
Instructions for Requesting Tax Transcripts or 

Verification of Non-Filing Letter 

IRS Tax Transcripts/Verification of Non-Filing Letter 

Use these instructions to request your IRS Tax Transcripts or Confirmation of Non-Filing Letter by mail or online. 

Go to irs.gov/individuals/get-transcript. 

1. Receive your transcript by mail. 

https://studentaid.ed.gov/sa/fafsa


IRS Tax Transcripts/Verification of Non-Filing Letter 

When you complete the process, it will take 5-10 days to receive the transcript in the mail. 

Follow the instructions provided. 



IRS Tax Transcripts/Verification of Non-Filing Letter 

2. Request your transcript online. 

You will need to log in or create an account.  Once logged in, follow the screens below.  You will need your 

government issued ID, computer and cell phone to complete the process. 



IRS Tax Transcripts/Verification of Non-Filing Letter 

You will choose Higher Education/Student Aid for the reason and click “GO”. You will then choose “Return Tran-

script” from the appropriate year.  Once you select the appropriate year, a PDF will open with your transcript or veri-

fication of non-filing letter. 


