergency, students should call Campus Safety and
Security at (330) 428-1344 (or by dialing “SAFE” from any campus phone) or the Alliance Police
Department at (330) 821-3131 (or 2255 from any campus phone). When calling for assistance, the
caller should clearly state the nature of the problem and their location.

In addition, Blue Light Phones are located strategically across campus for emergencies. Students
need only to push a button on these phones to alert the Alliance Police Department and Campus
Safety and Security of an emergency situation. It is important to speak clearly and state the nature of
the problem and location. Please note these phones are only to be used in cases of an actual
emergency as they connect directly to the Alliance Police Department.

Facility Scheduling

All facilities on campus must be scheduled through the Office of the University Registrar, which
maintains an accurate schedule of all classes and activities occurring on campus and other events
of interest related to Mount Union wherever they may take place. This provides one central location
where an event can be scheduled, and details arranged for use of any facility on campus. Faculty or
staff can reserve facilities online by creating an EMS account located on the Reserve a Room
Feature. Once a room is requested, the director of camps and conferences will review the request for
approval. A confirmation or denial e-mail will be sent to the faculty or staff member requesting the
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reservation. Student organizations can also reserve facility space. The calendar of events can be
viewed from the Mount Union home page at calendar.mountunion.edu/mastercalendar/.

Dining Services
Meal Plans

A full-service meal plan is required for any student who lives in the residence halls or campus
houses. Block plans do not meet this requirement.

All first-year students at the University who are living on campus are required to be on either the
unlimited meal plan or the 16 meals per week plan. The unlimited meal plan allows for unlimited
access to the Kresge Dining Commons from 7 a.m. to 7:30 p.m. on Monday through Friday, as well
as for late-night snacks Monday through Thursday from 10:00 p.m. to 11:30 p.m. and designated
mealtimes on the weekend. The unlimited meal plan now includes 10 bonus meals per semester
that can be used ONLY at the B&B café. The 16 meals per week option provides students with 16
meals of their choosing per week in the dining hall and $100 in dining dollars per semester to use at
on-campus dining venues for food and beverage purchases only.

Returning or transfer students living in a residence hall or campus house are required to have a full-
service meal plan. They have the option of the above-mentioned unlimited meal plan or 16 meals
per week with $100 dining dollars per semester, or they can choose an 11 meals per week with
$300 in dining dollars per semester, or 7 meals per week with $400 in dining dollars per semester
plan.

If a meal plan is not selected for any student living in a residence hall or campus house, the
student’s meal plan will default to the unlimited plan. Plans may not be changed during the
semester. The last date to make changes to your meal plan selection is the Friday at the end of the
first week of class in either semester. If you wish to change your meal plan before that date, you may
be able to do that by logging into MyHousing. Otherwise, please contact the Office of Residence Life
at (330) 823-7288 or visit the Office of Residence Life in the Hoover-Price Campus Center.
Absolutely no meal plan changes will occur after the first week of classes.

All students not living in a residence hall or traditional campus house (apartment or townhouse,
fraternity or sorority house, off-campus, or commuter students), have the opportunity of selecting
from any of the six meal plans described above or from one of three Block Plan options should they
desire to have one. Meals may also be purchased with the Purple Plu$ Debit Card. If you live in
housing that does not require a meal plan and wish to participate in one of the meals plans, you may
make a selection. If MyHousing is closed for changes, then please see the Office of Residence Life.
Block plans may be purchased more than once by contacting the Office of Residence Life.

Dining dollars and unused meals on any of the traditional meal plans as well as the block plans will
not carry over between semesters or at year-end and if they are not used before the end of the
semester, they are removed from the student’s Purple Plu$ card. Students will not be reimbursed for
any remaining dining dollars at the end of the semester.
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Other Dining Venues

The B&B Café in the Hoover-Price Campus Center offers a full breakfast menu as well as a variety of
both hot and cold menu options throughout the day which includes, but is not limited to, salads,
burgers, sandwiches, wraps, pizzas, and other snack and dessert items as well as a wide array of hot
and cold drinks including smoothies and specialty coffee drinks.

The KHIC Café has quick grab-and-go items such as muffins and pastries, wraps, sandwiches,
salads, and beverages.

Purple Plu$ Cards

A Mount Union Purple Plu$ Card is the official University of Mount Union identification card. All
students are required to have their ID cards for identification, security, and access to university
buildings and services. The card must always be carried on the UMU Campus. The card is valuable
and should be treated like cash, a credit card, or a key. In addition to identification, the card provides
access to restricted areas (i.e., residence halls or restricted labs or classrooms, etc.), meal plans,
library materials, cultural and athletic events and may additionally allow for purchases to be made in
dining venues and the University Store if funds are made available through the GET app.

You must present your Purple Plu$ Card for identification if requested by a university official.
Additional identification or signature may be required for certain purposes.

Access privileges of the Card will be deactivated when student status is terminated. Access privileges
will also be deactivated for students who are not registered for courses and not charged tuition and
relevant ID card-related fees (i.e., meals or housing).

The Purple Plu$ Card is to be used only by the person to whom it is issued. Only the cardholder can
present the card for Purple Plu$ or Dining Dollars and other privileges. The card will be confiscated if
presented by someone other than the cardholder.

Lost or stolen cards must be reported immediately by visiting the GET app and deactivating it. You
are responsible for any loss due to a lost or stolen card. In order to receive a replacement card, you
must go to the Office of Residence Life in the Hoover-Price Campus Center during business hours to
have a new card printed. A $25 replacement fee applies for all lost cards. Once a new card has been
created, your old card will be invalid, and if found can only be reactivated by the Office of Academic
Systems. Refunds for new cards already printed, however, will not be issued. Temporary cards are
available in the Office of Residence Life for residence hall access for a period of up to 72 hours prior
to getting a new card should you want more time to locate your lost or misplaced card. Temporary
cards not returned, however, will also result in a $25 charge.

You must not damage or alter the ID Card in any manner. This includes, but is not limited to,
punching holes in or affixing stickers to the card. Keep your card away from computers, cell phones,
TVs, stereo or gaming equipment, microwaves, and other magnetic devices. Do not store your card
where it may bend or come in direct contact with other magnetized cards. Damage or misuse of the
card may render it unusable.
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Purple Plu$ Dollars (Declining Balance) or Credit Terms of Use

Utilizing the Purple Plu$ Dollars (declining balance) feature of the ID card is optional. The Purple Plu$
Plan will be activated upon initial deposit by the cardholder through the mobile GET app or
get.Cboard.com/mountunion/.

You must present your own ID card in order to purchase products or services; it must be presented
at the time of purchase and shall be the only means of accessing the cardholder’s account. The card
can be used at all participating locations on campus. The Card is the property of the University of
Mount Union and is non-transferable. The cardholder may be required to sign a receipt for goods.
The card may be deactivated and retained by a University of Mount Union official when presented by
any cardholder making inappropriate or illegal use of it. Misuse, alteration, or destruction of the
Purple Plu$ Card may result in disciplinary action.

Purple Plu$ Dollars cannot be used to pay for items listed on the student’s University of Mount Union
student account invoice (i.e., tuition).

Purple Plu$ Dollars enable you to use your ID Card at all participating locations. Funds on this
account are deposited at your discretion. There is no annual fee or minimum balance required.
Having Purple Plu$ Dollars on your card is akin to using it as a debit card, thereby providing you with
a declining balance; it is not a credit card. There are no limitations on the number of times a card
may be used for purchases if the cardholder maintains an adequate balance in the cardholder’s
account. Restitution is required for overdrafts on your account resulting from off-line transactions.

Once funds are deposited into your Purple Plu$ account, any remaining balance will carry over from
semester to semester and year to year, as long as you are actively affiliated with the University of
Mount Union. The University accepts and holds funds prepaid by you for your sole benefit. The
University shall apply these funds to any purchase of goods made through the use of Purple Plu$
Dollars. No funds may be transferred from your Purple Plu$ account to the Dining Services Meal
Plans or vice versa. Purple Plu$ Dollars may not be used to obtain cash or cash advances under any
circumstances. No interest or other earnings will be paid to you or credited by the University. Funds
cannot be withdrawn from the account prior to the account being closed.

The Purple Plu$ Plan will be closed at the time when a cardholder ceases to be a University student;
for a student that is upon graduation or withdrawal from the University. This occurs automatically,
generally about 30 days after separation from the University takes place, so there is no need to apply
for or request a refund in these circumstances. However, the participant may request at any time to
have their account closed; this request must be made in writing to the Office of Academic Systems.
In addition, the Office of Academic Systems reserves the right to close any Purple Plu$ Plan that has
been inactive for a period of twelve (12) months. Refunds on closed accounts will be made to the full
value of the unused balance; except no refunds will be made for balances of less than $10.00.
Refunds for students will be credited to their student billing account and made via the same method
as utilized for all other student refunds. All debts on the cardholder’s account must be satisfied prior
to a check being processed for a refund. Any negative Purple Plu$ Plan balances will be charged to
the student’s billing account.
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Point-of-sale terminals are equipped to provide a receipt for each transaction. It is your responsibility
to ensure that the receipt is correct and secure the receipt. You may view detailed account
transactions for the declining balance account activity by visiting the GET App.

Merchandise may be accepted for return, in accordance with the refund policy in effect, at the time
of purchase of the product(s) or service(s). Any refund(s) shall be credited to your Purple Plu$ Plan
account. No cash refund(s) will be made for any purchases made with the ID card.

If you believe your account has been charged in error, either due to an error on a receipt or activity
statement, or if you would like specific transaction information you must contact the Business Office
within 30 days of the error, either in person or via email at businessoffice@mountunion.edu. The
Business Office will investigate the request and provide a written response within 20 business days.
If the error is validated, the Business Office will make the necessary adjustments to your Purple Plu$
Plan account.

University of Mount Union reserves the right to change these Terms and Conditions regulating the
use of the Purple Plu$ Card

Hoover-Price Campus Center

Rules and Regulations

Mount Union expects that, in consideration of the rights of others, all students will observe
reasonable standards of good taste in the matter of dress in all public areas. The following standards
should be observed:

* All persons entering the Campus Center will wear clothing to appropriately cover the body,
including shoes and shirt.

e Gambling is prohibited in any part of the Campus Center.

* Rollerblades, skateboards, scooters, and bicycles are not permitted inside.

* Furnishings and audio-visual equipment may not be removed from the Campus Center.

e A Purple Plu$ card must be left at the Information Desk before a student can use any game
equipment or obtain meeting room keys. Only Mount Union students and employees are
permitted to use the game equipment.

e Students are not permitted to use the phone at the Information Desk, except in emergency
situations.

* Student organizations can submit online facility requests to reserve rooms in the Hoover-
Price Campus Center or elsewhere on campus by using the online form located on i-
Raider/Student Life/Student Organizations/Forms.

* Animals (except service animals) are not permitted in the building.

Posting Policy

Any department, club, or organization affiliated with Mount Union may post materials in the Campus
Center. All signs for clubs or organizations must have received prior approval per the Student
Organization Posting Policy. In order to ensure that materials are posted appropriately, the following
policies must be observed.

*  Signs may only be posted on general posting bulletin boards.
*  General posting space is on a first-come, first-served basis.

32| Page

A

Chck hare 1o rgtunn
1o the Talke of Contents


businessoffice@mountunion.edu

*  Materials posted on reserved office or student organization boards that are not affiliated
with that office or organization will be removed.

*  Signs with no event date will be marked by Campus Center staff and removed after one
week.

* The removal or covering of previously posted materials is prohibited unless the event’s date
has passed.

e Materials may be posted on bulletin boards with pushpins, thumbtacks, or staples only.

e Materials may not be posted on any of the Campus Center walls, doors, floors, or windows.
Wall clocks, fire alarms, fire extinguishers, and electrical outlets are not to be covered.

* Materials may be posted in the restrooms provided they are limited to one per stall or one
above each urinal only.

e Signs placed on bulletin boards or in bathrooms must be smaller than 17”7 x 22”.

e Banners, limited to four feet in length, may only be hung in designated areas. Banners must
be removed by the organization responsible for hanging the banner within two hours after
the event. Banner space in the Campus Center must be reserved in advance with the Office
of Student Involvement & Leadership. Space is reserved on a first-come, first-served basis.

e Materials must not promote the use of alcohol or tobacco products in any way or display any
alcohol/tobacco manufacturer or bar location or name.

e Materials must be consistent with the University policies regarding sexist, racist, and other
discriminatory behavior.

¢ The Campus Center staff will remove all outdated signs and signs in violation of this policy.

Mail Center

The Mail Center of the University of Mount Union is operated out of the Physical Plant Department
located at 906 S. Union Ave across from the Glamorgan Castle. During the academic school year,
hours are Monday through Friday, 8 am to 4:30 pm.

The Mail Center coordinates the delivery of incoming and outgoing mail, and packages, as well as
inter-campus letters, notes, and information from campus organizations, friends, faculty, and staff.
The following policies and procedures are established to provide an efficient and effective Mail
Center.

Receiving your Mount Union Mailbox

Each incoming student who lives on campus will receive an email with your on-campus mailbox
number and combination. The student mailboxes are found in the west hallway of the HPCC.
Should you forget your CMB number or combination, you can find it by going to
myhousing.mountunion.edu.

1. This box number will be part of your new mailing address. Please use the below mailing
address with your box number on all mail and package correspondence while you are
attending the University of Mount Union.

Student

1212 unknown

Here, USA 98765 Student Name - CMB 123
University of Mount Union
1972 Clark Ave.
Alliance, OH 44601

* Mail that does not have your box number takes longer to process, which could cause a delay in receiving your mail. *
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2. You are encouraged to check your mailbox and empty it at least once a week, if not daily.
3. Please tear up and put your discarded mail into the recycling bin.
4. |If there is a problem with your mailbox, you can call the Mail Center at (330) 829-6654.

If you no longer live in campus housing and wish discontinue mail services, you must contact the
Mail Center at mailroom@mountunion.edu or (330) 829-6654 with the following information:

e Your full name and your box humber.
e Your new address where mail can be forwarded.
e A phone number or email where we can contact you if a package should arrive for you.

How to Work the Combination for your Campus Mailbox
Please Follow These 4 Steps:

1. Turn LEFT at least 3 turns, and then stop at the FIRST number of your combination.

2. Turn RIGHT, passing first number of your combination one time, and stopping at the SECOND
number of your combination.

3. Turn LEFT, stopping at the THIRD number of your combination.

4. Turn RIGHT until it stops and pull open.

Receiving a Package
1. Please order all packages using your Mount Union mail address with your campus mailbox
number.
Student- CMB 0123
University of Mount Union
1972 Clark Ave.
Alliance, OH 44601
2. You will receive an email once your package has been scanned into the system and
again after your package has been delivered to the addressee. All packages no matter
how big or small with a barcode, must be scanned and picked up by the addressee at the
Physical Plant Mail Center and/or in the purple smart lockers at HPCC.
3. You must bring “Purple Plus” identification card to pick up your package.
4. You are expected to pick up your package within one week of receiving your email
notification.
5. ltis important to note that after 6 weeks unclaimed packages will be returned to sender.
6. If for some reason you are unable to get your package, you may make arrangements with
us to hold your mail and packages. To do so contact us at (330) 829-6654 or by email
mailroom@mountunion.edu.
7. Any unclaimed nonreturnable packages or items will be disposed of or donated.

Not Your Mail
If you receive mail in your mailbox that is not yours, please place it in the “Campus Mail” (left side) of
the large brown mail receptacle in the HPCC.

Mail for Students over the Summer or Studying Abroad

1. Atthe end of spring semester or if you will be away for a semester to study abroad, all first-
class mail will be forwarded to the permanent home address on file with the University of
Mount Union, unless otherwise directed by you. The Mail Room is not able to forward
magazines, catalogs, bulk mail, or other similar items.

2. If you are remaining on campus for the summer, please contact the Mail Center so we can
keep putting your mail in your mailbox. If not, all your first-class mail and checks will be
forwarded to the permanent address you have on file.
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3. Contact any magazine subscriptions you may have and change your address with them
personally by the end of April.

4. Any package that arrives from UPS or FedEx cannot be forwarded.

5. Inter-campus mail of known origin will be returned to the source.

Sending Mail
1. You can mail your stamped letters by placing them in the right side of the brown campus mail
receptacle in HPCC marked “U.S. Mail.”
2. Pre-labeled USPS, UPS, and FedEx packages can be shipped from the Mail Center.

USPS: usps.com Alliance Post Office (330)-821-3560
UPS: ups.com UPS Alliance (330) 823-1502

UPS Canton (330) 478-0655
FedEx: fedex.com FedEx 800-463-3339

Student Conduct

The University of Mount Union community is committed to fostering a campus environment that is
conducive to academic inquiry, a productive campus life, and thoughtful study and discourse. The
mission of the student conduct program is to educate students, reinforce the values of Mount Union,
and to uphold and educationally enforce the Code of Student Conduct. All conduct officers foster the
development of the whole student through an educational dialogue reflecting on behavioral choices,
academic progress, learning, and ultimately student success. In addition, the conduct process
encourages the preparation of students for fulfilling lives, meaningful work, and responsible
citizenship.

The Office of Student Conduct is responsible for the Code of Student Conduct and the enforcement
of those regulations. Information regarding the Code of Student Conduct and the conduct process
can be found on here. The Office of Student Conduct is located in the Student Affairs suite in the
Hoover-Price Campus Center and can be reached at studentconduct@mountunion.edu or (330) 823-
7288.
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Campus Living

Esports

Mount Union Esports is the official, university ran competitive video game organization on campus.
‘Varsity’ level teams are currently fielded in five games. Those games are League of Legends,
Overwatch 2, Rocket League, VALORANT, and Super Smash Bros. Ultimate. Students participating in
esports should expect to gain experience and values afforded by traditional sports, in a non-
traditional environment. These values might include, but are not limited to, communication,
teamwork, decision-making, and grit.

Eligibility to Compete
e 2.5 Cumulative GPA and must be in good standing with the University
e Participation in at least one other campus activity or organization
e Active participation in practice, film and strategy sessions
e Must be a full-time student at the University of Mount Union

Mount Union Esports Code of Conduct
e No ‘toxicity’ of any form is allowed. This includes things such as ‘raging’, ‘flaming’, ‘inting’, or
anything equivalent. This behavior will not be tolerated.
e No cheating whatsoever; play honest, play fair.
e Harassment based on a person’s identity is prohibited. Treat others as you wish to be
treated.
e See something, say something.

For more information, visit mountunion.edu/esports or contact AJ Digby, Director of Esports at
digbyaj@mountunion.edu or (330)-829-6623.

Residence Life

About 1,400 students live on the campus of Mount Union in 9 residence halls, 11
apartment/townhouse style buildings, and up to 4 houses making it a largely residential campus.
The administration at Mount Union believes that the residential experience can significantly
contribute to a student’s overall collegiate experience. Indeed, much of the learning on any college
or university campus occurs outside of the classroom. Therefore, the Office of Residence Life staff
strives to create residence halls and house communities that focus on the living and learning
process of our university mission: to prepare students for fulfilling lives, meaningful work, and
responsible citizenship. Housing is available to all students on a first-come, first-served basis.
Campus housing is at a premium and students may be placed on a waiting list until space becomes
available.

Residence Life Staff

The Office of Residence Life is a part of the Office of Student Affairs and is in the Hoover-Price
Campus Center. The professional staff consists of the director, a housing coordinator, and 6 resident
directors (RDs), most of whom also serve the University in other collateral roles. These RDs are
professional staff members who reside on campus in the residence halls. In most cases, they are
working toward or possess master's degrees in Higher Education Administration or related fields.
This prepares them for residence hall management and provides them with an understanding of
college student development. In addition to ensuring that the halls meet the physical needs of
residents, they provide programs and activities designed to enrich the total educational experience
of Mount Union students. Also on staff is an administrative assistant who is shared among the
offices in student affairs.
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There is a resident director on call (RD on Duty) 24-hours a day. The RD on Duty is available to assist
students with any residence hall emergencies or after-hour situations that may occur. The RD on
Duty carries a cellular phone (330-428-3500) to be always accessible to students.

The Office of Residence Life also employs approximately 55 student staff members called resident
assistants (RAs), assistant resident directors (ARDs), and assistant resident managers (ARMs). Our
student staff members are returning students who have distinguished themselves through their
leadership abilities, interpersonal skills, and desire to assist their fellow students. As peers, these
students not only provide a source of basic information, referral help, and a model of successful
adjustment to college living but also serve as sensitive, motivating forces to provide the structure
and experience that will promote student development. To that end, staff members participate in an
extensive and continuous training program that prepares them for the many different roles and
responsibilities they hold: helper, problem-solver, program planner, campus liaison, policy enforcer,
mediator, and role model. RAs live on the floors and will work to promote a positive living-learning
environment in the halls and campus houses, develop a sense of community amongst their
residents, and respond to the various collective and individual needs, issues, or concerns of their
community members. Their efforts target the developmental needs and transitional issues of their
residents. ARDs are students with prior residence life staff experience who have accepted a
leadership role within the staff and work closely with an RD to run a residence hall. ARMs are
available to assist students living in our apartment and townhouse-style housing as necessary.

Student Involvement and Leadership

The Office of Student Involvement & Leadership is directly responsible for the coordination of
campus programming, advising fraternity and sorority life, coordinating, and implementing
leadership programs, providing support to student organizations, advising the Mount Union Student
Senate, and offering the Student Involvement Record.

Campus Programming

The staff in the Office of Student Involvement & Leadership advise the Raider Programming Board
(RPB). RPB is responsible for most of the student-initiated campus entertainment, including events
that occur during Week of Welcome, Family Day, Homecoming, Sibs Day, and Springfest. RPB also
sponsors Friday night programs that highlight the talents of our own Mount Union Students through
our Coffeehouse series and helps build a fun, welcoming on-campus community.

Fraternity and Sorority Life

Fraternity and Sorority Life at Mount Union has a long, rich tradition of fostering student involvement
and development. Since before 1882, students have chosen to join members of fraternities and
sororities at Mount Union because of the advantages these organizations provide, specifically the
ideals of leadership, scholarship, community service, and friendship.

Many opportunities compose the experience of what is commonly referred to as “the fraternity and
sorority community." Leadership training, monetary scholarships, academic assistance, civic
engagement, tradition, teambuilding opportunities, networking capabilities, and more await the
person who elects to join. Many students feel when they join a fraternity or sorority, they are giving a
part of themselves to something greater. They agree to live by the values of not only their selected
organization, but the ones which they personally espouse. When deciding if fraternity or sorority
membership is for you, we highly encourage you to seek out the one that best fits your personality,
outlook, and beliefs!
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To join, or “affiliate” with a fraternity or sorority at Mount Union, interested students participate in the
process called recruitment. The Office of Student Involvement & Leadership encourages all students
to consider membership at any point during their collegiate experience. We strongly encourage you
to look at each individual organization for the unique opportunity that it could provide for you. Think
of each recruitment event as a way to learn much about the members of each organization, the
values and purpose of each chapter, the benefits of joining a fraternity or sorority, and the
commitments required for membership.

To join a fraternity or sorority at the University, students must attain the minimum grade point
average of the chapter they wish to join, as each one has a different requirement. A student must
also be enrolled as a full-time student at the University of Mount Union. First year students may
participate in fraternity or sorority recruitment in their first semester on campus, so long as they are
signed up with the Office of Student Involvement & Leadership.

Leadership Programs

Much of what the office does is viewed through the lens of student leadership development. Our
leadership programs provide students, at a variety of abilities and engagement levels, with
appropriately designed leadership opportunities to further enhance their learning and engagement
on campus. Workshops and seminars are available throughout the year to meet the needs of
student leaders and organizations.

Student Organizations

In support of the leadership development that takes place in student organizations, the Office of
Student Involvement & Leadership serves as a resource center and clearinghouse for the
approximately 80 active student organizations on campus. All student organizations are required to
register with the Office of Student Involvement & Leadership each semester and maintain current
contact information and accurate constitutions. Students interested in starting a new student
organization can learn more by contacting the director of student involvement and leadership.

Raiderfest
Students can learn about becoming involved in these student organizations by participating in the
Raiderfest Student Involvement Fair held during the first week of classes in the fall.

Student Involvement Record

The Student Involvement Record (SIR) is a chronological record of a student’s participation in
cocurricular activities, intended to complement the University of Mount Union academic transcript.
By providing a chronology of the student’s accomplishments while a student at the University, the
Student Involvement Record provides a comprehensive attempt to provide data and information
regarding student involvement in cocurricular and related non-classroom activities.

The SIR was developed to provide statistical information regarding student involvement, provide
useful services to student organizations, and provide students with a chronology of their
involvement. The information submitted is kept on file in the Office of Student Involvement &
Leadership. Many departments on campus request student involvement information throughout the
year for various reasons. This information is often used when students are being considered for
academic or leadership honors and awards. Additionally, this information can be used in support of
the academic transcript during the job search process.

The SIR needs to be updated each semester so that a student’s record is as accurate as possible.
Each semester, presidents, advisors, and coaches are asked to update information regarding their
organization. Information can be updated at any time by contacting the Office of Student
Involvement & Leadership. Students are provided the opportunity to adjust information on their
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activity record. The Student Involvement Record is requested in the same way academic transcripts
are, through the Office of the Registrar, but at no additional cost to students.

Student Senate

The Mount Union Student Senate is the chief avenue for students to maintain an effective voice in
the affairs of the University by serving as the link between the student body and the administration.
Through Student Senate, students can express concerns or make suggestions (either directly or
through their representatives) about any issue on campus, be it academics or campus life. In
addition, any student organization may petition Student Senate for funding for projects and
endeavors.

Student Senate meetings occur bi-weekly on Tuesdays at 6:30 p.m. when school is in session. All
Student Senate meetings are open to any member of the University Community.

Wellness

Alcohol, Drug and Wellness Education

The Office of Alcohol, Drug and Wellness Education serves to provide a 3-tiered approach to
education, programming, and student growth and development: (1) individuals; (2) student body as a
whole; and (3) university and the greater community. Through holistic education, prevention, and
counseling, the Office underscores the University’s mission to prepare students for meaningful work,
fulfilling lives, and responsible citizenship. By focusing on making healthy choices including
responsible drinking, sexual education, drug prevention, and other addictive behavioral concerns the
office works collaboratively with faculty, staff, and students to develop proactive programming,
education, and counseling opportunities.

The Office of Alcohol, Drug and Wellness Education provides programming and outreach in the form
of campus-wide “awareness” events (e.g., National Collegiate Alcohol Awareness Week, Great
American Smoke Out, and Safe Spring Break), hall and floor programs and individual/group
counseling sessions. The office provides education and counseling for students concerned about
alcohol, drug and other wellness related issues. Additionally, the Office of Alcohol, Drug and
Wellness Education is a campus-wide resource, providing wellness-related information and referrals
for students, whether for a class project or personal use

Two student organizations work in conjunction with the Office of Alcohol, Drug, and Wellness
Education: C.H.O.I.C.E.S. (Choosing Healthy Options in Celebration of Educational Success) and
GAMMA (Greeks Advocating Mature Management of Alcohol). C.H.0.l.C.E.S. provides information
and opportunities for students interested in health and wellness issues. C.H.O.I.C.E.S. offers
programs on stress management, healthy decision making, responsible alcohol use, sexual
responsibility, and many others. GAMMA is composed of and works with students participating in
fraternity and sorority life. GAMMA offers programs designed to improve risk-management and
promote responsible attitudes toward alcohol use. In addition, a student led committee sponsored by
the office of Alcohol, Drug & Wellness Education, YOUng People Matter (YPM), functions to address
safe medication practice and safe medication disposal.

The Office of Alcohol, Drug and Wellness Education is located in the Office of Student Affairs behind
the Information Desk in the Hoover-Price Campus Center and welcomes any and all visitors.

For more information, please contact the office of Alcohol, Drug, & Wellness Education at
330.829.6660 or adwe@mountunion.edu.

Available Services
Assessment, Individual and Group Counseling, & Education
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Assessment, counseling, and education/resources are available in the areas of:

Alcohol or Drug Misuse/Abuse/Dependency
Recovery Support
Tobacco Use/Cessation
Behavioral Addictions:
o Gambling
o Sex/Porn
o Shopping
o Gaming/Internet
Sexual Responsibility
Stress Management
Healthy Relationships
Body Image/Eating Disorders
Time Management
Other Wellness Related Concerns

Students wanting to know more about responsible drinking, smoking cessation, living alcohol/drug
free, or other drug and alcohol or wellness issues can schedule an individual appointment by
contacting the office of Alcohol, Drug & Wellness Education at (330) 829-6660 or email
adwe@mountunion.edu.

Consultation/Referral Service

Often, staff or faculty will be one of the first persons to discover that a student is having personal
problems that are interfering with their academic success or daily lives. In these situations, the office
of Alcohol, Drug & Wellness Education is available for consultation. The office also can provide
referrals for services available in the community.

Consultation is also available by professional staff members for assistance in program planning, and
referral questions.

Family members and loved ones of students may also utilize the consultation services of this office.

Outreach

The Office of Alcohol, Drug & Wellness Education responds to students in need of outreach services.
In addition to delivering services, the office outreach program has an educational role, and raises the
awareness of existing services available to students.

Crisis Response

Alcohol, Drug & Wellness Education offers crisis intervention services to all enrolled students. Crisis
response is immediate and short-term psychological care to help students through a crisis situation
to restore balance to their life and to minimize the potential for long-term psychological trauma.

Group Education Classes/Support Groups

Groups are designed to help students gain insight and self-awareness regarding their current
concerns. Students must meet with an Alcohol, Drug & Wellness Education staff member before
enrolling in group or class.

Current available groups include:

e Sexual Assault Survivor Support Group
e Recovery Group
e Smoking Cessation Group
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e Children of Adult Alcoholics Support Group
e Alcohol Education Group

For programmatic offerings, please contact the office of Alcohol, Drug, & Wellness Education at
330.829.6660 or adwe@mountunion.edu.

Counseling Services

In the Office of Counseling Services, state licensed counselors help Mount Union students move
toward life goals, while teaching students the coping skills needed for the future. The aim of
counseling at Mount Union is to assist students in becoming socially and emotionally healthy.
Counseling is a partnership between the client and the counselor, meant to help students find
solutions and possibilities in life. All enrolled Mount Union students have access to free and
confidential counseling on campus.

Counseling is available by appointment, either in person or via telehealth, through the Office of
Counseling Services, Monday through Friday 8:00am.-5:00pm. Consultation walk-in hours, when
students experience unexpected stress and do not have an appointment, are offered M, W, F
2:00pm. -4:00pm., and T, TH 11:00am.-1:00pm. Additionally, consultation services are also
available for those students studying abroad, completing clinicals, or taking classes remotely. To
schedule an appointment, call (330) 823-2886 or email CounselingServices@mountunion.edu. All
counseling services are offered in the Student Affairs suite located in HPCC behind the information
desk.

Pastoral counseling is offered to people of all faiths or non-faiths and traditions through the Office of
the Chaplain. To schedule a time to speak with the chaplain, please call 330-823-2838 or email
chapel@mountunion.edu.

Alcohol and Other Drug Counseling services are offered through the Office of Alcohol Drug, and
Wellness Education adwe@mountunion.edu.

If students need assistance outside of regular office hours, there are a variety of resources both on-
campus and in the local area. The following is a list of resources that may be used in situations in
which a more immediate response is needed:

For After Hours Emergencies:

Resident Director on Duty 330-428-3500

Campus Security 330-428-1344

Alliance Police Department 330-821-3131 or 911 if emergency services are needed

Alliance EMS (Fire Dept) 330-821-1212 or 911 if emergency services are needed
National and Local Crisis Resources:

Stark County Crisis Hotline 330-452-6000

Crisis Text Line Text 4hope to 741741

Trevor Lifeline for LGBTQ Youth 866-488-7386

National Suicide and Crisis Lifeline 988
suicidepreventionlifeline.org/

Stark County Sexual Assault Hotline 330-452-1111

Alliance Domestic Violence Shelter 330-823-7223
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Health Services

Location and Hours

The Student Health Center is located within Suite 200 of the Aultman Alliance Community Hospital
Professional Office Building located at 270 East State Street. Services are available Monday through
Friday with nurses on duty from 8 am until 4 pm during the academic year when classes are in
session. The University contracted physician is available for students between 10:45 am and 12:15
pm. A physician assistant or nurse practitioner is available 12 pm - 4 pm. Summer hours are 8 am
until noon with nurses on duty. Students must call 330-596-7995 for an appointment.

Services

The Health Center functions as an ambulatory care center. Services include health promotion, health
protection, disease prevention, and clinical care. Preliminary diagnostic work, preventative medicine
and the care of short-term illness and injuries are services provided. The Health Center staff provides
students with opportunities for learning outside the classroom. The staff teaches students about
healthy lifestyles, health promotion, disease prevention, safety, and self-care issues. There is no
charge to see a nurse or physician, however if a diagnostic test is ordered, the student will be
responsible for any amount not covered by their insurance. Some prescription medicines are
available for a fee of $5 when ordered by and dispensed at the Student Health Center. This is
payable by credit card using a QR code that will be available for students to scan at the Student
Health Center.

A student may also choose to have the prescription called in to a local pharmacy through which their
insurance may be used.

Emergency and After Hours

Students who have minor iliness or injury after Health Center hours or are experiencing a major
medical emergency at any time should go to the nearest stat/urgent care facility or to the emergency
room at the nearest hospital as appropriate. In Alliance, these options include:

WellNow Urgent Care
1939 W. State Street
Alliance, OH 44601
330-238-4455

Aultman Alliance Community Hospital

Emergency Room - Open: 24 hours a day, seven days a week
200 E. State Street

Alliance, OH 44601

(330) 596-6100

Students will be liable for expenses incurred unless the care is covered by insurance. Students who
need assistance in making arrangements for emergency or after-hours care should contact their
Residence Life staff or Campus Safety and Security. Students should contact the Health Center the
next day to follow up with the physician and complete any insurance forms if applicable.

Class Absenteeism

A student who misses class for health reasons is required to contact the Health Center for either
treatment, release or referral. The medical staff will determine the seriousness of health problems
and inform the vice president for student affairs/dean of students when absence is legitimate;
however, in all cases, the student is responsible to notify the faculty member and make up missed
class work. In cases of prolonged illness or off-campus emergency, the student must notify the vice

42 | Page

H

Click here 1o refurn
1y the: Takde of Contents


https://www.mountunion.edu/health-center

president for student affairs/dean of students who will verify the circumstances and issue
notifications when warranted.

Policy Statement for Follow-Up Care

It is the policy of the Health Center that students who obtain diagnostic tests, medical consultation,
or other treatments receive appropriate follow-up care. If a student has an x-ray, diagnostic test, or
medical consultation, the results will be provided to the students during his or her follow-up
appointment at the Health Center. It is the student’s responsibility to return to the Health Center to
receive test results and follow-up care. Unless the x-ray, diagnostic test, or medical consultation
indicates a serious and/or emergency medical condition, the staff will make one telephone call to
the student to remind him or her of the need to return to the Health Center to follow up with any
treatments or other care. If a student is not available when a telephone call is made, the staff will
contact the student by e-mail.

Health Requirements Prior to Arrival on Campus

All students are required to have health information on file prior to their arrival. This includes health
history, emergency contacts, a tuberculosis screening, and an immunization record. A physical exam
is recommended for all students; however, it is mandatory for anyone who plans to participate in
athletics at the University of Mount Union. The forms are available on the University website at
mountunion.edu/health-center-forms.

The following immunizations are mandatory: Two doses of MMR (Measles, Mumps and Rubella
vaccine) and a Tetanus-Diphtheria or Tdap booster within the past 10 years.

To reduce and eliminate vaccine preventable diseases on campus the Health Center staff supports
the recommendations of the American College Health Association Vaccine Preventable Disease Task
Force based on guidelines consistent with the Advisory Committee on Immunization Practices
recommendations. Those recommendations include Varicella, Hepatitis B, Meningococcal, and other
vaccines as indicated and when appropriate. Information about vaccine preventable diseases and
vaccines can be found on the CDC web page, cdc.gov/vaccines.

On February 10, 2005, the U.S. Centers for Disease Control and Prevention’s (CDC) Advisory
Committee on Immunization Practices (ACIP) issued new meningococcal immunization
recommendations. The recommendations state young adolescents at the pre-adolescent visit (11-
12-year-old), adolescents at high school entry (15 year old), and college freshmen living in
dormitories should be immunized against meningococcal meningitis. The ACHA and ACIP’s new
recommendations further state that other college students under 25 years of age may choose to
receive meningococcal vaccination to reduce their risk for the disease (Source: National Meningitis
Association and the ACHA.)

Due to Ohio law, which took effect July 1, 2005, college and university students who apply for on-
campus housing must complete a Meningococcal and Hepatitis B Vaccine Status Statement Form to
indicate they received, read, and understand information about the diseases and the benefits and
risks of being vaccinated to prevent them. In addition, students must disclose to their college or
university if they have or if they have not been vaccinated against the diseases. Immunization dates
are required for students who have been immunized. Students must sign the required forms, or they
will not be permitted to reside on campus.

Student Accident Insurance

All full-time undergraduate students will be enrolled in an Accident-Only plan at no cost to the
student. The plan provides a maximum benefit of $1,000 per covered injury. This may be used in
conjunction with other plans and with the intercollegiate athletic insurance provided by the University
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of Mount Union. More information on the Accident-Only plan can be obtained by contacting the
Health Center.

Recreation and Wellness

Recreation and Wellness Campus Recreation contributes to the Mount Union experience by
providing quality facilities, programs, and services to all members of the campus community.
Throughout the year the recreation staff offers a variety of fitness programs and intramural sport
activities. The McPherson Academic Athletic Complex (MAAC) consists of cardio machines, free
weights, nautilus equipment, a multipurpose room, pool, and auxiliary ggmnasium. The Peterson
Field house has a 200-meter track, two basketball courts, four tennis courts, and four volleyball
courts. During the academic year students, faculty and staff may participate in intramural sports
such as flag football, sand night volleyball, inner tube water polo, basketball, indoor soccer, and
many more. Fithess programs such as yoga, and tabata bootcamp are offered as well. The wide
variety of programs allows members of the Mount Union community to be physically active in a safe
and fun environment.

Spiritual Life

Spiritual life programming and scheduling is handled through the Office of the Chaplainlocated in
Dewald Chapel. The coordinating body of student spiritual life organizations is Spiritual Life
Leadership (SLL), which is advised by the Chaplain. Each of the member organizations of SLL is
student-led with a faculty, staff or approved off-campus advisor. SLL sponsors a number of events
and activities throughout the academic year. In addition to meetings, the annual calendar includes
retreats, bible studies, small groups, vocation workshops, alternative break mission trips, and special
holy day services and activities.

Worship and meetings take place in Meyers Sanctuary or in one of three meeting spaces in Dewald
Chapel throughout the week. Weekly services include: Catholic Mass on Sundays at 4:00 p.m. and
nondenominational Chapel on Tuesdays from 11:30 a.m. to 12:00 noon. Mindfulness Moments,
non-religious programming aimed at connecting to self and destressing, is available Thursdays from
11:30 a.m. to 12:00 noon. There is also a 24-hour meditation room available on campus adjacent to
Meyers Sanctuary. Additionally, there is a Muslim prayer room and a meditation room for other
traditions located at 205 W. Simpson St. that is available throughout the week. To access this
Interfaith House, please register by following this

link: cm.maxient.com/reportingform.php?MountUnion&layout id=6

The Office of the Chaplain promotes many other activities, small groups, support groups and
programs as well as provides spiritual guidance, vocational discernment, and pastoral counseling to
people of all faiths or non-faiths and traditions. Students, faculty, and staff are always welcome to
be a part of spiritual life activities, worship, or other Chapel sponsored programs and events.

For more information about spiritual life on campus, contact the Office of the Chaplain at (330) 823-
2838 or go to mountunion.edu/campus-life/spiritual-life.
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Code of Student Conduct

Preface
Core Values of Student Conduct at the University of Mount Union

The University of Mount Union’s community obligates each member to a Code of Conduct. Mount
Union’s student conduct system supports the University community by providing and maintaining
behavioral standards and expectations for students that promote:

e Integrity: Mount Union students exemplify honesty, honor, and a respect for the truth in all of
their dealings.

e  Community: Mount Union students build and enhance their community.

e Social Justice: Mount Union students are just and equitable in their treatment of all
members of the community and act to discourage and/or intervene to prevent unjust and
inequitable behaviors.

e Respect: Mount Union students show positive regard for each other, for property, and for the
community.

e Responsibility: Mount Union students are given and accept a high level of responsibility to
self, to others, and to the community.

These core values serve to create an environment that allows our students to enhance their
academic and social growth by preparing them for fulfilling lives, meaningful work, and responsible
citizenship.

Section 1: Philosophy Statement

The Mount Union community is committed to fostering a campus environment that is conducive to
academic inquiry, a productive campus life, and thoughtful study and discourse. The student conduct
program is committed to an educational and developmental process that balances the interests of
individual students with the interests of the University community.

A community exists on the basis of shared values and principles. At Mount Union, student members
of the community are expected to uphold and abide by certain standards of conduct that form the
basis of the Code of Student Conduct. These standards are embodied within a set of core values that
include integrity, social justice, respect, community, and responsibility.

Each member of the University community bears responsibility for their conduct and to assume
reasonable responsibility for the behavior of others. When members of the community fail to
exemplify these five values by engaging in violation of the rules below, campus conduct proceedings
are used to assert and uphold the Code of Student Conduct.

The student conduct process at Mount Union is not intended to punish students; rather, it exists to
protect the interests of the community and to challenge those whose behavior is not in accordance
with our policies. Sanctions/interventions are intended to challenge students’ moral and ethical
decision-making and to help them bring their behavior into accord with our community expectations.
When a student is unable to conform their behavior to community expectations, the student conduct
process may determine that the student should no longer share in the privilege of participating in
this community.

Students should be aware that the student conduct process is quite different from criminal and civil
court proceedings. Procedures and rights in the student conduct process are conducted with
fairness to all, but do not include the same protections of due process afforded by the courts. Due
process, as defined within these procedures, assures written notice and case resolution before an
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objective decision-maker. No student will be found in violation of University policy without
information showing that it is more likely than not that a policy violation occurred and any
sanctions/interventions will be proportionate to the severity of the violation and to the cumulative
conduct history of the student.

Section 2: Jurisdiction

Students at Mount Union are provided a copy of the Code of Student Conduct annually in the form of
a link on the University website. Hard copies are available upon request from the Office of Student
Conduct. Students are responsible for reading and abiding by the provisions of the Code of Student
Conduct.

The Code of Student Conduct and the student conduct process apply to the conduct of individual
students, both undergraduate and graduate, and all University-affiliated student organizations. For
the purposes of student conduct, the University considers an individual to be a student who has
accepted an offer of admission, or who is registered or enrolled for credit or non-credit bearing
coursework, and who maintains an ongoing relationship with the University of Mount Union.

Mount Union retains conduct jurisdiction over students who choose to take a leave of absence,
withdraw, or who have graduated for any misconduct that occurred prior to the leave, withdrawal, or
graduation. If sanctioned, a hold may be placed on the student’s ability to re-enroll and all
sanctions/interventions must be satisfied prior to re-enroliment eligibility. In the event of serious
misconduct committed while still enrolled but reported after the accused student has graduated, the
University may invoke these procedures and should the former student be found responsible, the
University may revoke that student’s degree.

The Code of Student Conduct applies to behaviors that take place on the campus, at university-
sponsored events and may also apply off-campus when the vice president for student affairs/dean
of students or designee determines that the off-campus conduct affects a substantial University
interest. A substantial University interest is defined to include:

e Any situation where it appears that the student’s conduct may present a danger or threat to
the health or safety of themselves or others; and/or

e Any situation that significantly impinges upon the rights, property, or achievements of self or
others or significantly breaches the peace and/or causes social disorder; and/or

e Any situation that is detrimental to the educational mission and/or interests of the University.

The Code of Student Conduct may be applied to behavior conducted online, via email, or other
electronic medium. Students should also be aware that online postings, including video and
photographs, such as blogs, web postings, chats, and social networking sites are in the public sphere
and are not private. These postings can subject a student to allegations of conduct violations if
evidence of policy violations is posted online. The University does not regularly search for this
information but may take action, if and when, such information is brought to the attention of
university officials. However, most online speech by students not involving Mount Union networks or
technology will be protected as free expression and not subject to the Code of Student Conduct, with
two notable exceptions:

o Atrue threat, defined as “a threat a reasonable person would interpret as a serious
expression of intent to inflict bodily harm upon specific individuals”;

e Speech posted online about the University or its community members that causes a
significant on-campus disruption.
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The Code of Student Conduct applies to guests of community members whose hosts may be held
accountable for the misconduct of their guests. Visitors to and guests of Mount Union may seek
resolution of violations of the Code of Student Conduct committed against them by members of the
University community.

There is no time limit on reporting violations of the Code of Student Conduct; however, the longer
someone waits to report an offense, the harder it becomes for university officials to obtain
information and witness statements and to make determinations regarding alleged violations.

Though anonymous complaints are permitted, doing so may limit the University’s ability to
investigate and respond to a complaint. Those who are aware of misconduct are encouraged to
report it as quickly as possible to the Office of Student Conduct and/or the Office of Campus Safety
and Security. Reports can be made online at mountunion.edu/campus-life/safety-and-
parking/student-conduct.

The student’s assigned Mount Union email is the University’s primary means of communication with
students. Students are responsible for all communication delivered to their university email address.

Section 3: Violations of the Law

Alleged violations of federal, state, and local laws may be investigated and addressed under the
Code of Student Conduct. When an offense occurs over which the University has jurisdiction, the
university conduct process will usually go forward notwithstanding any criminal complaint that may
arise from the same incident.

The University reserves the right to exercise its authority of interim action upon notification that a
student is facing criminal investigation and/or conduct complaint (additional grounds for interim
action are outlined here). Interim actions are imposed until a hearing can be held, typically within 10
business days. Within that time, the interimly acted upon student may request an immediate hearing
from the director of student conduct or designee to show cause why the interim action should be
lifted. This hearing may resolve the allegation or may be held to determine if the interim action
should be continued. The interim action may be continued if a danger to the community is posed
and the University may be delayed or prevented from conducting its own investigation and resolving
the allegation by the pendency of the criminal process. In such cases, the University will only delay its
hearing until such time as it can conduct an internal investigation or obtain sufficient information
independently or from law enforcement upon which to proceed. This delay will typically be no longer
than 10 business days from notice of the incident unless a longer delay is requested in writing by the
reporting party to allow the criminal investigation to proceed before the University process.

Students accused of crimes may request to take a leave from the University until the criminal
charges are resolved. In such situations, the University procedure for voluntary leaves of absence is
subject to the following conditions:

e The responding student must comply with all campus investigative efforts that will not
prejudice their defense in the criminal trial; and

e The responding student must comply with all interim actions and/or restrictions imposed
during the leave of absence; and

e The responding student must agree that, in order to be reinstated to active student status,
they must first be subject to, and fully cooperate with, the campus conduct process and must
comply with all sanctions that are imposed.
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Section 4: Core Values and Behavioral Expectations

Mount Union considers the behavior described in the following sub-sections as inappropriate for the
University community and in opposition to the core values set forth in this document. These
expectations and rules apply to all students. The University encourages community members to
report to University officials all incidents that involve the following actions. Any student found to have
committed or to have attempted to commit the following prohibited behaviors are subject to the
sanctions outlined in Section 8K: Conduct Sanctions. Any violations of the below policies that
violates Title IX as determined by the Title IX co-coordinator or discrimination will follow the conduct
process outlined in the Equal Opportunity, Harassment and Nondiscrimination for all Faculty,
Students, Employees, and Third-Parties Policy and Procedures.

Integrity:
University of Mount Union students exemplify honesty, honor, and a respect for the truth in all of
their dealings.

1. Collusion. Action or inaction with another or others to violate the Code of Student Conduct;

2. Election Tampering: Tampering with the election of any University-recognized student
organization (minor election code violations are addressed by the Student Senate);

3. Falsification: Knowingly furnishing or possessing false, falsified, or forged materials,
documents, accounts, records, identification, or financial instruments;

4. |Invasion of Privacy: Making, attempting to make, transmitting, or attempting to transmit
audio, video, or images of any person(s) or viewing or spying on a person(s) where there is an
explicit expectation of privacy (such as in a residence, bathroom, locker room, university
employee’s office, etc.) without knowledge and prior consent of all participants;

5. Taking of Property: Intentional and unauthorized taking or attempted taking of University
property or the property of another, including goods, services, and other valuables;

6. Trust: Violations of positions of trust within the community.

Community:
University students build and enhance their community.

7. Animals: Animals, with the exception of animals that provide assistance (e.g., emotional
support animals previously approved by the Office of Student Accessibility or service
animals), and pets as outlined in the Residence Life Rights and Responsibilities, are not
permitted on campus except as permitted by law;

8. Disruptive Behavior: Substantial disruption of University operations including obstruction of
teaching, research, administration, other University activities, and/or other authorized non-
University activities which occur on campus;

9. Disturbance: Causing, inciting, or participating in any disturbance that presents a clear and
present danger to self or others, causes physical harm to others, or damage and/or
destruction of property;

10. Damage and Destruction: Intentional, reckless, and/or unauthorized damage to, or
destruction of University property or the personal property of another;

11. Drones: Drones, UAVs, and VASs; with the exception of use in approved academic settings or
for marketing purposes, may not be flown on or above campus. Drones may only be used in
the direct supervision of an authorized user, approved by the provost/vice president for
academic affairs. Drones are permitted to be stored on university premises.

12. Environmental Disrespect: Excessive noise, amplified sound, music, or any other mechanism
that produces noise that disrupts other students. Hosting large open parties, littering,
unearthing plants, disturbing the aesthetics of the University, and/or any behavior that
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causes damage to the University grounds or facilities. Damage to University property or
improper disposal of wase in relation to an approved registered animal;

13. Fire Safety: Violation of local, state, federal, or campus fire policies including, but not limited
to:

e Intentionally or recklessly causing a fire which damages University or personal property or
which causes injury;

e Failure to evacuate a University-controlled building or to not do so in a timely manner
during a fire alarm;

e Improper use of University fire safety equipment;

e Tampering with or improperly engaging a fire alarm or fire detection/control
equipment while on University property; or

e Causing, making, or circulating a false report or warning of fire, explosion, or other crisis
or emergency;

14. Gambling: Gambling as prohibited by the laws of the State of Ohio (Gambling may include
raffles, lotteries, sports pools, and online betting activities. For more information, See
Student Handbook, Community Standards);

15. Ineligible Pledging or Association: Pledging or associating with a student organization without
having met eligibility requirements established by the University or acting as an organization
or organization member when an organization has not been appropriately approved or has
been removed from campus;

16. IT and Acceptable Use: Misuse or abuse of any computer, computer system, service,
hardware, software, program, data, network, cable television network, or communication
network as defined by the Technology Resources Acceptable Use Policy,;

17. Tobacco: Smoking or tobacco use in any area of campus, including the use of smokeless
tobacco, vaporizers and e-cigarettes. For more information, See Student Handbook,
“Community Standards”);

18. Trademark: Unauthorized use (including misuse) of University or organizational names and
images;

19. Unauthorized Entry: Misuse of access privileges to University premises or property of any
person or business or unauthorized entry to or use of buildings, including trespassing,
propping, or unauthorized use of locked or alarmed doors for entry into or exit from a
University building;

20. Weapons: University of Mount Union prohibits the possession, use, or storage of weapons or
dangerous materials of any type or description anywhere on University of Mount Union
property. This includes, but is not limited to: firearms, compressed-air guns, pellet guns, BB
guns, illegal knives, swords, explosive devices, fireworks, ammunition, tasers, stun guns,
brass (or other metal) knuckles, replica weapons, toy (including Nerf and water guns)
weapons, or any other dangerous "ordnance" as defined by Ohio law. While state legislation
authorizes county sheriffs to issue licenses to carry concealed handguns, these firearms are
still prohibited on University property. Exceptions to this policy for educational purposes (e.g.
theater productions) must be granted by the vice president for student affairs/dean of
students.

21. Wheeled Devices: Use of skateboards, roller blades, roller skates, bicycles, scooters, and
similar wheeled devices are not permitted inside University buildings, residence halls, or on
tennis courts. Skateboards and other wheeled items may not be ridden on railings, curbs,
benches, or any such fixtures that may be damaged by these activities. Additionally,
hoverboards, self-balancing scooters, battery powered two-wheeled scooters, and other
similar devices may not be used, possessed, charged, or stored on campus grounds or any
campus building;
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Social Justice:

Students recognize that respecting the dignity of every person is essential for creating and sustaining
a flourishing university community. They understand and appreciate how their decisions and actions
impact others and are just and equitable in their treatment of all members of the community. They
act to discourage and challenge those whose actions may be harmful to and/or diminish the worth of
others.

22. Abuse of Conduct Process: Abuse or interference with, or failure to comply in, University
processes including conduct and academic dishonesty hearings including, but not limited to:
e Falsification, distortion, or misrepresentation of information;

e Failure to provide, destroying, or concealing information during an investigation of an
alleged policy violation;

e Attempting to discourage an individual’s proper participation in, or use of, the campus
conduct system;

e Harassment (verbal or physical) and/or intimidation of a member of a campus conduct
body prior to, during, and/or following a campus conduct proceeding;

e Failure to comply with the sanction(s) imposed by the campus conduct system; or

e Influencing, or attempting to influence, another person to commit an abuse of the
campus conduct system;

23. Complicity:

e Complicity with or failure of any student to appropriately address known or obvious
violations of the Code of Student Conduct or law; or

e Complicity with or failure of any organized group to appropriately address known or
obvious violations of the Code of Student Conduct or law by its members;

24. Discrimination: Any act or failure to act that is based upon an individual or group’s actual or
perceived status (sex, gender, gender expression, race, color, age, creed, national or ethnic
origin, physical or mental disability, veteran status, preghancy status, religion, sexual
orientation, or other protected status) that is sufficiently severe that it limits or denies the
ability to participate in or benefit from the University’s educational program or activities;

25. Harassment: Any unwelcome conduct based on actual or perceived status including: sex,
gender, gender expression, race, color, age, creed, national or ethnic origin, physical or
mental disability, veteran status, pregnancy status, religion, sexual orientation, or other
protected status. Any unwelcome conduct should be reported to campus officials, who will
act to remedy and resolve reported incidents on behalf of the individual and community.

26. Hostile Environment. Sanctions can and will be imposed for the creation of a hostile
environment only when harassment is sufficiently severe, pervasive (or persistent) and
objectively offensive that it unreasonably interferes with, limits, or denies the ability to
participate in or benefit from the University’s educational or employment program or
activities;

27. Retaliatory Discrimination or Harassment: Any intentional, adverse action taken by a
responding individual or allied third party, absent legitimate nondiscriminatory purposes,
against complainant, a staff member, a participant, or supporter of a participant in a
grievance proceeding, a conduct proceeding, or other protected hearing or process;

Respect:
University of Mount Union students show positive regard for each other and for the community.

28. Bullying and Cyberbullying: Repeated and/or severe aggressive behaviors that intimidate or
intentionally harm or control another person physically or emotionally, and are not protected
by freedom of expression;
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29. Harm to Persons: Intentionally or recklessly causing mental or physical harm or endangering
the health or safety of any person;

30. Hazing: An act that endangers the mental, emotional, or physical health or safety of a
student, or that destroys or removes public or private property, for the purpose of initiation,
admission into, affiliation with, or as a condition for continued membership in a group or
organization. Participation or cooperation by the person(s) being hazed does not excuse the
violation. Failing to intervene to prevent and/or failing to discourage and/or failing to report
those acts may also violate this policy. (See the Hazing Statement in Community Standards
for further information);

31. Intimate Partner Violence: Violence or abuse by a person in an intimate relationship with
another;

32. Public Exposure: Includes deliberately and publicly exposing one’s intimate body parts, public
urination, defecation, and public sex acts;

33. Sexual Misconduct: Includes, but is not limited to, sexual harassment, non-consensual
sexual contact, non-consensual sexual intercourse, and/or sexual exploitation (See Equal
Opportunity, Harassment and Nondiscrimination for all Faculty, Students, Employees, and
Third-Parties Policy and Procedures for further information);

34. Stalking: Stalking is a course of conduct that is repetitive and menacing and includes pursuit,
following, harassing, and/or interfering with the peace and/or safety of another;

35. Threatening Behaviors:

e Threat. Written or verbal conduct that causes a reasonable expectation of injury to the
health or safety of any person or damage to any property;

e Intimidation. Intimidation defined as implied threats or acts that cause a reasonable fear
of harm in another;

Responsibility:
University students are given and accept a high level of responsibility to self, to others, and to the
community.

36. Alcohol: Use, possession, or distribution of alcoholic beverages or paraphernalia except as
expressly permitted by law and the University’s Alcohol Policy (See Community Standards for
further information);

37. Drugs: Use, possession, or distribution of illegal drugs and other controlled substances or
drug paraphernalia except as expressly permitted by law and the University’s Drug Policy
(See Community Standards for further information);

38. Failure to Comply: Failure to comply with the reasonable directives of University officials
(including resident assistants or other students acting on behalf of the university), campus
safety and security officers or law enforcement officers during the performance of their
duties and/or failure to identify oneself to these persons when requested to do so with a
valid student ID;

39. Financial Responsibilities: Failure to promptly meet financial responsibilities to the
institution, including, but not limited to; knowingly passing a worthless check or money order
in payment to the institution or to an official of the institution acting in an official capacity;

40. Guest Responsibility: Failure to inform guests, student and non-student of university
policies. Students assume responsibility for the conduct of their guests on or in university
property and at functions sponsored by the University or any recognized student organization;

41. Health and Safety: Creation of health and/or safety hazards (dangerous pranks, hanging out
of or climbing from/on/in windows, balconies, roofs, etc.);

42. Prescription Medications: Abuse, misuse, sale, or distribution of prescription or over-the-
counter medications;

51| Page

A

Click here io refurn
13 e Tathe of Conbenls



43. Violations of Law: Evidence of violation of local, state, or federal laws, when substantiated
through the University’s conduct process;

44. Violation of Other Policies: Violating other published University of Mount Union policies or
rules, including all Residence Life policies, and Student Organization policies.

Section 5: Residence Life Rights and Responsibilities

The Office of Residence Life at the University of Mount Union creates inclusive living-learning
environments. We strive to create an environment that enhances their academic and social growth
to achieve the goals of fulfilling lives, meaningful work, and responsible citizenship.

Although the University has set standards of behavior for all students, some additional guidelines are
necessary for those who live in the Residence Halls and university-owned housing. Students residing
in residence halls and university-owned housing are responsible for adhering to the policies outlined
below and the Code of Student Conduct. Students are responsible for all violations occurring in their
residence. If a violation occurs in a common space and a resident knows or should have known
about the violation and has not reported to their resident assistant, they will be held accountable for
that violation. Violations of University policies will be addressed by the Office of Student Conduct.

The behavior described in the following sub-sections is considered inappropriate for the residence
life community. These expectations and rules apply to all students and their guests. Community
members are encouraged to report to residence life staff all incidents that involve the following
prohibited behaviors. Any student found to have committed or to have attempted to commit the
following prohibited behaviors is subject to the educational consequences outlined in Section 8K:
Educational Consequences.

1. Abandoned Property: Failure to remove all items brought into the space by the resident or
someone admitted into the space upon check out. If items are left past check out, they shall
be declared abandoned and held for 7 calendar days and then discarded. The University
shall not be liable for any damage to or loss of such property that occurs during the course of
such removal, storage, delivery, or disposal. There is a fee for removal of and storage of
abandoned items that is assessed to a student’s university account. If the items are
abandoned due to improper checkout, there will be an improper checkout fee assessed as
well.

2. Alcohol: Possession or consumption of alcoholic beverages except under circumstances
authorized by the Mount Union Alcohol Policy is prohibited in university-owned housing. (See
Community Standards for further information);

3. Active Sports: Engaging in any sports activity in any university-owned housing. This includes,
but is not limited to, the use of balls, frisbees, Nerf guns, water guns, and water balloons.

4. Appliance Usage: Use or possession of any appliance on the unapproved appliance list.

5. The unapproved appliance list includes, but is not limited to:

e Air conditioners (installed or free standing)

Air fryers, electric frying pans or woks

Any appliance with an open heating element

Any type of fog or smoke machine

Bread makers

Ceiling fans

Electric or outdoor grills

Halogen lamps

Hot dog cooker

Hot plates
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Hot pots

Hoverboards

Microwaves more than 1,000 watts
Oil-based popcorn poppers
Refrigerators larger than 45.5 cubic feet and or 36 inches high
Rice Cookers*

Slow cookers/Crock-Pots*

Space heaters

Sun lamps

Toaster ovens

Toasters™*

*[tems that are allowed in the Kitchens of the Townhouses and Apartments
For additional information please see mountunion.edu/housing.

6. Bed Requirements: Tampering with or altering the bed provided in the residence without
permission from Residence Life. All beds must remain in the room in which they are
registered on a Room Condition Report. Should a student want a bed lofted or bunked, they
must submit a work order to Physical Plant at portal.mountunion.edu/forms/Pages/Work-
Orders.aspx. Waterbeds are not permitted in university-owned housing.

7. Bicycles: Storing a bicycle (for any amount of time) in an entryway, stairwell, or other public
area. All bicycles must be kept either outside the buildings (on appropriate racks) or in
individual student rooms. Students living in the apartments may request a key to the bicycle
storage closet from the Office of Residence Life.

8. Cleanliness: Failure to keep residences (individual bedrooms and common spaces) clean
and orderly at all times. Other residents should not be impacted by a resident’s level of
cleanliness or any smells associated with cleanliness. Residence life and/or physical plant
staff may conduct periodic room inspections to ensure health and safety standards are
adhered to. 24-hours’ notice will be given in advance of inspections, unless staff deems
there is an immediate concern. Additionally, inspections may be conducted prior to winter
break to ensure closing procedures have been adhered to. Please note that excessive
damages upon checkout can result in housing prohibition for future terms, in addition to
being charged for the repair of damages.

9. Courtesy Hours: Exceeding a courteous level of sound at any time.

10. Decorations: Permanently altering a room or use or possession of decorations on the
prohibited decoration list.

The prohibited decoration list includes:

e Decorations hindering the use or restricting access to hallways, doorways, stairs,
corridors, or fire related equipment;

e Cardboard, aluminum foil, flags, signs, bottles, or other items hung or displayed in
windows, excluding fire-retardant cloth curtains;

e Displaying alcohol/drug signs, or other related alcohol/drug memorabilia so they are
visible from outside a student residence (such as in windows or on doors);

e Attaching items to or tampering with light fixtures, ceiling tiles, fire safety equipment, or
exit signs;

e Use of tape, decals, nails, double-sided foam mounting tape, etc. on walls, ceilings,
doors, and floors that result in patching or repainting of the room;
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e Cut/live evergreen trees, pine roping, garland, cotton batting, straw, vines, leaves,
shrubbery, foam plastic, or other flammable items;

o Displaying material that is generally accepted as offensive or that is biased against any
person or groups so it is visible from outside a student residence (such as in windows or
on doors);

e Decorative hangings and draperies placed over doors or entryways;

o Street signs;

e No more than 50% of the wall/ceiling space may be covered. No paper may be hung
within 1 foot of an electrical outlet.

11. Elevator Operations: Sounding the elevator alarm bell without cause or interfering with the
normal operation of an elevator.

12. Entrance to Buildings: Propping, forcing, or attempting to force an exterior building door
open. Use of a fire safety door unless authorized by an appropriate residence life or campus
safety and security staff member or having appropriate card access.

13. Guests: Failing to escort guests at all times while in university owned housing. A specific
host must be immediately present in public areas and residences. Additionally, residents
must have prior permission from their room and suite-mates to host a guest. Guests must
have valid photo ID on their person. Guests may not stay more than 72 hours (3 nights) in
any university-owned housing in a four-week period

14. Open Flames: Possession and/or use of candles, candles warmers, oil burners, incense,
fireworks (including sparklers), or other open flame apparatus is prohibited within university-
operated housing.

15. Guests under the age of 18: Hosting a guest under the age of 18 without meeting the
following exceptions:

o Underage guests who are accompanied by their parent(s) or guardian(s) may visit
from 11 a.m. to midnight. For emergency situations, the director of residence life
may allow extended visitation.

e In some circumstances, underage guests may stay overnight if proper authorization is
given. This must occur within the parameter of the guest policy. The director of
residence life must grant permission in advance of the visit. Parents/guardians must
complete the University of Mount Union Release, Hold Harmless and Indemnification
Agreement and submit it to the appropriate university official prior to the visit.

o Members of a resident’s immediate family who are not 18 may visit from 11a.m. to
midnight. Residents wishing to have a sibling stay overnight should request from the
director of residence life permission in advance of the visit. Parents/guardians must
complete the University of Mount Union Release, Hold Harmless and Indemnification
Agreement and submit it to the appropriate university official prior to the visit.
Residents wishing to have their children visit the residence halls outside of 11a.m. to
midnight should consult with the director of residence life. Consistent overnight visits
are not permitted.

e Roommate permission must be obtained for all guest visitation.

16. Mandatory Hall Meetings: Failure to attend floor/building/house meetings that are
designated as mandatory by Residence Life staff and will result in a $25 fee. Students with
scheduling conflicts must make arrangements to meet with appropriate staff members prior
to the scheduled meeting

17. Pet Possession: Possessing animals with the exception of fish and animals registered
through the Office of Student Accessibility Services as service animals or emotional support
animals (all approvals must be received and paperwork completed for the animal to be in a
residence hall). Aquariums are limited to 10 gallons or less. If unregistered animals are
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found, they may be removed and turned over to the Stark County Humane Society or other
appropriate animal rescue organization if an alternate home is not available within 24 hours.

18. Power Strips: Using multiple-outlet connections unless they are a power strip with a built-in
circuit breaker that is clearly marked, carries an Underwriter’'s Laboratory (U.L.) approval, has
a maximum load of 15 amps and is plugged directly into a wall electrical outlet. Plug-
mounted surge protectors are allowed but must meet the same requirements as power
strips. Extension cords must be heavy duty (no less than 12 gauge) extension cords and used
properly. No extension cords or other electrical wire can be run under any carpet or rug.

19. Quiet Hours: Failure to adhere to minimum mandatory quiet hours in and around the
residence halls. Quiet hours are 11:00 pm to 11:00 am, seven days a week.

20. Quiet Hours for Finals: Failure to adhere to 24-hour quiet hours during reading day and
finals. 24-hour quiet hours begin each semester at 9:00 pm on the last day of normally
scheduled classes and ending after the completion of the final University exam period.
Students who violate this policy may be immediately removed from University Housing.

21. Removal of University Property: Moving University property from its designated position
without prior approval from Residence Life. This includes, but is not limited to, removing
furniture from student rooms, lounges, lobbies, or any public space and detaching furniture
that is attached to the wall.

22. Solicitation: Soliciting in any Residence Hall or University-owned housing. If a student or
recognhized student organization wishes to conduct any type of door to door activity, they
must receive prior permission from the director of residence life.

23. Syringe Disposal: Residents and guests may only have syringes for medically prescribed
usage, such as using injected medication or testing blood. They may not place exposed
hypodermic needles and/or lancets directly in trash containers, and must utilize approved
sharps containers. Sharps containers may be obtained by placing a work order to
portal.mountunion.edu/forms/Pages/Work-Orders.aspx. Once a sharps container is 2/3 full
or rise to the FULL level marker, Housekeeping or Physical Plant must be contacted for
proper disposal.

24. Windows: A screen may not be removed from its window casing. If the screen is missing
from a window, students may not use the window for egress or to hang or display items. The
plane of the window may not be broken.

Section 6: Student Conduct Authority
A. Authority

The vice president for student affairs/dean of students is vested with the authority over student
conduct by the president. The vice president for student affairs/dean of students appoints a director
of student conduct and community standards to oversee and manage the student conduct process.
The vice president for student affairs/dean of students and director of student conduct and
community standards may appoint resolution coordinators as deemed necessary to efficiently and
effectively supervise the student conduct process.

The director of student conduct and community standards or designee will assume responsibility for
the investigation of an allegation of misconduct to determine if the complaint has merit.

B. Gatekeeping

No complaint will be forwarded for a hearing unless there is reasonable cause to believe a policy has
been violated. Reasonable cause is defined as some credible information to support each element of
the offense, even if that information is merely a credible witness or a reporting party’s statement. A
complaint wholly unsupported by any credible information will not be forwarded for a hearing.

B5 | Page

B

Click here 1o refurn
iy thes Takde: of Conbenits


https://portal.mountunion.edu/forms/Pages/Work-Orders.aspx

C. Composition of the Student Conduct Board Hearing Panel
The director of student conduct and community standards or designee will be responsible for
assembling the Student Conduct Board Hearing Panel according to the following guidelines:

e The Board is comprised of a pool of at least 4 students selected through an interview
process coordinated by the director of student conduct and community standards or
designee, faculty members from the Academic Policies Committee, and staff members
nominated and trained by the director of student conduct and community standards or
designee with approval from the vice president for student affairs/dean of students.

e For each complaint, as appropriate, a Student Conduct Board Hearing Panel will be chosen
from the available pool, and is usually comprised of three students, one faculty members,
one staff member, and the director of student conduct and community standards or
designee. The director of student conduct and community standards or designee serves as
an advisor to the board and is a non-voting panelist. Availability may determine a different
composition for the Student Conduct Board Hearing Panel.

D. Resolution Coordinators

Resolution coordinators (RC) are chosen from a pool of annually trained administrators or staff
members selected by the director of student conduct and community standards to conduct
investigations and facilitate the student conduct process. The director of student conduct and
community standards also serves in the role of an RC.

E. Student Conduct Board Pool and the Appeal Panel

Student Conduct Board and Appeal Panels are drawn from the Student Conduct Board pool. Those
chosen for an appeal panel must not have served on the initial Student Conduct Board Hearing
Panel. Appeal Panels review appeal requests submitted by the appeal review officer.

1. To serve in the Student Conduct Board pool, students must:
2. Undergraduate students must have at least a sophomore standing. Graduate student
members must be in at least the second semester of their program.
3. Students must have and maintain a minimum 2.5 GPA, be full-time students, and be making
satisfactory academic progress.
4. Students must be and remain in good standing with the University.
5. Student members of the board shall be selected through the following process
e An application and interview.
e The applications will be reviewed by the Office of Student Affairs to verify the applicant’s
eligibility.
The advisor to the Student Conduct Board is the director of student conduct and community
standards with responsibility for training the Student Conduct Board, conducting preliminary
investigations, and ensuring a fair process. Decisions made, and sanctions/interventions imposed,
by the Student Conduct Board will be final and implemented, pending the normal appeal process.

F. Interpretation and Revision

The director of student conduct and community standards will develop procedural rules for the
administration of hearings that are consistent with provisions of the Code of Student Conduct.
Material deviation from these rules will, generally, only be made as necessary and will include
reasonable advance notice to the parties involved, either by posting online and/or in the form of
written communication. The director of student conduct may vary procedures with notice upon
determining that changes to law or regulation require policy or procedural alterations not reflected in
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the Code of Student Conduct. The director of student conduct and community standards may make
minor modifications to procedure that do not materially jeopardize the fairness owed to any party.
Any question of interpretation of the Code of Student Conduct will be referred to the vice president
for student affairs/dean of students, whose interpretation is final. The Code of Student Conduct will
be updated annually under the direction of the director of student conduct with a comprehensive
revision process being conducted every 3 years.

Section 7: Overview of the Conduct Process

This overview gives a general idea of how the University’s campus conduct proceedings work, but it
should be noted that not all situations are of the same severity or complexity. Thus, these
procedures are flexible, and are not exactly the same in every situation, though consistency in similar
situations is a priority. The campus conduct process and all applicable timelines commence with
notice to an administrator of a potential violation of University rules. In all conduct meetings, the
responding student may have an support person present. A support person present for any meeting
in the conduct process must follow the guidelines found in Section 8. For conduct issues that are
deemed violations of the Equal Opportunity, Harassment and Nondiscrimination for all Faculty,
Students, Employees, and Third-Parties Policy and Procedures, see the resolution process found in
the appendix of the Student Handbook.

Any member of the University community, visitor, or guest may allege or report a policy violation(s) by
any student for misconduct under this Code at mountunion.edu/campus-life/safety-and-
parking/student-conduct.

Notice may also be given to the director of student conduct and community standards, the director of
campus safety and security, and/or to the Title IX Coordinator, when appropriate. Additionally,
administrators may act on notice of a potential violation whether a formal allegation is made or not.
All allegations can be submitted by a victim or a third party and should be submitted as soon as
possible after the offending event occurs. The University has the right to pursue an allegation or
notice of misconduct on its own behalf and to serve as convener of the subsequent campus conduct
process.

NOTICE. Once notice is received from any source (security, RA, 3rd party, online, etc.), the University
may proceed with a preliminary investigation and/or may schedule an initial educational conference
with the responding student.

A. Preliminary Inquiry
University conducts a preliminary inquiry into the nature of the incident, complaint, or notice, the
evidence available, and the parties involved. The preliminary inquiry may lead to:

1. A determination that there is insufficient evidence to pursue the investigation, because the
behavior alleged, even if proven, would not violate the Code of Student Conduct, (e.g.: for
reasons such as mistaken identity or allegations of behavior that falls outside the code);

2. A more comprehensive investigation, when it is clear more information must be gathered
(see detailed procedures in Section 8);

3. Initiating the resolution process with the responding student.

4. A determination that the case is an eligible for a diversion program in lieu of the resolution
process (see details in Section 7, subsection C5)
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B. Notification

Students accused of a possible violation of the code of conduct will be notified via email to the
University account. Students are responsible for maintaining their student-issued email account.
Notification will include the date of the incident in question, the specific code(s) in question, and
instructions on how to resolve the matter. The notification will also include the name of the
Resolution Coordinator the student is to meet with or details pertaining to a possible diversion
program.

Any further communications pertaining to the case resolution or the forwarding to a hearing will also
be sent to a student’s University email account.

C. Resolution Process

The Resolution Coordinator (RC) will meet with the responding student to explain the possible
violation(s) and the resolution process. This meeting is called an Educational Conference. The
student will inform the responding student (1) that statements the student makes to the RC may be
reviewed and considered at a formal hearing, (2) that the student does not have to make a
statement at the initial meeting, (3) that all Office of Student Conduct and Community Standards
records are confidential to the extent permitted by law, (4) that students have the right to know the
potential sanctions/interventions they may be facing.

The RC is able to find a student Not Responsible or Complicit after an initial review and weighing of
the evidence otherwise the responding student has a choice of the following methods of dispute
resolution:

1. Acceptance of Responsibility and Entering into an Agreement

If the responding student is in general agreement with the allegations of the possible violation(s) and
is in general agreement with the harmed party and/or community (as represented by the RC) about
how to resolve the harm and restore the community, the responding student has the option of
entering into an agreement. In resolution by agreement, the responding student accepts
responsibility for the possible code violation(s) and agrees to complete sanctions/interventions that
are developed with the input of the responding party and the RC. The responding student has the
right to discuss potential sanctions/interventions before entering into an agreement. Once an
agreement has been reached, it may not be appealed. The respondent also has the option of
entering into an agreement by accepting responsibility for the alleged code violation(s) and request a
Sanctions/Interventions Only Hearing (see Hearing section)

If the RC conducting the Educational Conference determines that it is more likely than not that the
responding student is in violation, and the responding student rejects that finding the case is
forwarded to a Hearing. Additionally depending on the egregiousness of the case or if the case
involves a student organization, the case may be forwarded to a Hearing regardless of the
acceptance of responsibility.

2. Adaptive Conflict Resolution

Adaptive conflict resolution (ACR) processes such as conflict coaching, mediation, facilitated
dialogue, and restorative justice circles allow individuals in a conflict to have significant influence
over the resolution process and control of any outcome.

If (1) all persons personally and directly affected by the conflict agree to attempt resolution through
one of these processes, and (2) the RC believes the process in an appropriate form of resolution,
then the director of student conduct and community standards will make arrangements for the
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chosen ACR pathway. The nature of some conflicts, especially those involving violence, may render
ACR inappropriate.

Participation in an ACR process is voluntary and may or may not result in an agreement or resolution.
When mutually satisfactory resolution is reached by the parities, the case is resolved and parties are
encourage to use the RC as a resource for future questions. Resolution reached through ACR may
not be appealed and the student disciplinary record for the case will be non-reportable.

If a resolution is not achieved through an attempt at ACR and the matter involves a pending code of
conduct violation, the responding student has the choice of accepting responsibility and entering into
an agreement or proceeding to a hearing.

3. Hearing

NOTICE: The burden of proof utilized is Preponderance of evidence. The respondent is presumed not
responsible unless the evidence presented demonstrates that it is more likely than not that violation
of the code of conduct has occurred.

The director of student conduct and community standards will determine if the case will be heard by
a Resolution Coordinator or the Student Conduct Board. In case which involve more than one
responding student, the students will have the option of choosing whether they have the same or
sperate hearings. If students cannot agree, the hearings will be separate. Hearings are not made
public to the University community.

All participating parties may have access to a case packet prior to and during the hearing. The case
packet will include the incident report, relevant meeting notes, supporting evidence, written
statement(s), and/or witness statement(s). More information regarding case packets can be found in
Section 8 subsection J. The director of student conduct and community standards will prepare and
distribute this case packet prior to the hearing. The distributed copy will be redacted of names,
specific locations, and identifiable characteristics for privacy purposes.

During the hearing, the RC or Student Conduct Board members have the right to question the
responding student if they choose to participate and any potential witnesses or harmed parties.
Witnesses or harmed parties may only be present in the hearing when they are presenting
information through questioning. In order to serve as a witness, an individual must submit a written
witness statement prior to the convening of the hearing. Additionally, any witnesses that the
responding party wishes to be made available must be invited by the responding party. The RC or
Student Conduct Board does not need to call upon a witness if they believe they will not get
additional information and the questioning would be redundant. In addition to questions being
asked, the responding party will have the opportunity to provide an opening and closing statement.
At any time during the hearing, the responding party may request a recess to consult with their
support person if they brought one.

An audio recording will be made of Hearings as a part of the record of the case to aid in
deliberations. No other recordings are permitted. Upon request, the responding party can also listen
to the recording in the Office of Student Conduct and Community Standards

The RC or Student Conduct Board will have access to a student or student organization’s disciplinary
file to ensure fairness and equity with any potential sanctions/interventions.

In hearings facilitated by an RC, the responding party will receive a finding from the RC at the
conclusion of the hearing and receive information regarding a potential appeal. In hearings
facilitated by the Student Conduct Board, the Board will move into closed door deliberations after the
responding party has departed. Findings by the Student Conduct Board are voted and approved by a
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majority vote. The decision made by the Student Conduct Board will be shared with the responding
party by the director of student conduct and community standards one business day after the
hearing. At this results meeting, the director of student conduct and community standards will share
the Student Conduct Board’s rationale and review the process for any potential appeal.

4. Appealing Process

An appeal process is an essential safeguard for an imperfect human process that attempts very hard
to be fair, reasonable, and equitable. Appeals may be filed for the following reasons: (1) a procedural
or substantive error occurred that significantly impacted the outcome of the hearing (e.g., substantial
bias, material deviation from established procedures, etc.), (2) to consider new evidence,
unavailable during the original hearing or investigation that could substantially impact the original
finding or sanction/intervention. A summary of this new evidence and explanation for why it was not
available at the time of the original hearing and its potential impact must be included, (3) the
sanctions imposed are excessive or substantially outside the parameters or guidelines set by the
University for this type of offense or the cumulative conduct record of the responding student, (4) a
suspension or expulsion was issued. A summary of why this sanction/intervention is not appropriate
from the responding party’s perspective.

Appeals must be filed via the Appeal form (found at
cm.maxient.com/reportingform.php?MountUnion&layout id=9 or in the outcome letter to the
student) within five (5) business days of the notice of the outcome to the hearing, barring exigent
circumstances. Any exceptions are made at the discretion of the associate dean of students.

The director of student conduct and community standards or designee will refer the request(s) to the
University’s designated appeal review coordinator, the associate dean of students. The director of
student conduct and community standards or designee will also draft a response memorandum to
the appeal request(s), based on the appeal review coordinator’s determination that the request(s)
will be granted or denied, and why.

The appeal review coordinator will conduct an initial review to determine if the appeal request meets
the limited grounds and is timely. They may consult with the director of student conduct and
community standards or designee on any procedural or substantive questions that arise.

If the appeal is not timely or substantively eligible, the original finding and educational
sanctions/interventions will stand, and the decision is final. If the appeal has standing, the appeal
review coordinator determines whether to refer the appeal to the vice president for student
affairs/dean of students, an Appeal Panel comprised of the vice president for student affairs/dean
of students, a student board member who did not serve on the hearing, and a faculty member from
the APC who did not serve on the hearing, or remand it to the original decision-maker(s), typically
within 3-5 business days.

On reconsideration, vice president for student affairs/dean of students or designee, Appeal Panel, or
original decision-maker may affirm or change the findings and/or educational
sanctions/interventions of the original hearing body according to the permissible grounds.
Procedural or substantive errors should be corrected, new evidence should be considered, and
educational sanctions/interventions should be proportionate to the severity of the violation and the
student’s cumulative conduct record.

All decisions are to be made within five (5) days of submission by the appeal review coordinator and
are final.
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5. Diversion Programs

There are two types of diversion programs offered to students who choose to participate. The first is
the TIPS Program, designed for low-level offenses, and the second is the Medical Amnesty Program,
which gives the student access to resources while receiving medical assistance related to substance
use. These programs are offered as a courtesy to students and are intended to provide certain types
of possible code violations with an educational intervention without the student incurring a conduct
record reflecting a violation. The student must be invited to participate in one of these programs in
order to participle. Invitations to diversion programs are offered in cases where the content of the
original report meets the criteria for the program, and the director of student conduct and community
standards believes that if the behavior occurred, it could be best remediated with education

provided through the appropriate diversion program.

Students whose cases meet the criteria to participate in one of the two diversion programs are
offered the opportunity to have the adjudication of the case withheld as long as they complete the
program as specified. The offer comes with an expiration date. Students who do not
attend/participate as directed after choosing to attend a diversion program will be forwarded
through the Student Conduct System and will not be given a second opportunity to attend the
program. The University is not obligated to offer diversion to any particular case and has the right to
determine if a situation meets the criteria of a diversion program. The following are criteria for
invitation:

1) TIPS Program

The TIPS Program is an alternative to the Student Conduct System for first-time incidents of a minor
nature. The program covers the Student Conduct System, the Code of Conduct, substance
education, and other relevant codes. To receive an invitation to participate in TIPS Program, the
following criteria must be met:

a. It must be the first time the student has been reported for a possible violation of the
Code of Conduct.

b. Accused violations must be of a minor nature and cannot involve a complainant, a victim,
or behavior that the University has determined to be egregious.

c. Theindividual cannot be in possession of an open or unopened container of alcohol,
possession of marijuana or marijuana paraphrenia, or noted in the report with
descriptions indicate consumption/intoxication (e.g., slurred speech, bloodshot eyes,
strong smell of alcohol on or about the person, vomiting, erratic behavior, swaying, or
difficulty following or keeping up with conversations).

d. The individual must have complied and been respectful with the documenting party.

Requirements: Students who are invited to choose and attend the program must:

a. Respond to their notification by indicating they would like to participate in the program
rather than have the case resolved in the Student Conduct System.

b. Follow the instructions provided by the Resolution Coordinator found in the notification.

c. Successfully complete all steps related to the program.

The invitation to attend the TIPS Program expires as indicated in the student’s notification or
invitation. Failure to attend (even with good reason) will push the case back to the Student Conduct
System.
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2) Medical Amnesty Program

The University encourages students to seek medical attention for themselves and others when
needed and recognizes that the potential for disciplinary action may be a barrier to seeking medical
assistance for issues involving the use of alcohol or drugs. It is for this reason the Office of Student
Conduct and Community Standards offers the Medical Amnesty Program as a form of diversion.

Students who gain access to medical attention for substance usage due to peer intervention are
eligible to receive an invitation to the program. Additionally, students who call for themselves are
also eligible for the program. It should be noted that a history of alcohol or drug related medical
transport remains of concern to the University. Any student who becomes a danger to themselves
with regard to the use and abuse of these substances may require ongoing medical attention and
could disqualify themselves from amnesty for habitual medical transport at the discretion of the
director of student conduct and community standards and the associate dean of students.

Requirements: Students who are invited and choose to participate in the Medical Amnesty Program
must:

a. Respond to the invitation by indicating that they would like to accept the invitation to the
program. This invitation will be offered in an Educational Conference.

b. Agree to the terms set forth in the Education Conference to participate in the program
rather than have the case resolved in the Student Conduct System.

c. Follow instructions for the action steps in the program and complete all expectation set
forth.

The invitation to enroll in the Medical Amnesty Program expires as indicated in the student’s
invitation. Failure to attend or complete requirements (even with good reason) will push the case
back to the Student Conduct System.

Section 8: Related Procedures, Programs, and Information

A. University as Convener

The University is the convener of every action under this code. Within that action, there are several
roles. The responding student is the person who is alleged to have violated the Code. The reporting
party bringing the complaint, who may be a student, employee, visitor, or guest, may choose to
participate in the process as a witness, unless the case falls under the Equal Opportunity,
Harassment and Nondiscrimination for all Faculty, Students, Employees, and Third-Parties Policy and
Procedures. Witnesses may offer information regarding the allegation. The University is represented
by the director of student conduct or designee in all student conduct board hearings. In
administrative hearings, the university may be represented by documentation provided to the AHO
and responding party.

B. Group Violations
A student group or organization and its officers and membership may be held collectively and
individually responsible when violations of this code by the organization or its member(s):

o Take place at organization-sponsored or co-sponsored events, whether sponsorship is formal
or tacit;

e Have received the consent or encouragement of the organization or of the organization’s
leaders or officers; or

e Were known or should have been known to the membership or its officers.
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The director of student conduct and community standards has the discretion to forward an
organizational hearing to the appropriate organizational hearing board, based on the circumstances
of the violation. When retained in student conduct, hearings for student groups or organizations
follow the same general student conduct procedures. In any such action, individual determinations
as to responsibility will be made and educational consequences may be assigned collectively and
individually and will be proportionate to the involvement of each individual and/or the organization.

In all such conduct matters, the president of the student group or organization as documented in the
Office of Student Involvement & Leadership will represent the student group or organization. The
student group or organization’s president may be accompanied by an additional member and/or an
organization advisor.

C. Amnesty

1. For Reporting Parties: The University provides amnesty to victims who may be hesitant to
report to University officials because they fear that they themselves may be accused of minor
policy violations, such as underage drinking, at the time of the incident. Educational options
will be explored, but no conduct proceedings or conduct record will result.

2. For Those Who Offer Assistance: To encourage students to offer help and assistance to
others, Mount Union pursues a policy of amnesty for minor violations when students offer
help to others in need. At the discretion of the director of student conduct or designee,
amnesty may also be extended on a case-by-case basis to the person receiving assistance.
Educational options will be explored, but no conduct proceedings or conduct record will
result. In situations where the student needing assistance is at an event being hosted by a
student organization, the organization’s efforts to seek medical assistance will likewise be
taken into account with regard to this protocol and a similar educational response will result.
The organization involved in the incident must agree to take recommended steps to address
the concerns that contributed to the situation in order to remain in good standing.

3. For Those Who Report Serious Violations: Students who are engaged in minor violations but
who choose to bring related serious violations by others to the attention of the University are
offered amnesty for their minor violations. Educational options will be explored, but no
conduct proceedings or record will result.

4. Safe Harbor: The University has a Safe Harbor rule for students. The University believes that
students who have a drug and/or addiction problem deserve help. If any University student
brings their own use, addiction, or dependency to the attention of University officials outside
the threat of drug tests or educational consequences and seeks assistance, a conduct
complaint will not be pursued. A written action plan may be used to track cooperation with
the Safe Harbor program by the student. Failure to follow the action plan will nullify the Safe
Harbor protection and campus conduct processes may be initiated.

Abuse of amnesty requests can result in a decision by the director of student conduct or designee
not to extend amnesty to the same person repeatedly.

D. Investigation

The director of student conduct and community standards or designee will appoint a trained
investigator for allegations under this Code. The investigator will take the following steps, if not
already completed:

1. Conduct an immediate preliminary investigation to identify an initial list of all policies that
may have been violated, to review the history of the parties, the context of the incident(s),
any potential patterns and the nature of the complaint;
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e Preliminary investigation usually takes between 1-7 business days to complete;
2. If indicated by the preliminary investigation and authorized by the director of student

conduct, conduct a comprehensive investigation to determine if there is reasonable cause to
believe that the responding student violated University policy, and to determine what specific
policy violations should serve as the basis for the complaint;

e If there is insufficient evidence through the investigation to support reasonable

cause, the allegations will be closed with no further action;
e A comprehensive investigation usually takes between one day and two weeks.

E. Findings
Only findings of Responsible are reportable violations to those outside the University. See Records
Retention subsection N for more information.

Findings: The final outcomes with regard to responsibility or lack thereof for violations of the Code of
Conduct are as follows:

a) Not responsible: There is not enough evidence/information to indicate that the student
or student organization is/was in violation of the Code.

b) Responsible: The evidence/information available to the University indicates a violation of
the code or the student accepted responsibility for a violation of the code.

c) Complicit: While a student was initially suspected of being in direct violation, it is now
clear that the student witnessed, was present at, or was determined to be responsible for
hosting/encouraging violations.

d) Adjudication Withheld: The case was resolved through adaptive conflict resolution or a
diversion program.

F. Special Hearing Provisions for Title IX Violations, Discrimination, and Other

Complaints of a Sensitive Nature

These investigations, hearings, and appeals follow the process outlined in the _Equal Opportunity,
Harassment and Nondiscrimination for all Faculty, Students, Employees, and Third-Parties Policy and
Procedures found as an appendix to the Student Handbook.

G. Special Hearing Provisions for Academic Dishonesty Complaints.
These investigations, hearings and appeals follow the process outlined in the Academic Honesty
Section in the Student Handbook.

H. Interim Action

Under the Code of Student Conduct, the vice president for student affairs/dean of students or
designee may impose restrictions and/or separate a student from the community pending the
scheduling of the student conduct process for alleged violation(s) of the Code of Student Conduct
when a student represents a threat of serious harm to others, is facing allegations of serious
criminal activity, to preserve the integrity of an investigation, to preserve University property, and/or
to prevent disruption of, or interference with, the normal operations of the University. Interim actions
can include separation from the institution or restrictions on participation in the community for no
more than ten (10) business days pending the scheduling of a campus hearing on alleged
violation(s) of the Code of Student Conduct.

During an interim suspension period, the student is banned from university property, functions,
events, and activities without prior written approval from the director of student conduct and
community standards or designee. As determined appropriate by the vice president for student
affairs/dean of students or designee, this restriction may include classes and/or all other University
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activities or privileges for which the student might otherwise be eligible. At the discretion of the vice
president for student affairs/dean of students or designee and with the approval of, and in
collaboration with, the appropriate dean(s), alternative coursework options may be pursued to
ensure as minimal an impact as possible on the responding student.

1. If aresponding student fails to attend their initial meeting as scheduled by the director of
student conduct and community standards or designee, the director of student conduct and
community standards or designee may initiate a complaint against the student for failure to
comply with the directives of a university official and give notice of this offense. The director
of student conduct and community standards or designee will schedule a formal hearing for
the student and/or the student may be administratively withdrawn from attending classes or
a disciplinary hold may be placed on their university account, deeming them ineligible to
register for courses or university housing until such time as the student responds to the
initial complaint.

2. Atleast two (2) days before any scheduled formal hearing, the following will occur:

e The responding student will deliver (via studentconduct@mountunion.edu) to the director
of student conduct and community standards or designee a written response to the
complaint (failure to deliver this response will not delay a scheduled hearing - it will go
forward without the response);

e The responding student will deliver (via studentconduct@mountunion.edu) to the director
of student conduct and community standards or designee a written list of all witnesses
they will call at the hearing (the student is responsible for ensuring the presence of their
withesses at the hearing);

e The responding student will deliver (via studentconduct@mountunion.edu) to the director
of student conduct and community standards or designee a list of all physical evidence
the student intends to use or needs to have present at the hearing and if the University
has possession of this evidence, the student will indicate that and the director of student
conduct or designee will provide the evidence or pictures of the evidence, as appropriate;

e The responding student will deliver (via studentconduct@mountunion.edu) to the director
of student conduct and community standards or designee the name of their anticipated
support person, should they choose to have one (this can change up to the start of the
hearing).

3. that their bias precludes an impartial hearing of the complaint. Additionally, any
administrative hearing officer or student conduct board hearing panelist who feels they
cannot make an objective determination must recuse themselves from the proceedings.

l. Support Person

In all conduct related meetings, students have the right to a support person of their own choosing. A
support person can be anyone other than a lawyer or attorney. They may confer quietly with their
advisee, exchange notes, clarify procedural questions, and suggest questions to their advisee.
Should the advisor disrupt the orderly progression of the meeting, they will be given one (1) warning.
A second disruption, by the advisor, will result in the removal of the advisor from the meeting or the
discontinuation of the meeting.

J. Hearing/Appeal Document Submission
Students are able to submit the following documents to be included as part of the case packet for a
hearing:

1. Written Account: A detailed account/description of the incident. This can include relevant
events leading up to or occurring immediately after the incident.
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2. Witness Statement(s): The witness described what they witnessed from start to finish. This
should not include what they “understand” to have occurred, but rather what they observed.

3. Character Letters: Introduction of who they are to the student and a detailed description of
their understand of the student’s character.

4. Personal Impact Statement: Detailed description of how the incident under review has
affected you since it occurred, what you have reflected on since, and content concerning how
your decision-making or behavior has changed since the incident. Consider including
concrete actions you have taken to benefit yourself moving forward.

In addition to the previously listed documents, students are able to submit the following additional
documents to be included as a part of the case packet for an appeal:

1. Appeal Request: A detailed description of why you believe the issued outcome is not
appropriate.

K. Educational Sanctions/Interventions

In cases involving discrimination, recommended educational consequences will act to end the
discrimination, prevent its recurrence, and remedy its effects on the victim and the University
community.

One or more of following educational sanctions/interventions may be imposed upon any student for
any single violation of the Code of Student Conduct:

1. Warning: An official written notice that the student or organization has violated the Code of
Student Conduct, that such behavior is unacceptable, and that more severe conduct action
will result should the student be involved in other violations while the student is enrolled at
the University.

2. Restitution: Compensation for damage caused to the University or any person’s property.
This could also include situations such as failure to return a reserved space to proper
condition - labor costs and expenses. This is not a fine but, rather, a repayment for labor
costs and/or the value of property destroyed, damaged, consumed, or stolen. This may take
the form of appropriate service and/or monetary replacement.

3. Fines: Reasonable fines may be imposed.

4. Community Service Requirements: For a student or organization to complete a specific
supervised university and/or community service.

5. Loss of Privileges: The student or organization will be denied specified privileges for a
designated period of time.

6. Confiscation of Prohibited Property: ltems whose presence is in violation of University policy
will be confiscated and will generally become the property of the University. Prohibited items
may be returned to the owner at the discretion of the appropriate university administrator or
designee. For more information see the Confiscation Policy in the Student Handbook.

7. Other Educational Sanctions: This includes, but is not limited to, required activities such as
seeking counseling or substance abuse screening, writing a letter of apology, etc.

8. Educational Program: Requirement to attend, present, and/or participate in a program
related to the violation. It may also be a requirement to sponsor or assist with a program for
others on campus to aid them in learning about a specific topic or issue related to the
violation for which the student or organization was found responsible. Audience may be
restricted.

9. Restriction of Visitation Privileges: May be imposed on a resident or non-resident student.
The parameters of the restriction will be specified.
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10. Housing Probation: Official notice that, should further violations of Residence Life or
University policies occur during a specified probationary period, the student may immediately
be removed from University housing. Regular probationary meetings may also be imposed.

11. Housing Reassignment: Reassignment to another University housing facility. Residential Life
personnel will decide on the reassignment details in collaboration with the director of student
conduct or designee. When a student is reassigned within University housing, they are
banned from the building or hall they were reassigned from for the rest of the academic year
unless otherwise noted in their decision letter.

12. Housing Suspension: Removal from University housing for a specified period of time after
which the student is eligible to return. Conditions for re-admission to University housing may
be specified. When assigned this educational consequence, a student is required to vacate
University housing within 24 hours of notification of the action, though this deadline may be
extended upon application to, and at the discretion of, the director of residence life. This
educational consequence may be enforced with a trespass action if deemed necessary. Prior
to reapplication for University housing, the student must gain permission from the director of
residence life or designee. When a student is suspended from University housing, they are
banned from all housing facilities until they have received permission from the director of
residence life to return to University housing.

13. Housing Expulsion: The student’s privilege to live in, or visit, any University housing structure
is revoked indefinitely. This educational consequence may be enforced with a trespass action
if deemed necessary.

14. University Probation: The student is put on official notice that, should further violations of
University policies occur during a specified probationary period, the student may face more
severe educational sanctions/interventions, including suspension or expulsion. Regular
probationary meetings may also be imposed. A student on University probation is deemed
“not in good standing” with the institution.

15. Suspension: Separation from the University for a specified minimum period of time, after
which the student is eligible to return. Eligibility may be contingent upon satisfaction of
specific conditions noted at the time of suspension. The student is required to vacate the
campus within 24 hours of notification of the action, though this deadline may be extended
upon application to, and at the discretion of, the director of student conduct or designee.
During the suspension period, the student is banned from university property, functions,
events, and activities without prior written approval from the director of student conduct or
designee. This educational consequence may be enforced with a trespass action as
necessary.

16. Expulsion: Permanent separation from the University. The student is banned from all
university property and the student’s presence at any University-sponsored activity or event is
prohibited. This action may be enforced with a trespass action as necessary.

17. Degree revocation or Withholding: the termination of a student’s degree based on a violation
that the University becomes aware of after a student graduates or the withholding of a
degree due to a violation that occurs prior to graduation as the conduct process proceeds
and/or until educational consequences are completed.

18. Other educational sanctions/interventions: Additional or alternate educational
sanctions/interventions may be created and designed as deemed appropriate to the offense
with the approval of the director of student conduct and community standards or designee.

The following educational sanctions/interventions may be imposed upon groups or organizations
found to have violated the Code of Student Conduct:

1. One or more of the educational sanctions/interventions listed above; and/or
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2. Deactivation, loss of recognition, and/or loss of all privileges (including status as a University
registered group/organization), for a specified period of time.

Parental /Guardian Notification

The University may notify the parents/guardians of students who are under the age of 21 of alcohol
and/or other drug violations when the student is found responsible for an alcohol or other drug
related offense and/or an educational consequence of university probation or a more severe
conduct educational consequence is imposed. Parental notification may also be utilized
discretionarily by administrators when permitted by the Federal Education Rights and Privacy Act
(FERPA) or consent of the student. Students who are under 18 are treated, in most cases, no
differently than any other student in the conduct process.

L. Notification of Outcomes

The outcome of a campus hearing is part of the education record of the responding student and is
protected from release under the Federal Education Rights and Privacy Act (FERPA), except under
certain conditions. In cases where FERPA allows for release of decisions to reporting parties, the
University may release this information as it deems appropriate. Such release of information may
only include the responding student’s name, the alleged violation, the rational for the outcome and
the educational consequences assigned (if applicable).

M. Failure to Complete Educational Consequences

All students, as members of the University community, are expected to comply with conduct
educational consequences within the timeframe specified by the director of student conduct and
community standards or designee, Resolution Coordinator, Student Conduct Board Chair or the
Appeal Chair. Failure to follow through on conduct educational sanctions/intervention by the date
specified, whether by refusal, neglect, or any other reason, may result in additional educational
sanctions/interventions and/or suspension from the University. In such situations, residential
students may be required to vacate University housing within 24-hours of notification by the director
of student conduct and community standards or designee, though this deadline may be extended
upon application to, and at the discretion of, the director of residence life and/or the director of
student conduct and community standards. A suspension will only be lifted when compliance with
conduct educational sanctions/interventions is satisfactorily achieved. This determination will be
made by the director of student conduct or designee.

N. Records Retention For Student Conduct

Upon a student’s graduation or permanent separation from the University, it is the practice of the
Office of Student Conduct and Community Standards to seal the record of any disciplinary action that
did not result in suspension or expulsion. Information contained in sealed records is not disclosed
and/or reportable beyond graduation unless the University has a legal obligation to do so. However,
the record will be maintained by the University to a) be in compliance with federal law, b) be used for
the purposes of institutional research and c¢) be used as institutional knowledge should the student
choose to return to the Mount Union community. Records that include suspension or expulsion will
not be sealed but will not be disclosed without the student’s signed request for disclosure outside
the University (barring a legal mandate of disclosure). After 7 years from the date of the last incident,
post-graduation, it is the practice of the University of Mount Union to expunge all disciplinary records
that did not result in suspension or expulsion. Student conduct files that include a case that ended in
suspension or expulsion will be maintained indefinitely. Lastly, this practice only applies to records
held and maintained in the Office of Student Conduct and Community Standards.

Note- Please see the Shield Program for more details in subsection O.
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O. The Shield Program

This program allows a student to have their student conduct record become non-reportable prior to
graduation. This means that the University will maintain the record as required by law or other
compliance requirements, but it will be kept for internal purposes only. When requested to provide a
student conduct record to outside parties (e.g. graduate schools, employers), the Office of Student
Conduct and Community Standards response would be No Reportable Record. The record(s) in
guestion cannot contain any cases that ended in suspension or expulsion. The record(s) in question
also cannot include cases where a victim was notified of an outcome of ‘responsible’ (ex.
Nondiscrimination/Anti-Harassment cases). The student making the request must complete all
portions of the Shield Program to the approval of the director of student conduct and community
standards. Any student who has a violation following the approval of the Shield Program will nullify
participation, and the record will return to a Reportable status. The Shield Program is not repeatable;
therefore, a student cannot participate again if there is a violation, and the process was nullified.
Students wishing to enroll in the program must begin by schedule a meeting with the director of
student conduct and community.

P. The Restorative Raider Program

This program is designed to help students mitigate the length of a yearlong University disciplinary
probation. Participation in the Restorative Raider Program is a choice, not a requirement. Students
will return to good disciplinary standing with Mount Union upon completion of all requirements of the
program, which must be reviewed and approved. In order to participate in Restorative Raider, the
student must have completed no less than six months of the probationary period. Students are not
eligible for Restorative Raider in cases that involve acts of violence (harm to persons) or violations of
the Nondiscrimination and Anti-Harassment policy. Additionally, the director of student conduct and
community students and the associate dean of students have the authority to disallow participation
in the program.

Q. The Raider Legacy Program

The Raider Legacy program is designed to welcome students back to the University of Mount Union
after a separation from the community as a result of a disciplinary suspension. The goal of the
program is to give participants a well-rounded educational program, which focuses not on the
students’ past, but rather future successes and providing them with campus resources to set them
up for success.

R. Approval and Implementation

This Code of Student Conduct was approved on July 11, 2023, by the vice president of student
affairs/dean of students and implemented on August 18, 2023. It is reviewed and updated yearly,
the most recent date being August 21,2023.

Section 9: Academic Honesty Conduct Process

Policy on Academic Honesty

The University views the moral and ethical education of its students as being equal in importance to
their intellectual development. The codes of conduct and ethical habits individuals practice as
students are likely to guide them for their entire lives. Consequently, a significant part of the
University’s mission is to support in its students a belief in the importance of personal honesty and
integrity and a strong commitment to high standards in those areas. In all their academic pursuits,
Mount Union students are expected to be responsible members of the academic community.
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Community Responsibility for Promoting Academic Honesty

A. Administrative responsibility
All department chairs, supervisors, and deans are expected to make sure that the employees
under their supervision understand and carry out the responsibilities for developing,
supporting, and maintaining academic honesty in the Mount Union Community.

B. Faculty responsibility
It is the responsibility of all faculty to remind their students about the University’s academic
honesty policy, to help their students develop documentation and cooperative learning skKills
appropriate to the faculty’s disciplines and subject matter. In this effort, all faculty should tell
students when it is appropriate for them to collaborate on an assignment and when it is not,
carefully explaining the reasons for the distinctions and the penalties for inappropriate
cooperation. They should also provide the students with models for documentation that are
based upon the newest revision of the chosen style guide and are consistent with current
usage within the discipline.

C. Staff Responsibility
All staff persons are responsible for supporting the faculty’s teaching and assessment of
academic honesty in student work. Staff should help to explain to students why academic
honest is important in academic life and the workplace and should refer students back to
their professors or to the DWOC for any additional instruction that the students need.

D. Student Responsibility
It is the students’ responsibility to pay attention to the instruction in class, to learn the
principles and mechanics of academic honesty, and to apply that knowledge in all their work
across the curriculum and outside the classroom. Students are expected to understand and
comply with the limits of collaboration imposed by each faculty member, and to know when
to document appropriately in the assigned style for each course. Students who are unclear
about the rules and mechanics of documentation are expected to seek clarification for their
professors or from the DWOC.

Academic Honesty Violations

Unless clearly documented with citations indicating otherwise, all academic work is expected to be
the student’s own. Plagiarism and/or any other form of cheating or dishonesty will subject the
student involved to sanctions ranging from failure of an assignment to possible suspension or
dismissal from the University.

Academic work comprises all activities including, but not limited to, examinations, tests,
assignments, group work, projects, and presentations. Academic work also incorporates timeframes
of before, during and after an academic activity. Any students found to have committed or attempted
to engage in the following misconduct is subject to intervention and conduct action. Below are types
of academic misconduct with examples of each. Please note that this list is not exhaustive.2

Alteration or attempted alteration of University Documents

e Entering a University building or office for the purpose of obtaining an administered or non-
administered test

e Any unauthorized action taken for the purpose of changing a grade or grade record

e Changing, altering, or being an accessory to the changing and/or altering of a grade in a
grade book, on a test, a "change of grade" form, or other official academic record of the
University that relates to grades

e Forgery of an instructor’s signature on a letter of recommendation or any other document

e Submitting an altered transcript of grades to or from another institution or employer

e Putting your name on another person’s exam or assignment
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o Altering a previously graded exam or assignment for purposes of a grade appeal or of gaining
points in a re-grading process

Cheating

An act or an attempted act of deception by which a student seeks to misrepresent that one has
mastered information or a skill on an academic evaluation instrument, such as (by example, not
limitation) a test, exam, or quiz, that has not, in fact, been mastered. Below are some examples:

o Copying or attempting to copy from another student’s examination paper or assignment

e Communicating answers with another person during an exam.

o Allowing another student to copy from your examination paper, text, quiz, or similar
evaluation instrument

o Unauthorized use of a course textbook or other materials, such as (by example, not
limitation) a notebook, to complete an examination or other assignment

o Collaborating on an examination, test, quiz, or other project with any other person(s) without
authorization

o Using or processing specifically prepared materials during an examination such as (by
example, not limitation) notes, formula lists, notes written on the students clothing,
calculators, and/or smart devices, that are not authorized

e Taking an examination for someone else or permitting someone else to take an examination
for you

e Submission of the same assignment for more than one course without prior approval of all
the instructors involved

e Stealing, buying, or otherwise obtaining all or part of an administered or non-administered
examination

Collusion
Action or inaction with another or others to submit academic work as your own that is not solely
yours. Below are some examples:

e Unsanctioned collaboration with another person or persons in preparing any academic work
offered for credit

e Bribing a person to obtain an administered or non-administered test or any information
about the test

e |ending your assignment to another student(s)

e Copying and/or sharing of individual reports among group members associated with group
projects (except for instructor-approved assignments)

o Allowing others to copy your work or share your answer to an assessment task

o Allowing someone else to write or edit your work (except for the use of a scribe approved by
the Office of Student Accessibility Services or instructor-approved tasks including DWOC and
peer review)

o Writing or editing work for another student (except for instructor approved tasks including
DWOC and peer review)

o Offering to complete work or seek payment for completing academic work for other students

e Selling or distributing all or part of an administered or hon-administered test, including
questions and/or answers

e Buying or otherwise acquiring in any way a theme, report, term paper, essay, computer
software, other written work, painting, drawing, sculpture, or other scholastic artwork, and
submitting it as your own work to fulfill academic requirements
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o Selling, distributing, or otherwise supplying in any way a theme, report, term paper, essay,
computer software, other written work, painting, drawing, sculpture, or other scholastic
artwork to another

Plagiarism
Plagiarism occurs when you represent the work or ideas of another person as your own. Below are
some examples:

e Quoting verbatim another person’s words (published or unpublished) without
acknowledgement of the source

e Paraphrasing another person’s idea(s), opinions, or theory(ies) without giving sufficient
reference

¢ Including facts, statistics, or other illustrative materials that are not common knowledge
without acknowledgement of the source; students are expected to clarify with their instructor
appropriate criteria for “common knowledge”

e Submitting another person’s assignment, paper, essay, test answer, computer program,
and/or project as one’s own

e The presenting of one’s own previously published work as though it were new, referring to
your work from previous classes or assignments without appropriate citation

Sabotage
The unauthorized interference with, modification of, or destruction of the work of others. Below are
some examples:

e Acts that deny others access to scholarly resources or deliberately impede the progress of
another student or scholar

Tampering with laboratory experiments or research

Giving misleading information

Knowingly deceiving other members of a project team or group
Disrupting class work

Making library material unavailable to others

Altering the computer files of another

Process for Adjudicating Academic Honesty Violations

This overview gives a general idea of how the University’s Academic Conduct proceedings work, but it
should be noted that not all situations are of the same severity or complexity. Thus, these
procedures are flexible, and are not exactly the same in every situation, though consistency in similar
situations is a priority.

A. Step 1: Preliminary Inquiry

The faculty member who becomes aware of the potential violation will conduct a preliminary inquiry
into the nature of the incident, complaint, or notice, the evidence available, and the parties involved.
This preliminary investigation need not be in depth, but just enough to determine if there is a
potential violation. Identification of a potential violation will result in initiation of an Academic
Honesty Incident Form and notification of the director of student conduct and community standards
or their designee.

The director of student conduct will determine the academic honesty background of a responding
student and whether the incident should be addressed by the faculty member and, in the case of a
previous academic honesty violation, referred to the Academic Policy Committee (APC) Chair.
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B. Step 2: Educational Conference

When the faculty member deems that a potential violation has occurred, the faculty member will
meet with the responding student within a week of determining there is a potential violation. The
possible outcomes include:

e Adecision on the allegation, also known as an “informal” or “administrative” resolution to an
uncontested allegation (see immediately below); or
o A decision to proceed with additional investigation and/or referral for a “formal” resolution.

If the faculty member’s finding is that the responding student is in violation, and the responding
student accepts this finding (the responding student can have up to 48 hours to decide if they
accept or reject this finding), the University considers this an “uncontested allegation.” The faculty
member conducting the initial educational conference will then determine the sanction(s) for the
misconduct. The professor will assign course sanctions and forward the Academic Honesty Incident
Report to the director of student conduct and community standards or their designee in Student
Affairs and the process ends. There is no appeal for the student should they accept responsibility for
the violation.

If the responding student rejects that an academic honesty violation has occurred in whole or in part,
then it is considered a contested allegation and the process moves to Step 3.

Prior to forwarding the Academic Honesty Incident Report to the APC Chair, the faculty member will
assign a grade for the assignment that triggered the Academic Honesty Incident Report. That grade
will be the grade of record until the process is complete. The Faculty member always decides the
grade given on an assignment or in a course. Sanctions regarding grades are solely
recommendations of the APC Hearing Panel or Appeal Panel. Incompletes may not be given or
withdraws taken in any class where the responding student has an Academic Honesty Incident
Report started.

C. Step 3: Formal Hearing

In a contested allegation, additional investigation may then be commenced, and/or a hearing may
be held when there is reasonable cause to believe that a rule or rules have been violated. A formal
notice of the complaint will be issued, and a hearing will be held before an APC Hearing Panel. A
finding will be determined. If the finding is that the responding student is not responsible, the
process ends. Applicable appeal options are described in the Appeal Review Procedures.

Composition of the APC Hearing Panel
The APC Chair will be responsible for assembling the APC Hearing Panel according to the following
guidelines:

e The APC Hearing Panel pool consists of the members of the Academic Policies Committee,
and, when needed, members of the Student Conduct Board.

e For each complaint, the APC Hearing Panel will be chosen from the available pools, and it will
comprise of at least one student, two faculty members, and the director of student conduct
and community standards, who serves as a convener with no vote.

D. Notice of Hearing

Once a determination is made that severity of the incident or the responding student’s conduct
history requires a hearing, notice will be given to the responding student. Notice will be in writing and
may be delivered by one or more of the following methods: emailed to the student’s University-issued
email account (primary form of notification); in person by the director of student conduct and
community standards or designee; mailed to the Mount Union campus box, local, or permanent
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address of the student as indicated in official University records; or hand delivered to the student’s
university residence. Once emailed, mailed, delivered, and/or received in-person, such notice will be
presumptively delivered. The letter of notice will:

e Include the alleged violation and notification of where to locate the Academic Honesty Policy
and University procedures for resolution of the complaint;

e Include the time, date, and place of the formal hearing (with at least three business days
notice); and

e Include the names of all hearing panel members and directions for the responding student to
contest bias.

E. Formal Hearing Procedures

For an APC Hearing, the APC Chair will select the APC Hearing Panel from the pool and appoint one
APC hearing panelist as the APC Hearing Panel Chair for the hearing (generally the faculty member
most experienced with academic hearing procedures). The responding student has the right to be
present at the hearing; however, they do not have the right to be present during deliberations. If a
student cannot attend the hearing, it is that student’s responsibility to notify the APC Chair no fewer
than two business days prior to the scheduled hearing to arrange for another date, time, and
location. Generally, APC hearings will only be rescheduled for academic or health reasons with
documentation. Except in cases of grave or unforeseen circumstances, if the responding student
fails to give the requisite minimum two (2) day notice with required documentation, or if the
responding student fails to appear, the hearing will proceed as scheduled.

The APC Hearing Panel will conduct formal hearings according to the following guidelines:

1. Hearings will be closed to the public.

2. In hearings involving more than one responding student, the standard procedure will be to
hear the complaints jointly; however, the APC Chair may permit the hearing pertinent to each
responding student to be conducted separately. In joint hearings, separate determinations of
responsibility will be made for each responding student.

3. The responding student has the right to an advisor/advocate of their own choosing. Typically,
advisors are members of the campus community, but the parties may select whomever they
wish to serve as their advisor. The advisor may not make a presentation or represent the
responding student during the hearing. They may confer quietly with their advisee, exchange
notes, clarify procedural questions with the APC Hearing Panel Chair and suggest questions
to their advisee. Should the advisor disrupt the orderly progression of the hearing, the APC
Hearing Panel Chair or assistant dean or designee will give them one (1) warning. A second
disruption, by the advisor, will result in the removal of the advisor from the hearing or the
discontinuation of the hearing.

4. The responding student and the APC hearing panel members will have the privilege of
questioning all present withesses and questioning all present parties. Unduly repetitive
witnesses can be limited at the discretion of the APC Hearing Panel Chair and/or the
assistant dean or designee.

5. Pertinent records, exhibits, and written statements may be accepted as information for

consideration by the APC Hearing Panel. Formal rules of evidence are not observed.

Character references will not be accepted for consideration.

All procedural questions are subject to the final decision of the assistant dean or designee.

After an APC Hearing, the APC Hearing Panel will deliberate and determine, by majority vote,

whether it is more likely than not that the responding student has violated the Academic

Honesty Policy. The assistant dean or designee will be present and/or available as a

resource during all deliberations. Once a finding is determined, if the finding is that of a

NOo
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policy violation, the APC Hearing panel will determine appropriate sanction(s). The director of
student conduct and community standards or designee is responsible for informing the APC
Hearing Panel of applicable precedent and any previous conduct violations or other relevant
pattern information about the responding student. The APC Hearing Panel Chair will prepare
a written deliberation report, detailing the recommended finding, how each member voted,
the information cited by the APC Hearing Panel in support of its recommendation, and any
information the APC Panel excluded from its consideration and why. This report should
conclude with sanctions, including grade recommendations. This report should not exceed
two pages in length and must be submitted to the director of student conduct and
community standards or designee at the end of deliberations.

The director of student conduct and community standards or designee will inform the
responding student of the final determination within five (5) days of the hearing. Notification
will be made in writing and may be delivered by one or more of the following methods:
emailed to the student’s University-issued email account (primary form of notification); in
person by the assistant dean or desighee; mailed to the Mount Union campus box, local, or
permanent address of the student as indicated in official University records; or hand
delivered to the student’s university residence. Once emailed, mailed, delivered, and/or
received in-person, such notice will be presumptively delivered.

There will be a single verbatim record, such as an audio recording, for all formal hearings.
Deliberations will not be recorded. The record will be the property of the University and
maintained by the assistant dean or designee. Recordings will be erased sixty (60) days
after the hearing unless an appeal is still pending. In this case, recordings will be erased
thirty days after the final appeal decision.

F. Grounds for Appeal
Both the faculty member who submitted the Academic Honesty Incident Report and the responding
student can appeal the APC Hearing Panel decision.

Student appeal requests are limited to the following grounds:

A procedural or substantive error occurred that significantly impacted the outcome of the
hearing (e.g., substantiated bias, material deviation from established procedures, etc.).

To consider new evidence, unavailable during the original hearing or investigation, that could
substantially impact the original finding or sanction. A summary of this new evidence, an
explanation for why it was not available at the time of the original hearing, and its potential
impact must be included.

The sanctions imposed are excessive or substantially outside the parameters or guidelines
set by the University for this type of offense or the cumulative conduct record of the
responding student.

Faculty appeal requests are limited to the following grounds:

A procedural or substantive error occurred that significantly impacted the outcome of the
hearing (e.g., substantiated bias, material deviation from established procedures, etc.).

To consider new evidence, unavailable during the original hearing or investigation, that could
substantially impact the original finding or sanction. A summary of this new evidence, an
explanation for why it was not available at the time of the original hearing, and its potential
impact must be included.

Appeals must be filed from the faculty member or responding student using the form found at
cm.maxient.com/reportingform.php?MountUnion&layout id=9 within five (5) business days of the
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notice of the outcome to the hearing, barring exigent circumstances. Any exceptions are made at the
discretion of the assistant dean or designee.

The director of student conduct and community standards or designee will refer the request(s) to the
University’'s designated academic appeal review officer, the provost/vice president for academic
affairs. The director of student conduct and community standards or designee will also draft a
response memorandum to the appeal request(s), based on the appeal review officer’s determination
that the request(s) will be granted or denied, and why.

The appeal review officer will conduct an initial review to determine if the appeal request meets the
limited grounds and is timely. They may consult with the assistant dean or designee on any
procedural or substantive questions that arise.

If the appeal is not timely or substantively eligible, the original finding and sanction will stand, and
the decision is final. If the appeal has standing, the appeal review officer determines whether to refer
the appeal to the Appeal Panel or to remand it to the original decision-maker(s), typically within 3-5
business days. Efforts should be made to use remand whenever possible, with clear instructions for
reconsideration only in light of the granted appeal grounds. Where the original decision-maker may
be unduly biased by a procedural or substantive error, a new APC Hearing Panel will be constituted
to reconsider the matter, which can in turn be appealed, once. Full re-hearings by the Appeal Panel
are not permitted. Where new evidence is presented or the sanction is challenged, the appeal review
officer will determine if the matter should be returned to the original decision-maker for
reconsideration or if it should be reviewed by the Appeal Panel with instruction on the parameters
regarding institutional consistency and any applicable legal guidelines. In review, the original finding
and sanction are presumed to have been decided reasonably and appropriately, thus the burden is
on the appealing party to show clear error. The Appeal Panel must limit its review to the challenges
presented.

On reconsideration, the Appeal Panel or original decision-maker may affirm or change the findings
and/or sanctions of the original hearing panel according to the permissible grounds. Procedural or
substantive errors should be corrected, new evidence should be considered, and sanctions should
be proportionate to the severity of the violation and the student’s cumulative conduct record.

All decisions of the Appeal Panel are to be made within five (5) days of submission by the appeal
review officer and are final, as are any decisions made by the original hearing body as the result of
reconsideration consistent with instructions from the appeal review officer.

Decisions made by the Appeal Panel are final.

The Appeal Panel

The Appeal Panel is comprised of the Dean’s Council. Should any member of the Dean’s Council
have a bias in a case, they will recuse themselves and appoint an appropriate replacement for the
appeal hearing.

The presumptive stance of the University is that all decisions made, and sanctions imposed by the
original decision-maker are to be implemented during the appellate process. At the discretion of the
assistant dean or designee, implementation of sanctions may be stayed pending review only in
extremely exigent circumstances. This does not include proximity to graduation, end of term, or
exams. Instead, it refers to an overwhelming likelihood, as determined by the appeal review officer
and assistant dean or designee, in consultation, that the appeal would result in a reversal of the
finding and/or substantial modification of the sanctions.

The University of Mount Union Code of Student Conduct is adapted from TNG Model Developmental Code of Student
Conduct and is used here with permission. Sections of the Code of Conduct are also adapted from the University of
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Michigan and University of Dayton. Sections of the Academic Honesty Policy were adapted from the Baldwin Wallace
University Academic Honesty Policy and the Capital University Academic Honesty Policy.
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University and Community Standards

Acts of Intolerance and Harassment

Principles Against Intolerance
The University of Mount Union’s mission and values support diversity and civility. Discrimination has
no place in the Mount Union community.

In a community of learners, teachers, and knowledge-seekers, Mount Union is best served when its
leaders and community members challenge speech and action reflecting bias, stereotypes, and/or
intolerance.

The mission of the University of Mount Union is to prepare students for fulfilling lives, meaningful
work, and responsible citizenship. Mount Union, therefore, strives to foster an environment in which
all are included, all have equal opportunity to learn and explore, where differences and
commonalities are celebrated, and we are committed to free and uninhibited debate and
deliberation. However, the University may restrict expression that violates law, that falsely defames a
specific individual, that constitutes a threat or harassment, that unjustifiably invades substantial
privacy or confidentiality interests, or that is otherwise directly incompatible with the functioning or
success of the University. Debate or deliberation may not be suppressed because the ideas put
forth are thought by some members of the University to be offensive, unwise, or immoral. Acts of
hatred and other intolerant conduct and acts of discrimination that demean our differences are
antithetical to the values of Mount Union and serve to undermine its purpose.

The University of Mount Union prohibits discrimination on the basis of race, gender, gender identity
or expression, sex, sexual orientation, religion, age, color, creed, national or ethnic origin, veteran
status, marital or parental status, pregnancy, disability, or genetic information, in student
admissions, financial aid, educational or athletic programs, or employment as now, or may hereafter
be, required by university policy and federal or state law. Prohibited discrimination arising from
historical biases, stereotypes, and prejudices endangers the University from meeting its mission.
This mission is met when members of the University community collaborate to foster a learning
environment where all members of the community are welcomed and confident of their physical and
emotional safety.

Each member of the University community is entitled to speak, to be heard, and to engage, based on
their views; unburdened by historical biases, stereotypes, and prejudice. Mount Union fully respects
and supports the freedom of all members of the University community to discuss any problems,
issues or concerns, and has a responsibility to promote a lively and fearless freedom of debate and
deliberation, and protect that freedom when others attempt to restrict it.

Intellectual and creative expression that is only intended for shock value or to be provocative and
challenging may have a place in our community. Nevertheless, mutual respect and civility within
debate and dialogue more positively advances the mission of Mount Union, each of us as learners
and teachers, and as a democratic society.

Harassment, threats, assaults, vandalism, and destruction of property, as defined by University
policy, will not be tolerated at Mount Union and will be subject to discipline. Where investigation
establishes that such unlawful conduct was targeted at an individual or individuals based on
discrimination prohibited by University policy, the appropriate University administrators should
consider discipline that includes enhanced sanctions to appropriately reflect the foundation for such
conduct. In addition to discipline, and consistent with the University’s mission to educate members
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of our community, University administrators should use all available tools, to address such unlawful
conduct, to foster learning and mutual respect.

*This statement was modeled after the University of California Regents Policy: Principles Against
Intolerance Statement.

Resolution Process

4 Steps from Reporting to Resolution

e Report the Issue. Fill out the Bias Concern/Acts of Intolerance (AOl) Form if one wants to
report an incident. This can be done anonymously.

e Curated Response. A Student Affairs or Human Resources staff member will review the
report and analyze it to give a personalized response and options for next steps depending
on circumstances and the reporter’s wishes. If clear inappropriate behavior is reported, the
University has an obligation to act, whether or not the reporting party wants action taken.
The reporter will be given the option for next steps, depending on circumstances.

e [nitial Meeting. Often an initial meeting with Student Affairs or Human Resources staff
and/or campus partners will be scheduled with the informing party.

o Path to Resolution. The Student Affairs or Human Resources member managing AOI will
work with campus partners and students to help bring resolution to a report. Information is
shared with the person who was documented for the concern, if applicable and if the
informing party so chooses.

o If the person who was documented for the concern does not want to participate in
this voluntary process, the team of staff members will work with the informing party
to develop a resolution that allows them to feel heard and supported.

o If the incident rises to the level of community harm, the resolution will involve support
to the community.

Alcohol and Other Drug Policy

To comply with the Drug Free Schools and Communities Act of 1989 (DFSCA) and subsequent
amendments, students and employees of the University of Mount Union are informed that strictly
enforced policies are in place which prohibit the possession, use, or distribution of any illicit drugs,
including alcohol, on University property or as part of any University-sponsored activity, with the
exception for of-age students to consume alcohol moderately as specified below. Students and
employees are also subject to all applicable legal sanctions under local, state, and federal law for
any offenses involving illicit drugs on University property or at University-sponsored activities.

The University of Mount Union affirms that illegal drug use is unlawful and harmful. The use of illegal
drugs and alcohol misuse by students and employees could result in cognitive deficits, loss of
productivity, and other health risks. These risks include an increased risk of accidents, which may
result in death or permanent injury. Free, confidential counseling for alcohol and other drug misuse
issues is available to students through the Office of Alcohol, Drug, and Wellness Education and
Health Services. Other resources and referrals may include assessment, individual counseling,
educational programs, materials, and referral and case management through community agencies,
all of which might include a fee.

Students exhibiting signs of excessive alcohol consumption will be transported via Emergency
Medical Services (EMS) at the student’s expense for medical attention. Refusal to cooperate with
EMS personnel may result in arrest by the Alliance Police Department in order to ensure the
student’s health and safety and/or a conduct complaint for disruptive behavior and/or failure to
comply.
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Parental/Guardian Notification

The University of Mount Union is concerned about students who improperly use alcohol and other
drugs and the effects such use may have on their health, academic success, interpersonal
relationships, and, ultimately, their future.

Mount Union’s alcohol policy expressly forbids possession and/or consumption of alcohol by
students, employees, or guests who are under the minimum legal drinking age of 21 years.
Possession of drug paraphernalia and the use, manufacture, sale, or distribution of illegal drugs,
whether on or off campus, by any student is also prohibited. In accordance with the Family
Educational Rights and Privacy Act (FERPA), the director of student conduct (or designee) reserves
the right to notify the parents/guardians of students under 21 years of age of any incident in which
the student is found responsible for violating the University Alcohol and Other Drug Policy. While the
University may notify the parents/guardians of students under 21 years of age in any alcohol or drug
violation, it is generally only done in cases where a student has been found to have violated the
University’s Alcohol or Other Drug Policy and/or are placed on university probation. See the Code of
Student Conduct for more information.

Alcohol Policy

The following sections describe Mount Union’s policy regarding the sale, service, distribution, and
consumption of alcoholic beverages on university property or at university-sponsored events in
accordance with federal, state, and local laws.

Basic Guidelines

Students who are 21 years of age or older are permitted to possess and consume alcohol only in
University housing per the parameters below. Alcohol may not be possessed,* served or consumed
in any public place on Mount Union’s campus or at any athletic event. Students who are of legal
drinking age may not share or provide alcohol to any students, employees, or guests who are under
21 years of age. Those under the minimum legal drinking age of 21 years are not permitted to
possess or consume alcohol anywhere on University property or at University-sponsored events.
Drinking games and simulated drinking games (e.g., water pong) are prohibited on campus.

Advertisements and promotional materials posted or distributed on campus may not make any direct
or implied reference to or depict in any manner alcoholic beverages, alcoholic beverage company
logos, or symbols, the consumption of alcoholic beverages, drugs, or drug paraphernalia or the use
of illicit drugs. Exceptions to this policy may be made for advertisements for educational programs
and events; however, these materials must be approved in advance by the associate dean of
students or the director of alcohol, drug, and wellness education. No campus activity may be co-
sponsored by a bar, liquor establishment, or other alcoholic beverage manufacturer or distributor.
Alcohol may not be sold on the Mount Union Campus.

Residence Hall/University Owned Housing Alcohol Guidelines
Persons who are 21 years of age or older may possess* and consume alcoholic beverages in the
residence halls, university apartments and campus houses according to the following standards:

a. Students who are 21 or older may possess* or consume alcoholic beverages in the privacy
of their individual student rooms or university apartments. Room/apartment doors must be
shut when consumption is occurring.

b. An individual who is of legal drinking age may not consume alcohol in the presence of any
one under the age of 21, with the exception of their rorommate(s)/apartment mate(s).

c. Alcohol may only be consumed in residence hall or campus house individual rooms. No one
shall consume or possess* open containers of any alcoholic beverage in any other area of
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the residence halls or campus houses (e.g., lounges, hallways, restrooms, laundry rooms,
etc.). In townhouses and apartments, students are permitted to drink in their living
rooms/kitchens provided no one present is under the age of 21.

d. Kegs of beer, taps, beer balls, and beer funnels are not permitted in or on University of
Mount Union property or on the property of organizations affiliated with the University. These
items will be confiscated by University officials if discovered on campus.

e. Drinking games or contests involving alcoholic beverages may not be played on University of
Mount Union property.

* PLEASE NOTE: The presence of alcohol may be interpreted as possession of alcohol. Students encountered in locations
where alcohol is present may be considered to be in violation of the Alcohol Policy, even if they do not have alcohol on their
person at the time they are encountered.

Examples of Violations of the University Alcohol Policy

Purchasing alcohol by a person under the age of 21;

Selling or providing alcohol to a person under the age of 21;

Possessing either full or empty alcohol containers by a person under the age of 21;

Consuming alcohol by a person under the age of 21;

Showing physical or mental impairment following or resulting from alcohol use;

Using or possessing common sources of alcohol including, but not limited to kegs, party

balls, punch bowls, wine boxes, etc.;

Participating in or being present during the occurrence of any drinking game;

e Possessing an open container of alcohol in a common area including, but not limited to
bathrooms, hallways, lounges, elevators, lobbies or outdoor spaces;

e Driving under the influence of alcohol.

As stated in Section 4 of the Code of Student Conduct, “failure to comply with the reasonable
directives of university officials, campus safety and security officers, or law enforcement officers
during the performance of their duties and/or failure to identify oneself to these persons when
requested to do so”, is considered unacceptable behavior for a university student. An example of
such behavior includes refusing to submit to a breath test when requested by a police officer,
whether on or off-campus, which is considered a violation of the University Code of Student Conduct
and may result in conduct sanctions.

Sanctions for alcohol violations are dependent upon a number of factors including, but not limited to:
hearing officer discretion, the nature and severity of the incident, a student’s conduct history, and a
student’s cooperation throughout the conduct process.

lllegal Drug Policy

The following sections describe the University’s policy regarding the sale, manufacture, distribution,
possession,* and use of illegal drugs on or off University property or at University-sponsored events
or programs in accordance with federal, state, and local laws. Examples of violations include:

e Misuse of over-the-counter drugs;
e Misuse or sharing of prescription drugs;

Possessing, using, being under the influence of, distributing, or manufacturing any form of
illegal drug;

e Possessing paraphernalia for intended or implied use of any form of illegal drug;
e Possessing paraphernalia that contains or appears to contain illegal drug residue;
e Purchasing or passing illegal drugs from one person to another;
e Using mail services to purchase, pass, or distribute illegal drugs.
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Paraphernalia includes, but is not limited to, bongs, hookahs, water pipes, rolling papers,
vapes/vaporizers, and rigs.

This policy provides flexibility for the University in addressing drug-related offenses which occur on-
or off-campus. Moreover, it permits the University to address its fundamental mission of holistic
education and the development of human potential. While recognizing that there is a need to
address violations related to the use or possession of controlled substances, the University must
address the education and well-being of all its students and employees. In addition to University
imposed sanctions, students and employees are subject to all legal sanctions under federal, state,
and local law for any offenses involving illegal drugs on University property or at University activities.

* PLEASE NOTE: The presence of drugs may be interpreted as possession of drugs. Students encountered in locations
where drugs are present may be considered to be in violation of the Drug Policy, even if they do not have drugs on their
person at the time they are encountered.

Safe Harbor

The University has a Safe Harbor option for students. The University believes that students who have
a self-identified drug and/or addiction concern or problem deserve help. If any University student
brings their own use, addiction, or dependency to the attention of University officials outside the
threat of drug tests or imposition of the conduct process and seeks assistance, a conduct complaint
will not be pursued. A written action plan may be used to track cooperation with the Safe Harbor
program by the student. Failure to follow the action plan will nullify the Safe Harbor protection and
the campus conduct process will be initiated. Please see the Code of Student Conduct Section C for
more information.

Alcohol and Other Drug Procedures for Student Organizations
All student organizations must abide by the following guidelines:

1. All state, local, and University laws and policies concerning the use of alcohol and other
drugs must be observed. In addition, all student organizations must abide by their governing
bodies rules and regulations, as well as, policies set forth by their national organizations.

2. In order for alcoholic beverages to be allowed at a student organization event, organizations
must comply with the Social Event Risk Management Policies. Compliance with these
policies must be coordinated with the Office of Student Involvement & Leadership and
approval must be given by this office before the event can occur.

3. If an off-campus activity includes the sale of alcoholic beverages, organizations will be
required to use a licensed third-party vendor to manage this sale.

4. Promotional materials (including, but not limited to, advertisements in any form, t-shirts,
cups, or any other item to be displayed, given away or sold before, during, or after an event)
shall not make any direct or implied reference to or depict in any manner alcoholic
beverages, alcoholic beverage company logos, or symbols, the consumption of alcoholic
beverages, drugs or drug paraphernalia, or the use of illicit drugs.

5. No activity may be co-sponsored by a bar, liquor establishment, or other alcoholic beverage
manufacturer or distributor. Advertisement for such establishments, manufacturers, or
distributers may not occur at any activity.

6. No student organization shall allow alcoholic beverages or drugs to be present at its
membership recruitment activities or initiation activities.

7. The officers of the student organization sponsoring the activity are responsible for enforcing
the above guidelines and for the behavior of the guests at their events.

8. Drinking games or contests involving alcoholic beverages may not be played at any event
sponsored by a University of Mount Union student organization.
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Alcohol and Drug Policy Educational Consequences
1. Anindividual involved in a violation of alcohol or other drug related policies will be referred
for conduct action and may receive any of the educational consequences outlined in the
student conduct process. Please see Section 8:N in the Conduct Process for a full list of
educational consequences.
2. If a recognized student organization violates the alcohol or other drug policies, the group will
be referred for conduct action. The following minimum sanctions will apply:

a. Atwo hundred dollar fine and a period of probation for a first offense. Possible conditions
of this probation include, but are not limited to, restrictions of activities such as
recruitment, sponsoring of social activities, or participation in campus events.

b. Subsequent offenses may result in suspension of the group from campus.

c. Other penalties may be assessed depending upon the nature of the violation.

State and Federal Laws Pertaining to Alcohol and Other Drugs

Ohio law prohibits the purchase, consumption, or possession of alcoholic beverages by persons
under 21 years of age, with a fine up to $1,000 and/or six months imprisonment for the first
offense. Possession or display of a fictitious operator’s license is a first-degree misdemeanor. The
offense includes mere possession of a fictitious license or display of someone else’s valid operator’s
license. The maximum penalty for this offense is six months imprisonment and/or a $1,000 fine. If
the fictitious operator’s license is used to purchase alcohol or enter an establishment that serves
alcohol the minimum fine is $250.

A person who furnishes alcohol to an underage person is guilty of a first-degree misdemeanor. The
maximum penalty associated with this offense is six months imprisonment and/or a $1,000 fine.
Therefore, a social host risks being fined and imprisoned. It is a minor misdemeanor to possess an
open alcoholic container in public. A first conviction for driving under the influence of alcohol or
drugs has a penalty of up to $1,075 fine, forfeiture of driving privileges for six months, and a
mandatory three days in jail and/or Driving Intervention Program.

Criminal penalties in Ohio for the illicit use of controlled substances (“drugs”) vary with the type of
drug and quantity. For example, possession of less than 100 grams of marijuana is a minor
misdemeanor; possessing more than 201 grams is a felony. Possessing cocaine even in small
amounts such as 5 grams is a felony.

Possession of drugs is illegal without valid authorization (i.e. a valid doctor’s prescription). While
penalties for possession are generally not as great as for manufacture and distribution of drugs,
possession of a relatively large quantity may be considered distribution. Penalties for conviction of
the sale or attempted distribution of drugs vary according to the amount and type of controlled
substance in possession. Penalties can range between second degree misdemeanors and first-
degree felony. For more information see the Ohio Revised Code 2929.13.

Under both state and federal laws, penalties for possession, manufacture, and distribution are much
greater for second and subsequent convictions. Many of these laws dictate mandatory prison terms
and require that the full minimum term be served.

In compliance with the Drug Free Schools Act, the University Mount Union does not allow the
possession, use, or sale of marijuana or marijuana products, including but not limited to oils, edibles,
etc. and, while Ohio has recently approved the use of medical marijuana, it is not permitted on
campus.

Sale and possession of drug paraphernalia is illegal in Ohio. Drug paraphernalia can be classified as
any equipment, product or material of any kind that is designed, intended or used for producing,
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processing, preparing, testing, analyzing, packaging, repackaging, storing, containing, concealing,
injecting, ingesting, inhaling or otherwise introducing into the human body, a controlled substance in
violation of Ohio drug law. For more information see the Ohio Revised Code 2925.141.

The exact legal wording can be found in the Ohio Revised Code, Sections 4301.63.2, 4301.63.3,
4301.63.4, 4301.69: codes.ohio.gov/orc/4301.

A student who is convicted of any offense under any Federal or State law involving the possession or
sale of a controlled substance for conduct that occurred during a period of enroliment for which the
student was receiving any federal grant, loan, or work assistance shall not be eligible to receive any
federal grant loan or work assistance from the date of that conviction for the period of time specified
in the following table:

If convicted of an offense involving the possession of a controlled substance the ineligibility period is:

First offense 1 year
Second offense 2 years
Third offense Indefinite

If convicted of an offense involving the sale of a controlled substance the ineligibility period is:

First offense 2 years
Second offense Indefinite.

A student whose eligibility has been suspended may resume eligibility before the end of the
ineligibility period if:

1. The student satisfactorily completes a drug rehabilitation program that complies with criteria
set by federal regulations and includes two unannounced drug tests.
or
2. The student successfully passes two unannounced drug tests conducted by a drug
rehabilitation program that complies with criteria set by federal regulations.
or
3. The conviction is reversed, set aside, or otherwise rendered nugatory.

Information Regarding the Impact of Alcohol and Other Drug Use

Alcohol

Alcohol consumption causes several changes in behavior and physiology. Low doses significantly
impair judgment, coordination, and abstract mental functioning. Statistics show that alcohol use is
involved in most of violent behaviors on college campuses, including acquaintance rape, vandalism,
fights, and incidents of drinking and driving. Continued abuse may lead to dependency, which often
causes permanent damage to vital organs and deterioration of a healthy lifestyle.

Possible long-term effects: Bleeding from the intestinal tract, damage to nerves and the brain,
psychotic behavior, loss of memory and coordination, damage to the liver often resulting in cirrhosis
impotence, severe inflammation of the pancreas, and damage to the bone marrow, heart, testes,
ovaries, and muscles.

Cannabis (Marijuana, Hashish)

The use of marijuana may impair or reduce short-term memory and comprehension, alter sense of
time, and reduce coordination and energy level. Users often have a lowered immune system and an
increased risk of lung cancer. The active ingredient in marijuana, THC, is stored in the fatty tissues
of the brain and reproductive system for a minimum of 28 - 30 days.
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Possible long-term effects: Regular use can lead to physical dependence and withdrawal following
discontinuation, as well as mental addiction or dependence.

Hallucinogens (Lysergic acid /LSD, mescaline, and psilocybin/mushrooms)

The use of Hallucinogens may cause illusions and hallucinations. The user may experience panic,
confusion, suspicion, anxiety, and loss of control. Delayed effects, or flashbacks, can occur even
when use has ceased. Phencyclidine (PCP) affects the section of the brain that controls the intellect
and keeps instincts in check. Because the drug blocks pain receptors, violent PCP episodes may
result in self-inflicted injuries.

Possible long-term effects: Respiratory depression, coma, convulsions, seizures, flashbacks, and
death.

Cocaine/Crack

Cocaine users often have a stuffy, runny nose and may have a perforated nasal septum. The
immediate effects of cocaine use include dilated pupils and elevated blood pressure, heart rate,
respiratory rate, and body temperature, followed by depression. Crack, or freebase rock cocaine, is
extremely addictive and can cause delirium, hallucinations, blurred vision, severe chest pains,
muscle spasms, convulsions and even death.

Possible long-term effects: Agitation, hostility, panic, aggression, and suicidal or homicidal
tendencies. Paranoia, sometimes accompanied by both auditory and visual hallucinations.

Amphetamines (Speed, Methamphetamine, and some diet pills)

Amphetamine use can cause a rapid or irregular heartbeat, tremors, and loss of coordination,
reduced appetite, irritability, panic and paranoia. Heavy users are prone to violence, and psychotic
behavior.

Possible long-term effects: Agitation, hostility, panic, aggression, and suicidal or homicidal
tendencies. Paranoia, sometimes accompanied by both auditory and visual hallucinations.

Opiates (Codeine, Heroin, Morphine, and other opioid pain relievers)
Opiate use can cause the body to have diminished pain reactions, drowsiness, respiratory
depression and arrest, nausea, confusion, constipation, and possibly coma or death.

Possible long-term effects: Restlessness, irritability, loss of appetite, nausea, tremors, drug craving,
severe depression, vomiting, blood pressure, and chills alternating with increased heart rate, and
flushing and excessive sweating.

MDMA (Ecstasy)

Short term use of MDMA can cause increased tactile sensitivity, enhanced self-confidence, energy
bursts feelings of peacefulness, acceptance and closeness with others, loss of inhibition, confusion,
hallucinations, muscle tension, increased heart rate, increased blood pressure, increased body
temperature, dehydration, involuntary teeth clenching, nausea, blurred vision, rapid eye movement,
faintness, chills and sweating, impaired memory, and learning. While long-term use of MDMA can
lead to depression, sleep problems, liver & kidney damage drug cravings, severe anxiety, paranoia,
permanently impaired memory, and ability to learn.

Possible long-term effects: Agitation, hostility, panic, aggression, and suicidal or homicidal
tendencies. Paranoia, sometimes accompanied by both auditory and visual hallucinations.
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Anabolic Steroids

Steroid users often experience hypertension, cholesterol changes, liver cysts and cancer, kidney
cancer, hostility and aggression, acne, premature stoppage of growth and reproductive side effects
for both sexes.

Possible long-term effects: High cholesterol levels, which may increase the risk of coronary artery
disease, strokes, and heart attacks.

The information above should not be used as a substitute for talking with a professional in the field
of alcohol and drugs or for consulting a medical professional. Individual differences often influence
the body's reaction to a drug and should always be considered. Although every effort is made to keep
the information on these pages current, new findings are made frequently, so checking the latest
research is recommended. The legal information provided is of a general nature and should not be
used in place of speaking with an attorney if the case warrants.

*Resources in this section were compiled by Kelleen Weber, Director, Alcohol, Drug, and Wellness
Education Source: Drugs of Abuse: A DEA resource guide 2020 edition.

Alcohol and Other Drug Treatment Options and Referrals

On Campus
Mount Union offers a comprehensive alcohol and other drug counseling and education program to all
students. Self-referrals, supervisory, and departmental referrals and consultations are welcome.

Office of Alcohol, Drug and Wellness Education
Hoover-Price Campus Center, 1972 Clark Ave., Alliance, Ohio
(330) 829-6660 adwe@mountunion.edu

Stark County

The following locations offer programs for those with alcohol or drug related concerns. These
agencies can provide counseling, treatment, rehabilitation, re-entry and referral for Mount Union
faculty, staff, and students.

Treatment

Coleman Behavioral Health

Alliance Office: 1410 W. State St., Alliance, OH 44601, (330) 823-6932

Canton Office: 400 W. Tuscarawas St, Suite 200, Canton, OH, 44702, (330) 438-2400
colemanservices.org/

CommQuest

Main Office: 625 Cleveland Ave NW, Canton, OH 44702, (330) 445-2677

Alliance Office:1207 West State St., Suite M, Alliance, OH 44601, (330) 821-8407
Massillon Office (Driver Intervention Program): 1660 Nave Road SE, Massillon, OH 44646,
(330) 834-1934

commquest.org

Child and Adolescent Behavioral Health
1207 West State Street, Suite G, Alliance, Ohio 44601, (330 )823-5335
childandadolescent.org

Stark County TASC (Only for those with current legal involvement)
624 N. Market St. Canton, OH 44702, 330-479-1912

starktasc.org
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Summit Psychological Associates
832 McKinley Ave NW, Canton, OH 44703, 330-493-2554
summit-psychological.org

Glenbeigh

Intensive outpatient services and support for loved ones.
4661 Belpar St. NW, Canton, OH 44718, (330) 492-2600
glenbeigh.com/canton

Phoenix Rising Behavioral Health & Recovery of Alliance

Education, counseling, psychiatry and support for children, adolescents, and adults.
1844 W. State St., Alliance, OH 44601, (330) 493-4553
phoenixrisingbhr.org/alliance/

CommQuest Detox at Aultman Hospital

Sub-acute detoxification refers to detoxification services provided with twenty-four-hour medical
monitoring.

2600 6t St. SW, Canton, OH 44710

330-830-3393

commaquest.org/withdrawal-management

Support Groups

Alcoholics Anonymous Intergroup Office
4306 Avondale Ln NW, Canton, OH 44708
(330) 491-1989 (24/7)

cantonaa.com/

Al-Anon, Ala-Teen
al-anon.alateen.org

Narcotics Anonymous for Northeast Ohio
Ohio Regional Help line, (800) 587-4232

naohio.org/

Cocaine Anonymous
Hotline (330) 327-4090 or ca.org/

Dual Recovery Anonymous
draonline.org

Foundations, A Place for Education & Recovery

Peer Recovery support

116 Cleveland Avenue N.W. Suite 200, Canton, OH 44702
330-454-2888

foundationscanton.org

Gam-Anon

For spouses and families of gamblers. Monday: 7:30p.m.
Hope House, 5901 Market Ave. N., Canton, OH 49714
Hotline (718) 352-1671 or gam-anon.org/

Gamblers Anonymous
gamblersanonymous.org/
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Sex Addicts Anonymous
saa-recovery.org/

Crisis Numbers
If you or someone you know are in crisis, please immediately contact:

o (Call 9-1-1 if emergency services are needed. If requesting law enforcement, you can ask for a
ClIT-trained officer

e (Call (330) 452-6000, the Stark County Crisis Hotline anytime

e Text 4hope to 741 741, the Crisis Text Line anytime

e (Call National Suicide and Crisis Lifeline at 988

o (Call the Domestic Violence Help Line anytime at (330) 453-SAFE (7233) or the National
Domestic Violence Hotline (800) 799-7233

Trevor Lifeline for LGBTQ youth 866-488-7386

Trans Lifeline at 877-565-8860

Homeless Hotline at 330-452-4363 for all Stark County homeless housing requests
Military & Veterans Crisis Line 988, press 1 anytime

Military & Veterans Crisis Text Line 838255

Animals on Campus Policy

General Policy Guidelines

The University of Mount Union (UMU), realizing both its responsibility to provide safe and clean
premises for students, faculty, staff, volunteers, and guests as well as the affection and connection
that community members can have with animals or pets, has established this policy and its
guidelines for the presence of animals on UMU Campus and properties.

In locations where UMU owns and/or controls the grounds and facilities, leashed or caged animals
are permitted to be present outside of buildings, on university grounds, apart from any athletic
competition or practice fields, for short periods of time as they are passing through or in the area for
other reasons. Recreational walking or transporting an animal through university-owned property will
not be restricted on public access sidewalks, streets, green spaces, etc. All animals must be leashed
or caged/controlled unless there is an exception made for a service animal through the Office of
Student Accessibility Services or Human Resources. The companion of any animal on campus is
responsible for cleaning up after any waste an animal leaves behind.

Animals are not permitted inside any University buildings, or any other indoor spaces owned and/or
controlled by UMU, with the following exceptions:

o Emotional Support Animals (ESA) - A category of animals that may provide necessary
emotional support to an individual with a mental or psychiatric disability that alleviates one
or more identified symptoms of an individual’s disability; but which are not considered
Service Animals under the ADAAA or UMU’s Service Animal Policy. Any animal may serve a
person with a disability as an Emotional Support Animal, but a dog, cat, small bird, rabbit,
hamster, gerbil, other rodent, fish, turtle, or other small, domesticated animal (that is
traditionally kept in the home for pleasure rather than for commercial purposes) are
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identified by HUD as most reasonable for confined residential spaces. See below for
complete details.

e Service Animals - A service animal is defined as dogs or miniature horses, when reasonable,
that are individually trained to do work or perform tasks for people with disabilities. Such
animals, as defined here and being consistent with UMU’s service animal policies as well as
the Americans with Disabilities Act, are permitted in UMU facilities. Please also note that
service animals are not pets, and other than the person for whom the service animal works,
UMU community members should not touch or interact with a service animal. See below for
complete details.

e Service Animals in Training- A service animal in training is a dog or miniature horse that is
being trained to do work or perform tasks for people with disabilities. Such animals, as
defined here and being consistent with UMU’s service animal policies as well as the
Americans with Disabilities Act, are permitted in UMU facilities.

o Program or Therapy Animal - A program or therapy animal can be any type of animal
(typically a dog) that has been screened to behave appropriately when interacting with
people in places where animals are traditionally not allowed (such as University facilities) and
are participating in a university service program (such as Destress Fest, or Therapy Dogs
during finals). These are typically approved for standalone events and not for ongoing
programming and must be approved when reserving space for the event through the facility
scheduling process.

e Pets in Residence Halls or other university-owned housing - Fish in aquariums (10 gallons or
less) are allowed to reside in university-owned housing.

¢ Residence Life Staff Member Exceptions - Professional Residence Life staff members that
are required to reside on campus as part of their employment can have a small pet with the
approval of the Director of Residence Life.

o Faculty or Staff member pets - Pets may visit a faculty or staff member in their workspace
for no more than 10 minutes in any given 24-hour period.

¢ Instructional Use of Animals - Faculty who desire to utilize animals for instructional purposes
as they relate to course materials should seek the expressed permission of the Institutional
Research Board or its designated committee in advance of an individual instance or the start
of a course where such use will occur at various points throughout the curriculum. Frequency
should be minimal, and care should be given in relation to those colleagues and students
who may have fears or allergies relative to the animal.

Owner Responsibilities and Removal of Animals

For purposes of this policy, the owner is the individual or student who has requested the
accommodation and has received approval to bring the animal to campus. UMU is not responsible
for the custody or care of a service animal, service animal in training, emotional support animal,
program or therapy Animal, or any pet residing on or visiting campus or any other UMU facility.

Handlers/Companions, which are defined as the individual who has brought the animal to campus,
or to whom a reasonable person would assume the animal accompanies, must:

e Be in control of their animal at all times, e.g. not allow the animal to run at large, bark,
growl, snap, lunge, or bite.
e Animals must be controlled by a leash or harness or kept in a carrier or appropriate
habitat with the following exceptions:
o When itis an emotional support animal, and the owner is present in its residence
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o If an individual’s disability precludes the use of a restraint
o If a service animal needs to be off leash to do its job

o Clean up after and properly dispose of animal waste in a safe and sanitary manner. Dog
bags are available in various green spaces on campus.

e Be responsible for the cost of any damages caused by the animal.

e Ensure that all animals are fully vaccinated and be able to provide proof of vaccination
upon request.

e Ensure that all animals are treated with preventative care for any bug, such as fleas. If
an infestation occurs in a space that has been occupied by an animal, the
handler/companion will be responsible for the cost of extermination.

o Follow city, county, and state ordinances/laws or regulations pertaining to licensing,
vaccination, and other requirements for animals.

Handlers/companions may be required to follow additional requirements in particular settings, e.g.,
residence halls, classrooms, or the work environment.

University staff may ask that animals be removed from campus under the following circumstances:

e The animalis in a building and does not meet the exceptions above.

e The animal poses a direct threat to the health or safety of others or causes substantial
property damage.

e The animal, its behavior, or its presence creates an unmanageable disturbance or
interference with the University community.

e The animal’s presence results in a fundamental alteration of a university program.

e A handler/companion does not comply with the responsibilities listed above.

Depending on the circumstances, an animal may be excluded from campus on a permanent basis.
For service animals, unless there is a threat to health or safety, University staff should provide the
individual an opportunity to bring the animals under control. If a handler/companion refuses to
remove an animal from a university building or authorized event, University staff may request
assistance from the individual(s) in charge of the event or Campus Safety and Security (330-428-
1344).

Handlers/companions are responsible for adhering to the above policies. Any student
handler/companion that potentially violates the above listed guidelines and responsibilities will be
referred to the Office of Student Conduct & Community Standards (330-823-7288). Any faculty/staff
handler/companion that potentially violates the above listed guidelines and responsibilities will be
referred to the Office of Human Resources (330-829-6560).

If there is an issue concerning safety due to an animal, contact Campus Safety and Security (330-
428-1344).

Specific Policies regarding Emotional Support Animals and Service Animals

This policy governs the rights and responsibilities of students and the University as they pertain to
Emotional Support Animals (“ESA”) in campus residential housing. The policy defines differences
between an ESA and service animal, establishes procedures for requesting an ESA, lists criteria that
may be used to decide upon an ESA request, outlines an Owner’s responsibilities for care and
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maintenance of an ESA, and summarizes the University’s standards for approval and continued
allowance of ESAs.

Emotional Support Animals - Policy Details for Students

The University of Mount Union recognizes the importance of Emotional Support Animals, as defined
by the Fair Housing Act, that provide physical and/or emotional support to individuals with
disabilities. Mount Union is committed to allowing students with disabilities an accommodation of
an Emotional Support Animal, as necessary to provide individuals with disabilities an opportunity to
use and enjoy University housing. This policy explains the specific requirements applicable to a
student’s use of an Emotional Support Animal in University housing. Mount Union reserves the right
to amend this policy as circumstances require. This section of the policy applies solely to Emotional
Support Animals which may be necessary in University housing.

Although it is the policy of the University that students are generally prohibited from having animals
in University housing, Mount Union will consider a request by a student with a disability for
reasonable accommodation to allow an Emotional Support Animal that is necessary because of a
disability and reasonable. However, no Emotional Support Animal may be kept in University housing
at any time prior to the student receiving approval as an accommodation pursuant to this policy.

Decision-Making Procedures

Procedures for Requesting Emotional Support Animals in University-Owned Student Housing

A student seeking to keep an Emotional Support Animal in University housing must make a
formal request to Student Accessibility Services. To do so, the student must submit an online
Housing Accommodation Request Form (available at www.mountunion.edu/accessibility-
request). Student Accessibility Services will then provide the student with an ESA Medical
Documentation Form, which must also be completed by an appropriately licensed medical
professional. It should be noted that medical professionals often take several days to weeks to
complete and return their documentation to the University.

The documentation from a licensed medical professional must include (1) verification of the
student’s diagnosis, including severity of condition, and impact on major life activities; (2)
statement on how the animal serves as an accommodation for the documented disability; and
(3) statement on how the need for the Emotional Support Animal relates to the ability of the
student to use and gain benefit from University housing. The documentation should be a
comprehensive reflection of the student’s current level of functioning, must be dated within the
last 12 months, and must include the date of initial appointment with the mental health
professional as well as the date of the most recent visit. The documentation should substantiate
that the need for an Emotional Support Animal is part of a comprehensive treatment plan and
indicate any wraparound services the student is currently receiving. All information must be
submitted on the Medical Documentation form and/or official letterhead of the licensed medical
professional.

If a student has been actively involved with the University of Mount Union Counseling Services,
they may conduct and complete the necessary assessment and forms to verify if a student would
benefit from an Emotional Support Animal. Such an assessment will be made at the discretion
of the Director of Counseling Services and may consider factors such as the treating relationship
of the student and the Counseling Services Office. Mount Union Counseling Services will not
provide a letter of support for an ESA for off-campus housing. If a student is interested in seeking
an evaluation for an Emotional Support Animal and has not been actively engaged with Mount
Union Counseling Services, it is recommended the student first contact either their treating
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medical professional or their health insurance provider for a list of eligible medical professionals
who may offer this type of evaluation. In general, certificates or letters provided by for-profit
websites or medical professionals will not be acceptable forms of documentation, especially
when there exists a short history of a treating relationship with the student. Note that Mount
Union Accessibility Services, not Counseling Services is the department that will approve or deny
the request for an ESA.

It is the student’s responsibility to make the request for housing accommodations and submit
required paperwork in a timely manner. The student is subject to the interactive process in
determining if the requested animal is an appropriate accommodation for the student’s
documented disability. The student making the request for an Emotional Support Animal should
initiate the process as soon as practicably possible and preferably before moving into University
housing. Students may also make a request for an Emotional Support Animal at any point during
their term of occupancy. If the request for accommodation is made fewer than 30 days before
the individual intends to move into University housing, the University of Mount Union cannot
guarantee that it will be able to meet the student’s request for an Emotional Support Animal prior
to the start of the term of occupancy. Similarly, requests made during the term of occupancy may
take significant time before an approval decision can be reached due to the time required for the
Medical Documentation to be returned. Housing accommodations are determined on a case-by-
case basis and must be requested on an annual basis.

The Emotional Support Animal may not be in residence prior to approval. Students and their
roommates who have an unapproved animal in University housing will be asked to remove the
animal immediately and will be referred to Student Conduct. The student must also acquire the
signature approval of any applicable roommate(s) prior to the move-in of the animal, and fill out
a registration form for the animal, including providing a photo. Students and their roommates will
also agree to display University-provided fire safety and awareness stickers to residence space
windows and/or doorways upon request.

The University may also require a vaccination record and/or statement of health from a
veterinarian before the animal is permitted in University housing. This may vary by species and
may be required to be submitted or re-submitted at any point during the term of occupancy as
conditions may require.

Criteria for Determining if Presence of the Emotional Support Animal is Reasonable

For all requests for Emotional Support Animals, Student Accessibility Services shall consult with
Residence Life in deciding on a case-by-case basis whether the presence of an Emotional
Support Animal is reasonable. A request for an Emotional Support Animal is unreasonable if the
presence of the animal: (1) imposes an undue financial and/or administrative burden; (2)
fundamentally alters University housing policies; and/or (3) poses a direct threat to the health
and safety of others or would cause substantial property damage to the property of others,
including University property.

The University of Mount Union may consider the following factors, among others, as evidence in
determining whether the presence of an Emotional Support Animal is reasonable or in the
making of housing assignments for students with disabilities.

The size of the animal is too large for available assigned housing space.

1. The animal’s presence would force another individual from assigned housing (severe
allergies).
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2. The animal’s presence otherwise violates an individual’s right to peace and quiet
enjoyment, including roommates and neighbors.

3. The animal is too young to be, or is not yet, housebroken or is unable to live with others
in a reasonable manner.

4. The animal’s vaccinations and license are not up-to-date.

5. The animal poses health risks from zoonotic diseases or safety concerns regarding
containment that cannot be sufficiently mitigated for inclusion in the communal living
setting.

6. The animal is not permitted under local and/or state ordinances.

7. The animal poses or has posed in the past a direct threat to the individual or others such
as aggressive behaviors toward or injuring the individual or others.

8. The animal causes or has caused excessive damage to housing beyond reasonable wear
and tear; or

9. The animal is not the first Emotional Support Animal requested by the Owner. Generally,
students may only request to have one Emotional Support Animal on campus.

Approved Accommodations

Student Accessibility Services and Residence Life will review the Owner’s request, information
gathered in the interview, documentation and applicable forms to determine if the request is
reasonable, and the documentation supports the request. If Student Accessibility Services and
Residence Life determine the request for an Emotional Support Animal accommodation is
approved:

1. The Owner will be advised in writing of the approval of an Emotional Support Animal.

2. The Owner will complete the Emotional Support Animal Registration Form and submit it
to Student Accessibility Services along with any required copies of appropriate
vaccination documentation and/or current veterinary health statement and a current
photo of the animal.

3. Where applicable, the Owner’s roommate(s) will be required to complete an Emotional
Support Animal Roommate Agreement.

4. The Owner will be given any applicable fire and safety stickers to display on residential
windows and/or doorways in consultation with Student Accessibility Services.

Approved Animal and Housing

If Student Accessibility Services and Residence Life determine requested Emotional Support
Animal accommodation is necessary and reasonable:

1. The Resident Director where the Owner/Emotional Support Animal will reside will be
notified of the accommodation.

2. Residence Life staff, Campus Security and Physical Plant staff and other University
personnel will be notified of the presence of the Emotional Support Animal as an
accommodation.

3. Neighbors, where applicable in residence halls, may be notified of the presence of the
Emotional Support Animal.

4. Should changes in housing assignments for the Owner or roommates be required,
Residence Life will meet with the individuals to discuss room change options.

Denial of Accommodation/Appeal
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1. If Student Accessibility Services and Residence Life determine the request for an
Emotional Support Animal is denied, Student Accessibility Services will contact the
student and Residence Life in writing with reasons for the denial.

2. If the Owner is unwilling to accept the denial, they may use the University Grievance
Procedure to appeal the decision.

3. All appeals are reviewed by the University of Mount Union’s Dean of Students. If the
appeal is denied, the University shall provide written notification of the denial to the
student and a written explanation of the reason for denial.

Rights and Responsibilities

Conflicting Disabilities

If a third-party requests that an Emotional Support Animal be removed due to a medical
condition, such as a respiratory disease, asthma, or severe allergy, that is affected by the
Emotional Support Animal, the University will engage in an individualized assessment of the
situation and consider the needs of all parties in meeting its obligation to provide reasonable
accommodations. The third-party making such a request may be required to provide medical
documentation that will allow determination to be made as to whether the conflicting condition is
a disability or only an impairment and if there is a need to provide accommodation to the third
party.

Access to University Facilities by Emotional Support Animals

An Emotional Support Animal must be contained within the assigned individual University
housing (e.g. residence room, suite, apartment, townhouse) except to the extent the Owner is
taking the animal out for natural relief. When an Emotional Support Animal is outside of the
individual’s University housing assignment, it must be in an animal carrier or controlled by a
leash or harness. Emotional Support Animals are not allowed in any University facilities other
than the assigned individual’s University housing (e.g. residence halls, apartments, townhouses,
fraternity and sorority houses, etc.).

Dominion and Control

The Emotional Support Animal must be properly housed and restrained or otherwise under the
dominion or control of the Owner at all times. No Owner shall permit the animal to go loose or
run at large. If an animal is found running at large, the animal is subject to capture and
confinement and immediate removal from University housing. The Owner is responsible for
ensuring that the Emotional Support Animal is contained, as appropriate, when the Owner is not
present while attending classes or other activities. The Emotional Support Animal may not be left
in the student’s residence during breaks or between semesters. Emotional Support Animals may
not be left overnight in housing without the presence of the Owner or a roommate who agrees to
take responsibility for the animal while the Owner is absent.

Individual’s Responsibilities for Emotional Support Animals

If the University approves an Owner’s request for an accommodation of an Emotional Support
Animal, the Owner is solely responsible for the custody and care of the Emotional Support Animal
and must meet the following requirements:
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1. The Owner must abide by current city, county, and state ordinances, laws and/or
regulations pertaining to licensing, vaccination, and other requirements for animals. It is
the Owner’s responsibility to know and understand these ordinances, laws, and
regulations. The University has the right to require documentation of compliance with
such ordinances, laws, and/or regulations, which may include a vaccination certificate.
The University reserves the right to request documentation showing that the animal has
been licensed.

2. The Owner is required to clean up after and properly dispose of the animal’s waste in a
safe and sanitary manner and, when provided, must use a designated animal relief area.
In order to ensure proper cleanup, ALL of the Emotional Support Animal’s waste (e.g.
urine, excrement, fur, litter, cage shavings, etc.) should be disposed of in a tightly sealed
bag before placed into trash receptacles. No loose animal waste may be placed in trash
receptacles. The Owner is required to comply with all University policies regarding waste
removal and odor within their residential space.

3. The Owner is required to ensure the animal is well cared for at all times. Any evidence of
mistreatment, abuse, or poor health may result in immediate removal of the Emotional
Support Animal and/or discipline for the Owner.

4. The University of Mount Union will not ask for or require an individual with a disability to
pay a fee or surcharge for an approved Emotional Support Animal.

5. The Owner is financially responsible for the Emotional Support Animal, including for any
bodily injury or property damage caused by the Emotional Support Animal.

6. The Owner may be charged for any damage caused by their Emotional Support Animal
beyond reasonable wear and tear to the same extent that the University charges other
individuals for damages beyond reasonable wear and tear. This may include the cost of
commercial carpet cleaning services to mitigate lingering animal odor in the residence.
Any such damages will be assessed after the Owner and Emotional Support Animal
vacate housing. The University shall have the right to bill the Owner’s account for unmet
obligations under this provision.

7. An Emotional Support Animal must be clean and well groomed, and measures should be
taken at all times for flea, tick, pest and odor control (if applicable to the species). The
Owner’s living accommodations may also be inspected for fleas, ticks, or other pests as
part of the University’s standard or routine inspections. If fleas, ticks, or other pests are
detected through inspection, the residence will be treated using approved fumigation
methods by a University-approved pest control service. The Owner will be billed for the
expense of any pest treatment above and beyond standard pest management. The
University shall have the right to bill the Owner’s account for unmet obligations under this
provision.

8. The Owner must fully cooperate with University personnel with regard to meeting the
terms of this policy and developing procedures for care of the animal (e.g., cleaning the
animal, feeding/watering the animal, designating an outdoor relief area, disposing of
feces, proper disposal of deceased animals, etc.).

9. The Owner agrees to abide by all equally applicable residential policies that are unrelated
to the Owner’s disability such as assuring that the animal does not unduly interfere with
the routine activities of the residence or cause difficulties for individuals who reside
there.

10.The Emotional Support Animal is allowed in University housing only as long as it is
necessary because of the Owner’s disability. The Owner must notify Student Accessibility
Services in writing if the Emotional Support Animal is no longer needed or is no longer in
residence. To replace an Emotional Support Animal, the new animal must be necessary
because of the Owner’s disability and the Owner must follow procedures in this policy
when requesting a different animal.
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11. University of Mount Union shall not be required to provide care or food for an Emotional
Support Animal including, but not limited to, removing the animal during emergency
evacuation for events such as a fire alarm. Emergency personnel will determine whether
to remove the animal and may not be held responsible for the care, damage to, or loss of
the animal.

12.The Owner is responsible for identifying an Emergency Contact for the Emotional Support
Animal and providing Residence Life staff current contact information for that Emergency
Contact. Itis preferred that the Emergency Contact not reside in University housing or be
a student at the University.

13.The Owner provides herein written consent for Student Accessibility Services to disclose
information regarding the request for and presence of the Emotional Support Animal to
those individuals who may be impacted by the presence of the animal including, but not
limited to, Residence Life staff and potential and/or actual roommate(s)/neighbor(s),
Campus Security, and Physical Plant, and other University personnel. Such information
shall be limited to the information related to the animal being an approved Emotional
Support Animal and shall not include information related to the Owner’s disability.

14.The Owner must provide a current photo of the Emotional Support Animal to Student
Accessibility Services along with the Emotional Support Animal Registration Form.

Removal of Emotional Support Animal

The University may require the Owner to remove the Emotional Support Animal from University
housing if:

1. The animal poses a direct threat to the health or safety of others or causes substantial
damage to University property or the property of others.

2. The animal’s presence results in a fundamental alteration of University housing policies.

3. The Owner does not comply with the Owner’s Responsibilities set forth above; or

4. The animal or its presence creates an unmanageable disturbance or interference with
the University community, including excessive barking or noise.

The University will base such determinations upon the consideration of the behavior of the
particular animal at issue, and not on speculation or fear about the harm or damage an animal
may cause. Any removal of the animal will be done in consultation with the Director of Student
Accessibility Services and the Director of Residence Life and may be appealed to the Dean of
Students.

Should the Emotional Support Animal be removed from the premises for any reason, the Owner
is expected to fulfill their housing obligations for the remainder of the housing contract. The
Owner will be responsible for any fees associated with removal of the animal.

Disclaimers
Non-Retaliation Provision

University of Mount Union will not retaliate against any person because that individual has

requested or received a reasonable accommodation in University housing, including a request for

an Emotional Support Animal.
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Hold Harmless Provision

From time to time, the University may use pesticides, pest control devices, de-icing materials,
cleaning supplies, and other materials for the maintenance and operation of University housing,
sidewalks, roadways, or outdoor areas. The University is not responsible for any harm to
Emotional Support Animals or Service Animals caused by such materials.

Service Animals - Policy Details for Faculty, Staff and Students

The Americans with Disabilities Act as Amended (ADAAA, 2008) defines Service Animals as “dogs or
miniature horses that are individually trained to do work or perform tasks for people with
disabilities.” Examples of such work or tasks include guiding people who are blind, alerting people
who are deaf, pulling a wheelchair, calming a person with Post Traumatic Stress Disorder (PTSD)
during an anxiety attack, or performing other duties. If a dog or miniature horse meets this definition,
it is considered a Service Animal regardless of whether it has been licensed or certified by a state or
local government or a training program. Species of animals other than dogs or miniature horses,
whether wild or domestic, trained or untrained, are not Service Animals. Service Animals are working
animals, not pets.

The University of Mount Union, under the Americans with Disabilities Act (ADA) and the ADA
Amendments Act of 2008 (ADAAA) allows Service Animals accompanying persons with disabilities to
be on the campus. A Service Animal must be permitted to accompany a person with a disability
everywhere on campus except in situations where safety may be compromised or where the Service
Animal may interfere with the fundamental nature of the activities being conducted. Allergies or fear
of dogs does not limit access of a Service Animal to facilities.

A Service Animal can be any breed or size of dogs or miniature horse. It might wear specialized
equipment, such as a backpack, harness, or special collar or leash, but this is not a legal
requirement. Federal law pertaining to Service Animals (ADAAA) overrides any conflicting regulations
in the Ohio Revised Code.

The person a Service Animal assists is referred to as a Partner. The Partner’s disability may not be
visible. If an individual is not sure whether a dog or miniature horse is a pet or a Service Animal, they
may ask two questions: (1) is the dog or miniature horse a Service Animal required because of a
disability, and (2) what work or task the dog or miniature horse has been trained to perform.
Individuals, including faculty and staff, cannot ask about the Partner’s disability, require medical
documentation, require a special identification card or training documentation for the dog or
miniature horse, or ask that the dog or miniature horse demonstrate its ability to perform the work or
task.

Non-residential students, faculty, staff, or visitors on campus with Service Animals are not required
to register the animal on campus.

Students who require a Service Animal on-campus are requested, but not required, to self-identify as
a person with a disability to the Office of Student Accessibility Services (SAS) as soon as possible
after deciding to enroll at the University. This will allow the SAS and the student to initiate a
conversation about the Service Animal and other accommodations.

The following are requirements of Service Animals and their partners:
1. The Service Animal cannot pose a direct threat to the health and safety of persons on the
University campus.
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2. Local ordinances regarding animals apply to Service Animals, including requirements for
immunization, licensing, noise, restraint, at-large animals, and dangerous animals. Dogs
must wear a license tag and a current rabies vaccination tag.

3. The partner must be in full control of the Service Animal at all times. Service Animals
must be harnessed, leashed, or tethered, unless these devices interfere with the Service
Animal’s work or the partner’s disability prevents using these devices. In that case, the
partner must maintain control of the Service Animal through voice, signal, or other
effective controls.

4. The partner is responsible for cleaning up the animal’s waste. The partner should always
carry equipment and bags sufficient to clean up and properly dispose of the animal’s
waste. Parthers who are not physically able to pick up and dispose of waste are
responsible for making all necessary arrangements for assistance. The University is not
responsible for these services.

5. In keeping with appropriate University policies and procedures, the partner may be
charged for damage caused by the partner or the Service Animal.

Faculty, staff, and students should follow these guidelines for partners and Service Animals:

1. Allow a Service Animal to accompany the partner at all times and everywhere on campus,
except where Service Animals are specifically prohibited. The courts have upheld the
rights of Service Animal Partners to take Service Animals into food service locations.

2. Speak to the Partner first. The Service Animal and Partner are a service team. Remember
the Service Animal is working, and the Partner’s life could depend on the Service Animal
staying focused on the job.

3. Treat the Partner with respect and sensitivity. Assume the service team can handle

themselves. Do not ask personal questions about the Partner’s disability or the Service

Animal.

Do not pet a Service Animal without asking the Partner first.

Do not assume a sleeping Service Animal is off duty.

Do not deliberately startle a Service Animal.

Do not feed a Service Animal. Food is the ultimate distraction for a working Service

Animal.

Do not separate or attempt to separate a Partner from their Service Animal.

In case of an emergency, every effort should be made to keep the Service Animal with its

partner.

10. Keep your distance from a Service Animal if you happen to have a dog or other animal
with you when you encounter the service team.

11. Inform the partner if a Service Animal approaches you to sniff or nudge, as this is not
appropriate working behavior.

No oA

© 00

Service Animals in University Student Housing

Students with disabilities who require a Service Animal on campus and plan to live in University
housing are requested to self-identify to the director of student accessibility services (SAS), as soon
as possible after deciding to enroll at the University. Providing as much advance notice as possible
prior to the desired move-in date assures that the University can best accommodate the student and
the Service Animal in the residential setting.

Prior to moving into University housing, the student with a Service Animal is required to meet with the
SAS director and will be provided information on expectations for the Service Animal and student
partner.
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The University of Mount Union will not limit room assignments for individuals with Service Animals to
any particular building or buildings because the individual needs a Service Animal or because of
disability.

Expectations for the Campus Community Regarding Service and/or Emotional Support Animals
Members of the University community are required to abide by the following practices:

1. While a Service Animal is allowed to accompany its owner at all times and in all places on
campus, except where specifically prohibited, Emotional Support Animals must remain in
the assigned residential space.

2. Do not touch or pet a Service or Emotional Support Animal unless invited to do so.
3. Do not feed a Service or Emotional Support Animal.
4. Do not deliberately startle a Service or Emotional Support Animal.

5. Do not inquire for details about a person’s disabilities or ask a person with a qualifying
disability to demonstrate the work or task performed by their Service Animal.

Accordance with Applicable Policies and Laws

This policy is intended to be in accordance with applicable state and city ordinances, as well as the
United States Housing and Urban Development (HUD) Guidance on Emotional Support Animals as
amended under the Fair Housing Act (2020). Certain University staff are mandated reporters for
suspected animal abuse and neglect per their professional guidelines and licensures.

Policy Questions

Questions or concerns pertaining to Emotional Support or Service Animals for students should be
directed to the Office of Student Accessibility Services at studentaccessibility@mountunion.edu.

Campus Lakes Policy

The campus lakes are for campus beautification only. No one is permitted to be in or on the lakes.
Boating, swimming, ice skating, and all other activities taking place in or on the campus lakes are
strictly prohibited.

Campus Security Act of 1990

The Student Right to Know and Campus Security Act of 1990 (now known as the Clery Act) is a
federal mandate which requires that all current students and employees be provided with
information on policies and procedures involving campus security, the reporting of criminal action or
other emergencies, and the enforcement authority of security personnel. This information must also
include descriptions of programs for students and employees about campus security and crime
prevention, as well as statistics on the occurrence of specific crimes. Notification of the annual
security report is made by the University’s director of student conduct and the full report is posted on
the University website annually, by the first of October at mountunion.edu/consumer-information.
Hard copies are available from the director of student conduct upon request.

Confiscation Policy
If prohibited items are found in a student’s possession on campus, these items will be confiscated by
a University staff member. A list of items prohibited in the residence halls can be found in the

99 | Page

i

Click here io refurn
13 e Tathe of Conbenls


https://www.hud.gov/sites/dfiles/PA/documents/HUDAsstAnimalNC1-28-2020.pdf
mailto:studentaccessibility@mountunion.edu
https://www.mountunion.edu/consumer-information

Residence Life Rights and Responsibilities section the Student Handbook. In addition to having the

item(s) confiscated, students in possession of prohibited items will be referred to the Office of
Student Conduct for adjudication.

Iltems confiscated from students will be returned as follows:

Alcoholic beverages, containers, and paraphernalia (kegs, taps, beer balls, beer
funnels, or bongs, etc.) - Unless these items are necessary for the conduct process, they
will be disposed of immediately. If they are retained pending a conduct hearing, they will be
disposed of when the hearing process has been completed. These items will not be returned
to the student.

Drugs, drug paraphernalia, and items addressed in the Weapons portion of the Code
of Student Conduct - These items will typically be turned over to the Alliance Police
Department. Exceptions to this policy will be made only after consultation with the Alliance
Police Department and upon completion of the conduct hearing process. These items will not
be returned to the student.

Animals - Animals that are not permitted will be removed and turned over to the Stark
County Humane Society or other appropriate animal rescue organization if an alternate home
is not available within 24 hours.

Other prohibited items (appliances, candles, etc.) - These items will be stored in a
secured location. At the end of each semester, residents may make arrangements with the
appropriate residence hall director to retrieve confiscated items. Students will have one
week after the end of the spring semester to claim their items. After that time, the University
will dispose of all remaining confiscated items.

Educational Records Policy

In accordance with the Family Educational Rights and Privacy Act (commonly referred to as FERPA, or

the “Buckley Amendment”), Mount Union has adopted the following policies and procedures to
protect the privacy of educational records. Students will be notified of their FERPA rights annually by
publication in the Catalog and on the University’s website.

Definitions
The University of Mount Union uses the following definitions in this policy:

Student: any person who attends or has attended the University.

Education records: any record in whatever form (handwritten, taped, print, film or other
medium) which is maintained by the University and is directly related to a student, with the
following exceptions:

e personal records kept by a University staff member if the record is not revealed to
others and is kept in the sole possession of the staff member;

o student employment records that relate exclusively to the student in the capacity of an
employee;

e records maintained separately from educational records solely for law enforcement
agencies of the same jurisdiction;

e counseling records maintained by the University chaplain or the University counselor;

e medical records maintained by the University solely for treatment and made available
only to those persons providing treatment; and

o  Office of Alumni Activities records.
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Rights Under FERPA
A student shall have the right and parents of a dependent student may have the right to do the
following:;

e inspect and review the student’s education records;

e request that the student’s education records be amended to ensure the records are not
inaccurate, misleading or otherwise in violation of a student’s privacy or other rights;

e consent to disclosures of personally identifiable information contained in the student’s
educational records, except to the extent that FERPA authorizes disclosure without consent;

o file a complaint with the U.S. Department of Education concerning the failure of the
University to comply with the requirements of FERPA

Procedure to Inspect Education Records

Students may inspect and review their education records upon request to the appropriate record
custodian(s). Students must submit a written request that identifies as precisely as possible the
record(s) the student wishes to inspect.

Access will be provided within 45 days of the written request. Information contained in educational
records will be fully explained and interpreted to students by University personnel assigned to, and
designated by, the appropriate office.

Student records are maintained in the following offices:

admissions and academic records in the Office of the University Registrar;

financial aid records in the Office of Student Financial Services;

financial records in the Office of Business Affairs;

progress and advising records in the departmental offices and faculty offices;
disability-related records in the Office of Student Affairs;

counseling records in the Office of the Chaplain, the Office of Counseling Services and the
Office of Alcohol, Drug, and Wellness Education;

e academic dishonesty records in the Office of Academic Affairs;

e disciplinary and student conduct records in the Office of Student Affairs.

Right of the University to Refuse Access
The University reserves the right to refuse to permit a student to inspect the following information:

e the financial statement of the student’s parents;

e |etters of recommendation for which the student has waived right of access;

e records of applicants who were neither admitted to nor attended the University of Mount
Union;

e records containing information about more than one student, in which case the University
will permit access only to that part of the record which pertains to the inquiring student; and

e records which are excluded from the FERPA definition of educational records.

Right to Challenge Information in Records

Students have the right to challenge the content of their education records if they consider the
information contained therein to be inaccurate, misleading or inappropriate. This includes an
opportunity to amend the records or insert written explanations by the student into such records.
The student may not initiate a FERPA challenge of a grade awarded unless it was inaccurately
recorded; in such cases the correct grade will be recorded.
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Procedures for Hearings to Challenge Records

Students wishing to challenge the content of their education records must submit, in writing to the
appropriate office, a request for a hearing which includes the specific information in question and
the reasons for the challenge.

Hearings will be conducted by a University official who does not have a direct interest in the outcome
of the hearing. Students will be afforded a full and fair opportunity to present evidence relevant to
the reasons for the challenge. The hearing officer will render a decision in writing, within a
reasonable period of time, noting the reason and summarizing all evidence presented.

If the hearing results are in favor of the student, the record shall be amended. Should the request
be denied, an appeal may be made, in writing, and submitted to the University Registrar within 10
days of the student’s notification by the hearing officer. The appeal shall be heard by an Appeals
Board of three disinterested senior University officials. The board will render a decision, in writing,
within a reasonable period of time.

Should the appeal decision be in favor of the student, the record shall be amended accordingly.
Should the appeal be denied, the student may choose to place a statement with the record
commenting on the accuracy of the information in the record and/or setting forth any basis for
inaccuracy. As long as the student’s record is maintained by the University, when disclosed to an
authorized party, the record will always include the student’s statement and the board’s decision.

Disclosure of Education Records
The University may disclose “non-directory” information contained in a student’s educational record
only with the written consent of the student, with the following exceptions:

to school officials, including teachers, who have a legitimate educational interest in the record;

e to officials of another school in which the student seeks or intends to enroll;

e tofederal, state and local agencies and authorities as provided under law;

to the parents of an eligible student if the student is claimed as a dependent for income tax
PUrposes;

accrediting organizations;

to comply with a judicial order or lawfully issued subpoena;

emergencies affecting the health or safety of the student or other persons; and

as otherwise permitted by FERPA.

Any student who wishes to authorize release of grades to one or both parents should complete a
disclosure form in the Office of the University Registrar.

FERPA Annual Notice to Reflect Possible Federal and State Data Collection and

Use

As of January 3, 2012, the U.S. Department of Education's FERPA regulations expand the
circumstances under which your education records and personally identifiable information (PII)
contained in such records — including your Social Security Number, grades, or other private
information — may be accessed without your consent. First, the U.S. Comptroller General, the U.S.
Attorney General, the U.S. Secretary of Education, or state and local education authorities ("Federal
and State Authorities") may allow access to your records and PIl without your consent to any third
party designated by a Federal or State Authority to evaluate a federal- or state-supported education
program. The evaluation may relate to any program that is "principally engaged in the provision of
education," such as early childhood education and job training, as well as any program that is
administered by an education agency or institution. Second, Federal and State Authorities may allow
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access to your education records and PIl without your consent to researchers performing certain
types of studies, in certain cases even when we object to or do not request such research. Federal
and State Authorities must obtain certain use-restriction and data security promises from the entities
that they authorize to receive your Pll, but the Authorities need not maintain direct control over such
entities. In addition, in connection with Statewide Longitudinal Data Systems, State Authorities may
collect, compile, permanently retain, and share without your consent PIl from your education records,
and they may track your participation in education and other programs by linking such PIlI to other
personal information about you that they obtain from other Federal or State data sources, including
workforce development, unemployment insurance, child welfare, juvenile justice, military service,
and migrant student records systems.

Disclosure of Directory Information

Disclosure of directory information normally may be made without the student’s consent. Directory
information includes:

the student’s hame

school and permanent addresses

school, permanent and cellular telephone numbers
school mailbox address

school e-mail address

place of birth

majors and minors

dates of attendance; enroliment status

class level

degree(s) received and dates of conferral

honors and awards earned

previous institutions attended

weight, height, and age of athletes

participation in officially recognized activities and sports
photograph.

A student who wishes to have all directory information withheld must submit an “Authorization to
Withhold Directory Information” form to the University Registrar. The hold will become effective the
first day of class in the next regular semester (fall or spring). Once filed this request becomes a
permanent part of the student’s record until the student instructs the University Registrar in writing
to have the request removed. Because the University’s computer system is unable to put a “hold” on
selective directory information, all directory information will be placed on hold or all directory
information except name and e-mail address will be placed on hold. Moreover, this request does not
restrict the release of this information to individuals and agencies list in “Disclosure of Educational
Records” above.

FERPA Release of Academic Information of Those Deceased

The protections offered by the Family Educational Rights and Privacy Act (FERPA; Buckley
Amendment) generally cease upon the death of a student who was otherwise protected by the Act.
The Office of the University Registrar will evaluate each request for the release of a transcript or
other academic records of a deceased student on the individual merits of that request. The
University of Mount Union reserves the right to deny the request in whole or to release only part of
the academic records that are requested. The decision will be based on what is deemed to be in the
best interest of the University.
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Minimum requirements for any release of academic information of a deceased student include:
confirmation of the student's death proved to the satisfaction of the University and the Office of the
University Registrar and a written request indicating what academic records are being requested,
why they are being requested, and from whom it is being requested (news media, family, researcher,
etc.). The requester assumes the burden of proof regarding who they are and what their interest is in
the academic records of the deceased student. Requests for academic records using descriptions of
‘all', ‘entire’, or other similar words or phrases will be interpreted as requests for the academic
transcript. Charges such as official transcript request fees, diploma fees, shipping, and postage will
apply per the Office of the University Registrar policies and procedures.

Gambling Policy

Students are expected to abide by federal laws and the laws of Ohio prohibiting illegal gambling,
including online gaming. Gambling for money or other things of value on campus or at University-
sponsored activities is prohibited except as permitted by law. Such prohibited activity includes, but is
not limited to: betting on, wagering on, or selling pools on any University athletic event; possessing
on one’s person or premises (e.g., room, residence unit, car) any card, book, or other device for
registering bets; knowingly permitting the use of one’s premises or one’s phone or other electronic
communications device for illegal gambling; knowingly receiving or delivering a letter, package or
parcel related to illegal gambling; offering, soliciting, or accepting a bribe to influence the outcome of
an athletic event; and involvement in bookmaking or wagering pools with respect to athletic events.

Resources
Students who have concerns about their gambling habits, or another person’s gambling habits can
utilize the following resources.

Office of Alcohol, Drug and Wellness Education
Hoover-Price Campus Center, 1972 Clark Ave., Alliance, Ohio
(330) 829-6660 adwe@mountunion.edu

Addiction Center
addictioncenter.com/drugs/gambling-addiction/

Ohio for Responsible Gambling
org.ohio.gov

Help Guide
helpguide.org/articles/addictions/gambling-addiction-and-problem-gambling.htm

*Resources in this section were compiled by Kelleen Weber, director, Alcohol, Drug, and Wellness
Education

Hazing Statement

The University of Mount Union strictly prohibits hazing. Hazing is defined under Ohio Revised Code as
“doing any act or coercing another, including the victim, to do any act of initiation into any student or
other organization or any act to continue or reinstate membership in or affiliation with any student or
other organization that causes or creates a substantial risk of causing mental or physical harm to
any person, including coercing another to consume alcohol or a drug of abuse, as defined in section
3719.011 of the Revised Code.”

Ohio is one of 44 states with laws against hazing. Collin's Law: The Ohio Anti-Hazing Act, effective
October 7, 2021, makes acts of hazing a second-degree misdemeanor and acts of hazing that
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include coerced consumption of alcohol or drugs or abuse that result in serious physical harm a
felony of the third degree. Collin's Law also requires reporting to law enforcement and prevention
education offered from the university to students, employees and advisors.

Hazing typically involves behavior that is seen by a reasonable person to endanger the physical
health of an individual or cause mental distress. Hazing includes any planned/executed action or
activity, by or against any active member, associate member, new member, pledge or potential
member of a student organization or a University affiliated group that inflicts (whether intentionally,
unintentionally, forcefully or recklessly) physical or mental harm, distress, anxiety, or which may
demean, degrade, endanger, embarrass or disgrace any person, regardless of location, consent or
intention of participants.

Examples of hazing include but are not limited to forced consumption of food, alcohol, drugs or any
other substance; forced physical activity; deprivation of food or sleep; physical acts of violence such
as hitting, branding or paddling; head shaving; extended isolation or setting a group apart; creation
of excessive fatigue; physical and psychological shocks; using activities, such as quests, treasure
hunts, scavenger hunts, road trips, interviews or signature books, as a means to exclude those who
do not participate from admission to the organization or University affiliated group; wearing apparel
that is conspicuous or lewd; engaging in public stunts and buffoonery; morally degrading or
humiliating games and activities; and late work sessions that interfere with scholastic activities.

Students may not imply that a person be shunned, removed, or unable to join/participate or
maintain affiliation or membership in any student organization or University affiliated group for failing
or refusing to partake in or submit to any form of a hazing activity.

This policy applies to behavior that occurs on or off campus and at University sponsored or approved
activities as well as non-University activities.

The hazing policy can be found in the Code of Student Conduct.

If a member of the University community becomes aware of incidents of hazing or suspicious
behavior, they should contact the director of student conduct at (330) 823-7288.

Inclement Weather Policy
In the event of severe weather, the decision to totally or partially close the University will be
communicated to the campus community by the Administrative Council, via the following steps:

e The vice president for marketing will notify the University’s Information line at (330) 829-
2806.

e The vice president for student affairs will notify the Office of Campus Safety and Security.

e The vice president for marketing will make every effort to notify local television and radio
stations by 7 a.m. on the day of the closing.

o The vice president of marketing will send a message to the campus community via the
emergency alert system.

Non-Discrimination Statement

The University of Mount Union prohibits discrimination on the basis of race, gender, gender identity
or expression, sex, sexual orientation, religion, age, color, creed, national or ethnic origin, veteran
status, marital or parental status, pregnancy, disability, or genetic information, in student
admissions, financial aid, educational or athletic programs, or employment as now, or may hereafter
be, required by university policy and federal or state law. Inquiries regarding compliance may be
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directed to Marci Craig, director of human resources, Beeghly Hall, (330) 829-6560,
craigml@mountunion.edul.

Parking Policies

All drivers will be assigned a particular parking area based upon their status (residential, graduate,
commuter, faculty/staff). Faculty and staff spaces are reserved from 10 p.m. on Sunday until 6 p.m.
on Friday. Detailed information on parking areas can be found in the parking policies handout that is
distributed to all individuals who register a vehicle and is also available at the Office of Campus
Safety and Security or on its webpage. Mount Union assumes no responsibility or liability for a motor
vehicle or its contents while parked or operated on the property of the University.

Registration

1. All student, faculty, and staff vehicles at the University of Mount Union must be registered
and identified with a parking permit obtained from the Office of Campus Safety and Security.
There is a $100 fee for any graduate or undergraduate student parking permit. Vehicle must
be registered online through My Parking. The information needed is the license plate
number, make, model, year, color, and owner of the vehicle.

2. Student permits will be assigned based upon student status (resident, graduate, or
commuter). If student status changes at any point during the academic year, the student is
responsible for contacting the Office of Campus Safety and Security to obtain a new parking
permit.

3. Student parking registrations remain in place unless the student changes status or when a
student ceases to be enrolled with Mount Union. Registration also terminates when
ownership of the registered vehicle is transferred.

Permits

1. Acceptance of a Mount Union parking permit is an acknowledgement by the registrant that
these parking policies have been read and understood and constitutes an agreement by the
registrant to abide by the parking policies.

2. The permit must be placed on the rearview mirror of the vehicle and must be completely
visible from the outside at all times.

3. If a new vehicle is purchased (even if the vehicle still has 30-day tags) or any vehicle
information should change, a new permit must be obtained from the Office of Campus Safety
and Security.

4. Theft, vandalism, or trading of permits is strictly prohibited and will result in referral to the
Office of Student Conduct for adjudication.

5. lIssuance of a parking permit does not assure the driver of an open parking space. Lack of a
space is not considered a valid excuse for violation of the policies.

Schedule of Fines

First ticket $ 50

Second ticket $100 and the vehicle will be immobilized ($50 for towing
service to remove)

Third ticket $200 and the vehicle will be towed and the parking

permit is revoked (charges from towing service may vary)

Failure to register the vehicle will result in a $100 fine.

An exception to this schedule of fines is when a vehicle is inappropriately parked in a handicapped
parking space. In this instance, the owner of the vehicle will be issued a $50 parking ticket and the
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vehicle will be towed immediately. Parking fines will also be assessed to faculty, staff, and all
students for parking violations in dedicated Visitor spaces.

If a vehicle has been booted, a towing service must be contacted to remove the restraint from the
vehicle. If the restraint is not removed within 24 hours, the vehicle will be towed at the owner’s
expense. Excessive parking violations may also result in a referral to the Office of Student Conduct
for adjudication.

Ticket fines will be billed to the student or employee’s account and must be paid in a timely manner
at the Business Office.

Violations
All parking lots are patrolled daily and fines will be assessed for a variety of violations; including but
not limited to:

parking in an area for which you are not designated
unregistered vehicle

parking in yellow-painted areas

blocking driveway or access

parking on a sidewalk or grass

parking in a handicap space without appropriate permit
parking in a visitor’s space

The registrant is responsible for all violations regardless of who is operating the vehicle at the time
the violation occurs. Having four-way flashers on does not make it acceptable to park in a restricted
area (service vehicle, fire lane, handicap, etc.). Every attempt is made to maintain parking signs, but
vehicle operators are expected to park appropriately, even in the absence of signs.

Appeals

If the recipient of a ticket believes that it was issued in error, the recipient can file an appeal to have
the ticket voided. Appeals must be filed within seven calendar days of the infraction date. Appeal
forms are available through the Campus Safety and Security webpage. They are also available in the
Office of Campus Safety and Security lobby. Appeals filed after seven (7) calendar days will not be
accepted, and the fine must be paid at the Office of Business Affairs.

Visitors
Visitor parking is available at designated areas across campus. Visitor spaces are reserved 24 hours
a day, seven days a week.

Handicapped Parking Spaces

Anyone parking in a handicapped parking space without a valid state issued handicap pass or a valid
Mount Union issued temporary handicap pass will be charged $50 (it increases with each violation)
and their vehicle may be towed immediately.

Special Passes

Temporary parking passes are available upon request from the director of campus safety and
security for the following conditions:

e Temporary Pass: Available for one to five days for students who will temporarily have a
different car on campus.

e Temporary Handicap Pass: Available to students who have been injured or have a
condition that makes walking difficult. A written doctor’s excuse may be required.
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e \Visitor Pass: Available for departmental use for special guests, speakers, etc.
e Street parking is available as permitted by the City of Alliance.

Posting

The University supports the freedom to publicize activities and distribute materials by internal or
external entities relating to functions on- and off-campus that benefit the University community and
are consistent with the University’s values.

General Posting Policy

Approval must be obtained prior to making use of the residence halls or campus facilities for the
sale, promotion, posting, or distribution of any type of material. All material must have a sponsor
responsible for the material stated directly on each piece and adhere to all policies that apply. All
printed materials posted or distributed on campus by students and guests must receive approval
from the director of student involvement & leadership or designee. Printed materials include flyers,
posters, banners, announcements, and advertisements. Bring one sample to the Office of Student
Affairs for marked approval and make copies from that sample. Allow 24 hours turnaround time for
approval.

Additional Approvals
The director of career development or designee must also approve announcements advertising
employment opportunities for students.

The promoting group must obtain permission of the appropriate department to post on bulletin
boards in Academic/Administrative areas for non-departmental ads.

Literature Distribution

Literature distribution must be supervised by a student member of the sponsoring registered student
organization. Non-students may not distribute literature on campus without specific approval of the
associate dean of students or designee.

Each sponsoring organization will be held responsible for the conduct of the distribution activity,
including the behavior of any non-student participant.

On Campus: The distribution must be made only in designated areas. Using non-courteous sound
and/or harassing people to facilitate the distribution of literature is not permitted.

Off Campus: Posting or distribution of materials at an off-campus location requires permission of the
proprietor.

Posting Guidelines

A maximum of 50 posters, 150 flyers or announcements (not posted), and up to one banner is
permitted per organization at any given time, excluding advertisements for residence halls.
Requests for more advertisements can be made to the director of student involvement & leadership
or designee.

Masking tape or push pins (in bulletin boards only) are suitable for posting. Posting of print
materials, other than by the University administration, is not permitted on glass windows or doors.
You may get permission to paint the KHIC windows by contacting the Library Office prior to painting.
Persons posting are responsible for providing all materials and any physical damage done by the
posting.
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Materials may remain posted for a maximum of 30 days or until the day after the announced event,
whichever is sooner. The sponsoring group is responsible for removal. Groups may be fined if
materials are not removed the day after an event.

Absolutely no printed materials may be placed on automobiles parked on University property.

Posting Violations
e Posting materials without proper approval(s).
Posters that do not comply with the alcohol policy.
Use of two-sided, electrical or duct tape.
Covering another announcement or impairing an individual’s line of sight.
Posting on glass doors or windows.
Posting on painted, or varnished surfaces.
Distribution on cars parked on campus.
Posters that depict alcohol, drugs, or weapons and associated paraphernalia (not including
academic or administrative office postings)

Failure to adhere to this policy may result in losing the privilege to distribute or post printed materials
on campus for a period of time to be specified by the director of the office of student involvement &
leadership or designee.

Building Specific Posting Policies

e Chapel: All posting in the chapel must be approved and initialed by the University Chaplain prior
to being posted. All posts will be removed the day after the event. Posting is typically done on the
hallway bulletin boards (North, South, East) only, however, exceptions can exist when so
approved by University Chaplain.

e Chapman Hall: Students may post on the bulletin board on the first floor of Chapman. General
posting guidelines apply.

e Gartner Welcome Center: Students wishing to post any materials in the Welcome Center may
drop them off at the front desk for posting consideration.

e Giese Center: Any materials outside of Theatre, Art, and Music activities would need to be turned
into the Visual and Performing Arts Administrative Assistant in the Cope VPA office and then it
will be decided on by the facilities manager, and the chair of the Visual and Performing Arts.

e HPCC: Any department, club, or organization affiliated with Mount Union may post materials in
the Campus Center. All signs for clubs or organizations must have received prior approval per the
Student Organization Posting Policy. In order to ensure that materials are posted appropriately,
the following policies must be observed.

o Signs may only be posted on general posting bulletin boards.

o General posting space is on a first-come, first-served basis.

o Materials posted on reserved office or student organization boards that are not affiliated
with that office or organization will be removed.

o Signs with no event date will be marked by Campus Center staff and removed after one
week.

o The removal or covering of previously posted materials is prohibited unless the event’s
date has passed.

o Materials may be posted on bulletin boards with pushpins, thumbtacks, or staples only.

o Materials may not be posted on any of the Campus Center walls, doors, floors, or
windows. Wall clocks, fire alarms, fire extinguishers, and electrical outlets are not to be
covered.
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o Materials may be posted in the restrooms provided they are limited to one per stall or
one above each urinal only.

o Signs placed on bulletin boards or in bathrooms must be smaller than 17" x 22”.

o Banners, limited to four feet in length, may only be hung in designated areas. Banners
must be removed by the organization responsible for hanging the banner within two
hours after the event. Banner space in the Campus Center must be reserved in advance
with the Office of Student Involvement & Leadership. Space is reserved on a first-come,
first-served basis.

o Materials must not promote the use of alcohol or tobacco products in any way or display
any alcohol/tobacco manufacturer or bar location or name.

o Materials must be consistent with the University policies regarding sexist, racist, and
other discriminatory behavior.

o The Campus Center staff will remove all outdated signs and signs in violation of this
policy.

e KHIC: To ensure that materials are posted appropriately, the following policies must be observed.

o Anyitems in violation of the posting policy will be removed. Violations may be reported
to the Office of Student Affairs.

o Any department, club, or organization affiliated with Mount Union may post materials in
KHIC

o Materials must be consistent with university policies regarding sexist, racist, and other
discriminatory behavior.

o Materials that depict alcohol, drugs, or weapons and associated paraphernalia will not be
permitted.

o Signs/ flyers may only be posted on bulletin boards marked “General Posting”. General
posting bulletin boards are located throughout the building. Please see a staff member if
you need help finding one.

o Availability is on a first come, first served basis. Do not remove or cover other postings to
make room for your own.

o Posting of print materials, other than by the University administration, is not permitted on
glass windows or doors, painted, varnished, or upholstered surfaces (walls, doors,
benches, tables, chairs, etc.) in KHIC. Wall clocks, fire alarms, fire escapes, fire
extinguishers, AED units, and electrical outlets are not to be covered.

o Materials may be attached to bulletin boards with pushpins or thumb tacks only. No
staples, tape or mounting putty will be permitted.

o Signs with no event date will be marked by Library Staff and removed after one week.

o Signs placed on bulletin boards must be no larger than 12 x 18.

o All materials must have a sponsor responsible for the material stated directly on each
piece.

o Only designated KHIC staff will determine when and which materials may be removed.

o MAAC: To ensure that materials are posted appropriately, the following policies must be
observed.

o Anyitems in violation of the posting policy will be removed. Violations may be reported to
the Office of Student Affairs.

o Any department, club, or organization affiliated with Mount Union may post materials in
the MAAC.

o Materials must be consistent with university policies regarding sexist, racist, and other
discriminatory behavior.

o Materials that depict alcohol, drugs, or weapons and associated paraphernalia will not be
permitted.
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Signs/ flyers may only be posted on bulletin boards marked “General Posting”. General
posting bulletin boards are located throughout the building. Please see a staff member if
you need help finding one.

Availability is on a first come, first served basis. Do not remove or cover other postings to
make room for your own.

Posting of print materials, other than by the University administration, is not permitted on
glass windows or doors, painted, varnished, or upholstered surfaces (walls, doors,
benches, tables, chairs, etc.) in the MAAC. Wall clocks, fire alarms, fire escapes, fire
extinguishers, AED units, and electrical outlets are not to be covered.

Materials may be attached to bulletin boards with pushpins or thumb tacks only. No
staples, tape or mounting putty will be permitted.

Signs with no event date will be marked by the building coordinator and removed after
one week.

Signs placed on bulletin boards must be no larger than 12 x 18.

All materials must have a sponsor responsible for the material stated directly on each
piece.

All materials will be removed at the end of the semester, except for materials posted by
UMU Administration.

Only designated MAAC staff will determine when and which materials may be removed.

e Regula Center (Van Den Eynden Hall): Once materials have been approved by the Office of
Student Involvement & Leadership, students may post materials in the Regula Center.

Tolerton & Hood: Bulletin boards for student posting are located outside of T &H 200a and T&H
200b. General posting guidelines apply.
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Residence Life Policies and Procedures
Room Assignment and Change Policies

Room Assignment and Change Policies

All full-time students are required to live on campus for two years unless commuting from home or a
University of Mount Union Petition for Off-Campus Residency is submitted via MyHousing and
approved by the Office of Residence Life. Exceptions will be made for the following reasons:

1. Live with parent/guardian: Students who are living exclusively in the permanent, primary
residence of parent(s)/guardian(s) within 30 driving miles of Mount Union.

2. Lived on campus for four semesters but lack the requisite 60 hours for junior standing
3. Married, divorced, widowed, or custodial parent (documentation required)
4. Will be 22 years of age or older, prior to the first day of classes for that academic term

5. Possession of a baccalaureate degree from an accredited four-year college or university
(documentation required)

6. Served and honorably discharged from the Armed Forces (documentation required)
7. Extraordinary medical, mental/emotional, or financial hardship (explanation required)

Permission to live off campus is only valid if the reason for the exemption exists. The University
reserves the right to revoke the permission granted for off-campus residency when the University
deems it necessary or appropriate. The student’s local address and phone humber must be
maintained through the Office of the University Registrar for off-campus approval to remain valid. Any
student who does not provide an accurate address and phone number by July 1 may be charged for
a room.

Any student supplying false information on a request for off-campus/commuter residency or failing to
immediately notify the Office of Residence Life upon a change in exemption status, with intent to
deceive, will be charged for the semester or year and be subject to conduct action. In addition, no
refunds for rooms will be issued after the student has checked into the residence hall. Students are
reminded that they are responsible for the rules, regulations, and policies of Mount Union whether
living on or off campus.

Any requests submitted for medical or mental/emotional reasons must be approved through the
Office of Student Accessibility Services, Office of Health Services, and/or Office of Counseling
Services. The appropriate verification from one of these offices should be submitted along with the
request form.

In addition, all students living in campus housing (except for the townhouses and apartments) are
required to be on the full-service meal plans (please see the Meal Plans section in the Student
Handbook).
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The Office of Residence Life assigns new students to rooms. Each new student should submit a
housing form indicating their personal interests, living habits, and hall preference. Mutual roommate
preference requests are honored whenever possible. An attempt is made to assign students to a
roommate who has similar living habits and common interests. The assignment of roommates is a
very difficult task, and the success of the pairings varies. Consideration for others and the ability to
adjust to new situations are two important requirements for a successful room situation. These
qualities are difficult to determine from housing forms, but patience, effort, communication, and
understanding usually resolve any initial difficulties after students live together for a short time.
Room and roommate assighments are completed without regard to race, gender, gender identity or
expression, sex, sexual orientation, religion, age, color, creed, national or ethnic origin, veteran
status, marital or parental status, pregnancy, disability, or genetic information.

Returning students select their own roommates and rooms during spring semester for the coming
academic year. This process is referred to as “room lottery.” Once a student signs up for a room for
the next academic year, they have until April 1 in apartments or townhouses and June 1 in halls and
houses to cancel their housing contract for the fall semester in writing. Students canceling their
housing contract for the spring semester must do so by December 1 in writing. After those dates,
students who cancel their housing will be assessed a $150 late cancellation fee.

Every semester several students assigned to rooms in the residence facilities do not report to their
campus housing assignments. In anticipation of a certain number of these “no-shows” and attrition,
and in order to accommodate as many students as possible, it is the University’s practice to assign
some students to temporary living spaces when necessary. There can be no guarantee as to
specifically when during the academic year a permanent space will be identified for each student
assigned to an overbooked space. Students temporarily assigned to overbooked rooms or lounges
are required to relocate to a permanent space when one becomes available.

The University reserves the right to make changes in room and residence hall/house assignments
whenever it deems necessary. This includes consolidating persons in rooms where the occupancy is
less than the designated capacity and closing campus houses or floors if enroliment decreases to an
extent where such a move would be in the best interest of the University. In addition, an
administrative move or removal may occur when there is strong evidence to suggest that a student
has been or may be a danger to themself, to other residents, or to the facility.

Once a student has been assigned to a room, the student may not move to another room in any
residential facility without first meeting with their resident director, completing a room change
request form, and receiving approval from the Office of Residence Life. The Room Change Request
form is available in MyHousing. Filling out this online request will prompt an email from
reslife@mountunion.edu telling students how to proceed and describing the current open spaces in
the various housing options. There is a “room freeze” during the first two weeks of each semester
during which room changes are not permitted. Approval for room changes requires the signatures of
both current and prospective roommates, as well as residence hall staff in the current and
prospective housing.
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All changes must be properly approved by the Office of Residence Life prior to any move taking
place. Once a move has been approved, the student will have three days (72 hours) to meet with a
residence hall staff member to complete the Room Condition Report of their old room and new room,
move into their new room, and return the key to their old room to the Office of Residence Life in the
HPCC. Failure to complete a Room Condition Report of the old and new room will result in a $25
charge for improper check-out. Failure to return the key to the student’s old room will result in a $60
charge to cover the cost of changing the locks on the student’s former room. Any student making an
unauthorized move at any time during the semester will be required to move back to their original
room assignment and face disciplinary action.

The University reserves the right to reassign individuals to different rooms at any time (including
emergencies or temporary assignments pending conduct action) if such reassignment is deemed
necessary.

A student living alone in a standard double room may be offered the opportunity to buy out that room
as a “super single.” If that opportunity is either not made available (due to space constraints) or that
student does not want to pay the additional price for a single room, they may either be moved into a
double room with another student who does not want to pay the additional cost or may have another
student moved in with them.

Students living in the townhouses and apartments will be asked to consolidate should space
become available in their units. If there are students on a waiting list to get into the apartments or
townhouses, the office will work to fill those vacancies. The Office of Residence Life reserves the
right to move any student on the waiting list for the townhouses and apartments into a vacant space
within a unit. Apartment and townhouse residents will first be asked to choose a student off the
waiting list, however, should no one be chosen to move into the vacancy, the Office of Residence Life
will choose and fill the open space. The Office of Residence Life may also ask residents in the
apartments or townhouses to move to another unit to consolidate. Should three spaces become
available in one unit of an apartment or townhouse, the only remaining resident will be asked to
move to another unit. They cannot bring in three other students to that unit. Students living in the
apartments or townhouses on campus may be offered the opportunity to buy out a room in their unit
if no other student is available to move into that space. Apartment and townhouse residents can only
buy out a room in their unit if there are no students on a waiting list for the units. All students must
be eligible to live in the apartments or townhouses in order to be on the waiting list. Eligibility is
based on a junior status of four full semesters (either at the University of Mount Union or at another
accredited institution - documentation required), a minimum of 60 earned credit hours, or 22 years
of age or older.

Check-In/Check-Out and Room Condition Report Procedures

Upon checking into a room, all occupants of the room must review and sign a Room Condition Report
(RCR) for their room verifying that the information on the RCR regarding the condition of their room
and its furnishings at the time of check-in is accurate. The Room Condition Report is a very important
document for both the student and the Office of Residence Life. It is a record of the inventory and
condition of the room. It is each resident’s responsibility to make sure their RCR is accurate at the
time they check-in. If pre-existing damages are not noted on the RCR at check-in, the occupant will
not be able to dispute the charges for that damage at the end of the year. After any discrepancies
are noted and the RCR is signed by both the occupant and a residence life staff member, it will be
kept on file in the hall until check-out.
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Should a student complete a room change or move out of the residence halls at any point during the
academic year, it is their responsibility to have the room inspected by a staff member, using the
same RCR completed during check-in. All residents are required to participate in this procedure
during check-out at the end of the academic year. After checking the condition of the room against
the RCR, any changes in condition are noted on the form. Both the resident and the residence life
staff member sign the form, and the student is given a copy of the RCR, and the original is turned in
to the Office of Residence Life.

The Mount Union Physical Plant or a designated contractor will make all repairs. Students should not
attempt to repair broken items as those attempts often result in further damage. If an individual fails
to complete a proper check-out with a residence life staff member, they will be assessed a $25
improper check-out fee and may forfeit their right to appeal assessed damage charges. Failure to
return any house or hall keys at the time of check-out will result in a minimum $60 per key charge.
Entrance keys to campus houses and apartments will be assessed at a higher rate.

Upon checking out of a room, the occupants of the room should leave the room in the same good
order and condition as when they checked in, with reasonable wear and tear excepted. If it is
determined that a room has been damaged beyond normal wear, the resident(s) of that room will be
billed for the damage. Final inspections of the rooms, as well as all common areas in the halls and
houses, will be conducted by the professional hall staff and members of the physical plant staff after
all the residents have checked out at the end of the spring semester.

Residents will be charged whenever their use of tape, adhesive holders, nails, thumb tacks, decals,
glow-in-the-dark solutions, etc. causes damage to walls, ceilings, floors, windows, and other surfaces
in student rooms and common areas. In addition, if a room is not returned to its original clean
condition, an excessive cleaning fee of no less than $25 will be assessed. In suite-style residence
halls, students may be charged an additional $25 for excessive cleaning required in the connecting
bathroom.

Removal of furniture, lofts, carpets, or any other large items from a student room or hallway will also
result in a minimum of $25 per item removal fee. If students have questions about where to dispose
of these items, they should inquire of their resident director. Dumpsters are available in a variety of
campus locations at the end of the year.

Students are required to leave the residence halls and houses within 24 hours after their last final
exam is completed in both the fall and spring semesters. Students wishing to remain in their halls or
houses beyond that 24-hour time period must obtain written permission from the Office of
Residence Life by the deadline indicated in the Hall Closing Memo that is sent to each resident prior
to the end of the semester. A substantial reason must be given for an extension to be granted. All
students must leave the hall by the announced closing time, even if 24 hours have not passed since
their last final. Students who do not leave by the announced hall closing time will be billed an
improper check-out fee of $25 and may be billed at a daily rate of $25 or the weekly summer
housing rate if the unauthorized stay exceeds four days.

Residence halls and houses do not officially close during fall break, Thanksgiving break, or spring
break; however, there is no food service available during those periods. Halls and houses are closed
over winter break. Notification of hall closing dates and times, as well as when the halls will reopen,
will be communicated to all residents in the Hall Closing Memo that will be distributed to all students
at least one week prior to the start of final exams. Only residents granted permission by the Office of
Residence Life will be permitted to remain in campus housing during winter break. Students who are
given permission will be required to sign a winter break housing contract and may be required to pay
for winter break housing.
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Upon checking into a room and unit in the apartments and townhouses, all residents of the room
and unit must review and sign a Facility Condition Form (FCF) for their room and unit verifying that
the information on the FCF regarding the condition of their room, unit, and its furnishings at the time
of check-in is accurate. The FCF is a very important document for both the students and the Office of
Residence Life. It is a record of the inventory and condition of the room and unit. It is each resident’s
responsibility to make sure their FCF is accurate at the time they check-in with their residence life
staff member. A residence life staff member will meet with each unit (all four residents must be
present for check-in meeting) within the first two weeks of fall semester to discuss the FCF and pre-
existing damages in the unit upon move-in. If pre-existing damages are not noted on the FCF at
check-in, the occupant will not be able to dispute the charges for that damage at the end of the year.
After any discrepancies are noted and the FCF is signed by both the occupants and a residence life
staff member, it will be kept on file in the Office of Res