
Note Taking 
Styles & Tips 



Cornell Style 
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Cornell Style 

• Divide paper into 3 sections – a 
small column on the  left, large 
box on the right, and small 
section at the bottom. 

• Write course name and date at 
the top. 

• Take notes as usual in large 
right column. 

• Put main ideas and key points 
into left column. 

• Write summary of main ideas 
in the bottom section. 



Outlining 

 

 

 

 

 

 

 

 

• Use different levels (i.e., 1, A, i or different types 
of bullets) to organize ideas. 
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Charting 

 

 

 

 

 

 

• Set up paper with columns and rows to 
organize ideas. 
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Mapping 

 

• Organize ideas 
into a map, 
which helps you 
visualize the 
connections 
between ideas 
more easily. 
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Note Taking Tips 

• Use abbreviations that make sense to you. 
 

• Highlight important points, especially those 
that the professor emphasizes.  Your professor 
writes the test, so anything they discuss at 
length will probably be included on it. 
 

• Make use of colors, through different colored 
pens or highlighters, to code information into 
different categories. 
 



Note Taking Tips Continued 

• Come to class with notes from your readings 
for the day, and also bring any powerpoint 
slides the professor may have provided. 

 

• Consider using multiple styles, depending on 
the type of information and the lecture style. 

– i.e., may use Cornell Style mainly, but include 
Mapping when you can see a concept more clearly 
that way. 

 

 

 


